C. NOI DUNG THU TUC HANH CHINH CAP XA

1. Thu tuc cz“’lp ban sao Trich luc hg tich

Trinh ty thuc hién:

- Néu lya chon hinh thire nop hd so truc tiép, nguoi cd yéu cu cép ban
sao Trich lyc ho tich nop hd so dé nghi cép ban sao Trich luc ho tich tai Bo
phan mot ctra/Trung tdm hanh chinh cong ctia Co quan quan 1y Co s¢& dir 1iéu hd
tich dién tir c6 thAm quyén; ndp phi theo quy dinh phéap luat.

Truong hop co quan, t6 chirc c6 tham quyén dé nghi cip ban sao Trich
luc ho tich ctia c4 nhan thi giri vin ban yéu cau néu rd 1y do cho Co quan quan
1y Co s& dir li€u ho tich dign tu.

- Néu lya chon hinh thire ndp hod so truc tuyén, ngudi co yéu cau cép ban
sao Trich luc ho tich truy cap Céng dich vu cong quéc gia hodc Céng dich vu
cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), x4c thuc ngudi ding
theo hudng dan, dang nhap vao hé thdng, xac dinh ding Co quan quan 1y Co sé
dit liéu ho tich dién tir c6 tham quyén.

Nguoi co yéu cau cip ban sao Trich lyc ho tich truc tuyén cung cap thong
tin theo miu dién t&r twong tac yéu ciu cap ban sao Gidy khai sinh, ban sao
Trich luc hd tich (cung cép trén Céng dich vu cong), dinh kém ban chup hoac
ban sao dién tir cac gidy to, tai liéu lién quan dén ndi dung dé nghi cip ban sao
Trich lyc ho tich; ndp phi thong qua chirc ning thanh toan truc tuyén hoic bing
cach thire khic theo quy dinh phép lut, hoan tit viéc ndp hd so.

- Can bd tiép nhan ho so tai Bo phan moét cura ¢6 trach nhiém kiém tra
tinh chinh xac, déy du, théng nhét, hop 1€ ctia hd so.

(i) Truong hop hd so day du, hop 1€ thi tiép nhin hd so; néu tiép nhan hd
so sau 15 gid thi co Phiéu hen, tra két qua cho ngudi co yéu cau trong ngay lam
viée tiép theo (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép)
hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra
két qua qua dién thoai di dong cho ngudi co yéu cau (néu nguoi cé yéu cau lra
chon hinh thirc ndp hd so truc tuyén); chuyén hd so dé cong chirc lam cong tac
hd tich xu 1y.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot ctira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co so dit liéu) va ky s6 vao tai liéu, hd so giai quyét thi
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy da, hop 18 thi c6 thong béo cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);



(iii) Truong hop ngudi cé yéu cau cap ban sao Trich luc hd tich khdng
bo sung, hoan thién dugc hd so thi bao cdo Trudng bd phan mot ctra c6 thong
bao tir chdi giai quyét yéu cau cip ban sao Trich lyc ho tich.

- Cong chirc 1am cong tac ho tich tham tra hd so (thAm tra tinh thng
nhit, hop 18 cia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau
nop, xuét trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t6i B6 phan mot cira dé
thong bao cho ngudi nop ho so — thue hién lai budc (11) hoac (i11);

+ Trudng hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi céng chirc 1am cong tac
hd tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mdt ctra dé tra cho
ngudi co yéu cau (néu nguoi cd yéu cau lua chon hinh thirc ndp ho so truc tiép),
hodc gui Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tr hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu nguoi co yéu cau lya
chon hinh thirc ndp hod so truc tuyén).

+ Néu thay hé so day du, hop 18, ding quy dinh, truong hop tiép nhin hd
SO cép ban sao Trich luc ho tich theo hinh thirc truc tiép, thi cong chirc lam cong
tac ho tich in ban sao Trich luc hd tich trinh Thu truéng Co quan quan 1y Co so
dr liéu ho tich dién tu ky, chuyén td1 BO phan mot ctra dé tra két qua cho nguoi
c6 yéu cau.

Truong hop tiép nhan hd so xin cip ban sao Trich luc ho tich theo hinh
thirc truc tuyén, cong chirc 1am cong tac ho tich gui lai ndi dung biéu mau Trich
luc ho tich dién tir twong ng v4i thong tin diy du cho nguoi yéu cau qua thu
dién tir hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cia céac
thong tin trén biéu mAu Trich luc ho tich dién tr va x4c nhan (t6i da mot ngay).

Néu ngudi c6 yéu cap ban sao Trich luc ho tich da thong nhat, day du
hodc khong cé phan hoi sau thoi han yéu cau thi cong chie 1am cong tac ho tich
in ban sao Trich luc ho tich, trinh Thu truéng Co quan quan 1y Co so dit liéu hd
tich dién tu ky, chuyén té1 BO phan mot ctra dé tra két qua cho nguodi co6 yéu
cau,

- Ngudi ¢6 yéu cau cap ban sao Trich lyc ho tich duge nhan két qua theo
mot trong cac phuong thuc sau day:

+ Nhan ban dién tor ban sao Trich luc ho tich gui qua thu dién tir, Kho
quan 1y dir liéu dién tir ctia to chirc, ca nhan do;

+ Nhan ban dién tir ban sao Trich luc ho tich giri vao thiét bi s, thong
qua phuong phap truyén s6 lidu phu hop, dam bdo an toan, bao mat thong tin;
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+ Nhéan két qua 1a ban sao Trich lyc hd tich thong qua hé théng buu
chinh;

+ Nhan két qua 1a ban sao Trich lyc hg tich tai co quan dang ky hd tich.

Cach thire thue hién:

Nguoi cd yéu cau cap ban sao Trich luc ho tich truc tiép thuc hién hoic
iy quyén cho ngudi khac thye hién nop hd so truc tiép tai Bo phan Tiép nhan va
tra két qua cia UBND cip x4 hodc gtri hd so qua hé théng buu chinh hodc ndp
hé so truc tuyén trén Cong dich vu céng qubc gia (https://dichvucong.gov.vn) hodc
Cong dich vu cong cp tinh (https:/dichvucong.haiduong.gov.vn).

Thanh phan ho so:

- T& khai dé nghi ban sao Trich luc hd tich theo mau trong trudng hop
ngudi yéu cau 1a c4 nhan hodc Vin ban yéu cau cap ban sao Trich luc ho tich
néu o 1y do trong trudng hop ngudi yéu cau 1a co quan, t6 chic (néu ngudi co
yéu cau lya chon nop hd so theo hinh thurc truc tiép);

- Mdu dién tir twong tdc yéu cau cdp ban sao Gidy khai sinh, bdn sao
Trich luc hé tich (do ngueoi yéu cau cung cdp théng tin theo hwdng dan trén
Cong dich vu céng, néu nguoi cé yéu cau lwa chon nép hé so theo hinh thirc
truec tuyén);

- Ngudi ¢6 yéu cu cap ban sao Trich luc ho tich thyc hién viéc ndp/xuat
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to phdi ngp:

- Vian ban uy quyén theo quy dinh cua phap luat trong truong hop uy
quyén thuc hién yéu cau cap ban sao Trich luc ho tich. Trudng hop ngudi duoc
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy
quyén thi vin ban uy quyén khong phai chtng thyc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic chiing minh nhan dan hodc thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan ¢ tham quyén cép,
con gié tri sit dung dé chimg minh vé nhan than ctia nguoi c6 yéu cau cip ban
sao Trich luc ho tich. Trudng hop cac thong tin ca nhan trong cac gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khong
phai tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thyc cac gidy to phai xuét trinh néu trén.

*Luuy

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:


https://dichvucong.gov.vn/
https://dichvucong.haiduong.gov.vn)/

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v4i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu cdu ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chung thyc tir ban
chinh hodc ban sao dugc cip tir sé gbe hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan ¢ trach nhiém kiém tra, d6i chiéu ban chup v&i ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cau nop hd so theo hinh
thirc tryc tuyén:

+ Ban chyp cac gidy to giri kém theo ho so cap ban sao Trich luc ho tich
truc tuyén phai bdo dam rd nét, déy du, toan ven vé ndi dung, 1a ban chup béng
may anh, di¢n thoai hodc dugc chup, dugc quét béng thiét bi dién tu, tur giéy to
duoc cép hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so cp ban sao Trich
luc ho tich truc tuyén da co6 ban sao dién tir hoac da co ban dién tur giéy to' ho
tich thi ngudi yéu cau duoc str dung ban dién tir nay.

- Trudng hop ngudi yéu cau cap ban sao Trich luc ho tich khong cung
cap ddy du hodc cung cip cac thong tin khéng chinh xac, khong thé tra ciru
duoc thong tin thi co quan ding ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong chimg
hodc x4c nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cua phap lut, trir truong hop duoc mién theo
diéu wdc qubc té ma Viét Nam 1a thanh vién.

- Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan ding
ky ho tich, ngudi co yéu ciu cip ban sao Trich luc hd tich phai xuat trinh gidy
td tuy than; ndp cac gidy to, tai liéu 1a thanh phan hd so cap ban sao Trich lyc
hd tich theo quy dinh phap luat ho tich.

S6 lrgng ho so: 01 bd

Thoi han gidi quyét: Ngay trong ngay tiép nhan ho so; truong hop nhin
ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viée tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, t6 chirc

Co quan thuc hién thi tuc hanh chinh: Co quan quan ly Co s¢ dir li¢u
hd tich dién tu.



Két qua thuc hién tha tuc hanh chinh: Ban sao Trich lyuc hg tich, ban sao
Gidy khai sinh.

Phi: 8.000 déng/bén sao Trich luc/sy kién hd tich da dang ky

MAu don, miu to khai:

+ T khai cdp ban sao Trich luc ho tich theo mau dbi véi trudng hop nguoi
yéu cau 1a ¢4 nhan (néu ndp hd so theo hinh thirc truc tiép);

+ Vin ban yéu ciu cap ban sao Trich luc ho tich néu rd 1y do trong truong
hop nguoi yéu cau 1a co quan, t6 chirc (néu ndp ho so theo hinh thire truc tiép);

+ Madu dién tr twong tdc yéu cau cdp ban sao Gidy khai sinh, bdn sao
Trich luc ho tich (néu nop ho so theo hinh thirc truc tuyén).

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B4 Tu phap quy dinh
chi tiét thi hanh mét sb diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phit quy dinh chi tiét mot sé diéu va bién phap thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B6 Tu phap quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& dit 1iéu ho tich dién tu,
dang ky ho tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bé truomg Bo Tuw
phdp sita déi, bé sung mét sé néi dung ciia Théng tw s6 01/2022/TT-BTP ngay
04/01/2022 cia Bé truéng Bé Tw phdp quy dinh chi tiét mét so diéu va bién
phdp thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s6 dit liéu ho tich dién ti, dang ky hé tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh quy
dinh murc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong
tin trong co s¢ dir liéu ho tich, phi xdc nhan co quéc tich Viét Nam, phi xac
nhan 13 nguoi gbe Viét Nam, 1& phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1 phi thuoc thim quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira
d6i, bd sung mot s diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

ctia BO Tai chinh hudng din vé phi va 18 phi thudc thim quyén quyét dinh cua
Hoi dong nhan dén tinh, thanh phd truc thudc Trung uong.
Ghi chl: Phan chit in nghiéng la néi dung sira doi, bé sung, thay thé.



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HO TICH

Kinh gui: e eeee ettt
Ho, chit dém, tén NGUOT YU CAU .....co.ovivrieeeiecceee et
NG CU T @ ettt ettt ettt ettt et er et en s
GAY tO Ty thAN: @ oo
Quan h¢ v6i nguoi dugce cép ban sao Trich luc hd tich: ........cccoooiiiiiiii .
Pé nghi co’ quan cip ban saotrichluc @ )
cho nguoi co6 tén duwdi day:
Ho, chilr d€m, tEIN: ...
Ngay, thang, NAM SINN: ......ooiiiiii e s
Gid1 tinh: ..o Dan toc: ....vvveeiiiieeeiiiiiinns Quéc tICh: i
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T6i cam doan nhiing ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan cta minh.
Lam taic .....ccccovveiiiinnnnnn , Ngay ... thang ..... nam ..........
Nguoi yéu cau
(ky va ghi ro ho, chir dém, tén)



Chu thich: ‘ ,
Ghi tén co quan dé nghi thuc hién viéc cap ban sao Trich luc ho tich .

@ Ghi theo noi dang ky thuong tri; néu khong ¢6 noi ding ky thudng tra thi
ghi theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong tri va noi
dang ky tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than cta ngudi di dang ky, ghi rd s, co quan
cap, ngay cap ho chiéu, ching minh nhan dan hoic gidy to hop 1¢ thay thé

Vi du: Chitng minh nhan dan s6 001089123 do Coéng an thanh phdé Ha Noi
cap ngay 20/10/2004.

“) Ghi 15 loai viéc ho tich da diang ky trude ddy  , nay dé nghi cip ban sao
Trich luc ho tich.

®) Ghi 13 tén co quan da dang ky hd tich trudc day.

Vidu: Uy ban nhan dan phudng Dién Bién, quan Ba Dinh, thanh pho
Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phd Ha Noi
S¢ Tu phép tinh Hoa Binh
©) Ghi 16 sb luong ban sao dé nghi cp.



NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Thong tin vé nguoi yéu ciu
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); sb, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan hé vdi ngudi duge cip ban sao Gidy khai sinh/Trich luc ho tich.
II. Thong tin vé gidy to ho tich da ding ky

(6) Ho, chir dém, tén nguoi dugc dang ky;

(7) S6 dinh danh cé nhan;

(8) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cdp, co quan cap; ban chup dinh kém;

(9) Noi cu tra (noi thuong tr/noi tam tri/noi dang sinh song);

(10) Loai vi¢c yéu cau cép ban sao Giéy khai sinh/Trich luc hd tich;
(11) Co quan da dang ky su kién hd tich trudc day;

(12) Tén gidy to ho tich, sb, quyén s, ngay, thang, nim ding ky;
(13) S6 luong ban sao;

(14) Phuong thtrc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dir liéu cta ca nhan/dia
chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).
(15) Hb so dinh kém theo quy dinh.
* Nguoi yéu cau cam doan cac thong tin cung cép la dang su that va chiu hoan

toan trach nhiém trudc phap luat vé ndi1 dung cam doan ctia minh.

9



* Trudng hop céc thong tin vé gidy to ching minh noi cu tra da duogc khai thac
tir CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuét trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tat viéc cung cip thong tin; ngudi yéu cau trude d6 da ding nhap vao hé
théng, thuc hién xac thuc dién tir theo quy dinh.
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2. Thu tuc dang ky khai sinh

Trinh tu thue hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi cd yéu cu dang ky
khai sinh ndp hd so dang ky khai sinh tai Bo phan Tiép nhan va tra két qua cia
UBND cap xi c6 tham quyén; ndp 18 phi néu thudc truong hop phai nop 1¢ phi
dang ky khai sinh; ndp phi cap ban sao Giay khai sinh néu c6 yéu cau cép ban
sao Gidy khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi co yéu cau dang ky
khai sinh truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cap
tinh, ding ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng din, ding nhap vao hé théng, xac dinh ding Uy ban nhan dan cap xa c6
thAm quyén.

Ngudi c6 yéu cau ding ky khai sinh truc tuyén cung cip thong tin theo
mau ho tich dién tir twong tac ding ky khai sinh (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu theo quy
dinh; ndp phi, 18 phi thong qua chic ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luét, hoan tat viéc ndp hd so.

- Can bo tiép nhan ho so tai Bo phan moét cua ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cta h so.

(i) Trudong hop ho so day du, hop 16 thi tiép nhan ho so; néu tiép nhan hd
so sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi co yéu cau trong ngay lam
viée tiép theo (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép)
hodc giri ngay Phiéu hen, tra két qua qua thu dién tr hodc giri tin nhin hen tra
két qua qua dién thoai di dong cho nguoi cd yéu cau (néu ngudi cd yéu cau lua
chon hinh thirc ndp hd so truc tuyén); chuyén hd so dé cong chirc lam cong tac
hd tich xur 1y.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd
so tai BO phan mot cira thyc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co so dit liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy da, hop 18 thi c6 thong béo cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai giéy t0, noi dung can bo sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
buoc (1);

(iii) Trudng hop ngudi c¢6 yéu cau ding ky khai sinh khong bd sung, hoan
thién duge hd so thi bao céo Truong bo phan mot ctra c6 thong bao tur chdi giai
quyét yeéu cau dang ky khati sinh.
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- Cong chirc tu phap - ho tich thim tra hd so (thAm tra tinh thong nhat,
hop 1€ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi guri thong bao vé tinh trang hd so téi Bo phdn mot cira dé
thong bao cho ngudi nop hd so — thue hién lai bude (11) hoac (i11);

+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chitc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bd phdn mot ctra dé tra cho
ngudi co Yeu cau (néu nguoi co yéu cau lya chon hinh thirc ndp ho so truc tiép),
hodc gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cé yéu cau lwa
chon hinh thirc ndp ho so tryc tuyén).

+ Néu thay hé so day du, hop 18, ding quy dinh, truong hop tiép nhin hd
so dang ky khai sinh theo hinh thirc tryc tiép, thi cong chiic tw phap - ho tich
thuc hién viéc ghi vao S6 dang ky khai sinh, cdp nhat thong tin ding ky khai
sinh trén Phan mém dang ky, quan 1y ho tich dién tir dung chung, luu chinh thirc
va chuyén thong tin dén CSDLQGVDC dé lay Sé dinh danh c4 nhan.

Truong hop tiép nhan hd so ding ky khai sinh theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich gui lai biéu mAu Gidy khai sinh dién ti véi thong
tin diy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, diy du cua céc
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi co yéu cdu xdc nhan thong tin di théng nhét, diy du hoic
khong c6 phan hoi sau thdi han yéu ciu thi céng chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 ding ky khai sinh, cap nhat thong tin ding ky
khai sinh trén Phan mém dang ky, quan Iy ho tich dién tir ding chung, luu chinh
thirc va chuyén thong tin dén CSDLQGVDC dé 1iy Sé dinh danh cé nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh c4 nhan, cong chirc tu phap
- ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén téi Bo phan mot
ctra dé tra két qua cho nguoi co yéu ciu.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy
khai sinh.

*Luuy:

- Trong thdi han 60 ngay ké tir ngay sinh con, cha hodc me c6 trach
nhiém ding ky khai sinh cho con; trudng hop cha, me khong thé dang ky khai
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sinh cho con thi 6ng hoidc ba hodc ngudi than thich khac hodc c4 nhan, t6 chirc
dang nudi dudng tré em co trach nhi€ém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhén dugce
thdng béo, Chu tich Uy ban nhan din cap xd hodc Trudng cong an cap xi cb
trach nhiém t6 chure 1ap bién ban vé viée tré bi bo roi.

Sau khi 1ap bién ban, Uy ban nhan dan cip xa tién hanh niém yét tai tru
s& Uy ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han
niém yét, néu khong co thong tin vé cha, me dé cia tré, Uy ban nhan din cip x3
thdng béo cho ca nhan hodc to chirc dang tam thoi nudi dudng tré dé tién hanh
dang ky khai sinh cho tré.

- Truong hop tré chua xac dinh dugc cha thi ho, dan toc, qué quan, quéc
tich ctia con dugc xac dinh theo ho, dan tdc, qué quan, quéc tich cia me; phﬁn
ghi vé cha cta tré dé tréng. Néu vao thoi diém ding ky khai sinh ngudi cha yéu
cau lam thu tuc nhan con thi két hop giai quyét viéc nhan con va dang ky khai
sinh.

- Truong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cu lam thu tuc nhan con thi két hop giai quyét viéc nhan con va ding ky
khai sinh; phan khai vé me ctia tré dé tréng.

- Truong hop tré khong thudc dién bi bo roi, chua xac dinh dugc ca cha
va me thi thuc hién tuong tuy nhu dang ky khai sinh cho tré bi bé roi, nhung
trong S6 hé tich ghi 0 “Tré chua xac dinh dugc cha, me”.

Céch thirc thuc hién:

Ngudi c¢6 yéu cau ding ky khai sinh truc tiép thuc hién hoic uy quyén
cho ngudi khac thuc hién nop hd so truc tiép tai BO phan Tiép nhén va tra két
qua ciia UBND cip xa hodc giri hd so qua hé thong buu chinh hodc ndp ho so
truc tuyén trén Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong
dich vu cong cap tinh (https:/dichvucong.haiduong.gov.vn).

Thanh phan ho so

- To khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lya chon ndp
hé so theo hinh thuc truc tiép);

- Madu h¢ tich dién tir twong tdc ding ky khai sinh (do nguwoi yéu cau cung
cdp théng tin theo hudng dan trén Cong dich vu cong, néu ngwdi cé yéu cau lira
chon ngp ho so theo hinh thirc trec tuyén);

- Ngudi ¢6 yéu cau diang ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ban chinh Gidy chtng sinh; trudng hop khong c6 Gidy ching sinh thi
ndp vin ban cta ngudi lam ching xac nhan vé viée sinh; néu khong c6 ngudi
Jam ching thi phai c6 gidy cam doan vé viéc sinh;
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- Truong hop tré em bi bo roi thi phai co bién ban vé viéc tré bi bé roi do
co quan cd tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van
ban x4c nhan cua co s6'y té da thuc hién k¥ thuat ho trg sinh san cho viéc mang
thai ho.

- Vian ban uy quyén (duoc chimg thyuc) theo quy dinh cua phép ludt trong
truomg hop y quyén thuc hién viée ding ky khai sinh.

* Gidy to' phdi xudt trinh:

- H6 chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cp,
con gia tri sir dung dé ching minh vé nhan than ciia nguoi ¢ yéu cau diang ky
khai sinh. Trudng hop cac thong tin ci nhan trong cac gidy to ndy da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai lén
(theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri ciia cong
dan theo c4c phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctia Chinh pha. Truong hop cac théng tin vé
gidy tO ching minh noi cu tra di dugc khai thic tir Co so dit liéu qudc gia vé
dan cu bang cac phuong thirc ndy thi ngudi cd yéu cau khong phai xut trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tric tuyén).

- Gidy chiing nhan két hon néu cha, me da ding ky két hon. Truong hop
da co6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khéng phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc
tryc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc céc gidy to phai xut trinh néu trén.

* Lwu y:

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp ho so theo hinh
thir truc tiép:

+ Nguoi tiép nhén c¢6 trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu cdu ndp ban sao hoic ban chyp gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chung thyc tir ban
chinh hodc ban sao dugc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudong hop ngudi yéu ciu ndp ban chyup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao giéy to
do.

14



+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky ho
tich ndp thém gidy td ma phéap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky khai sinh truc tuyén
phai bao dam rd nét, dﬁy du, toan ven vé noi dung, 1a ban chup béng may anh,
dién thoai hodac dugc chup, dugc quét bﬁng thiét bi dién tu, tur giéy to duoc cép
hop 1€, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky khai sinh
truc tuyén da co6 ban sao dién tir hoac da co6 ban dién tur giéy to ho tich thi nguoi
yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau ding ky khai sinh phai nop ban chinh Giay
chtng sinh; xuat trinh gidy to tuy than; ban chinh Giay chiing nhan két hon (néu
cha me tré da diang ky két hon va thong tin vé viéc két hon chua cé trong
CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cip, cong ching
hoic x4c nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoéa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky khai sinh khong cung cip duoc gidy
to néu trén theo quy dinh hodc giéy to ndp, xuét trinh bi téy x0a, stra chira, lam
gia thi co quan dang ky ho tich co tham quyén huy bo két qua ding ky khai
sinh.

- Truong hop nguodi di dang ky khai sinh cho tré em la 6ng, ba, ngudi
than thich khéc thi khéng phai co vin ban ty quyén cta cha, me tré em, nhung
phai thong nhat v6i cha, me tré em vé cac ndi dung khai sinh.

- Béi véi viée xac dinh ho, dan tdc, qué quan, dit tén cho tré:

+ Viéc xac dinh hog, dan tdc, dat tén cho tré em phai phu hop voi1 phép
ludt va yéu cau giit gin ban sic dan toc, tip quan, truyén thong vin hoa tét dep
cua Viét Nam; khong dat tén qua dai, kho sir dung.

+ Truong hop cha, m¢ khong thoa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc xac dinh
theo tdp quan nhung phai bao ddm theo ho, dan toc, qué quan cua cha hodc me.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam
doan vé noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.
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Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bg

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop
nhan hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

Poi twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thye hién tha tuc hanh chinh:

- Uy ban nhan dan cdp x3 noi cu tri ctia ngudi cha hoic ngudi me thyc
hién dang ky khai sinh cho tré em;

- Uy ban nhan dan cip x3 noi lap bién ban vé viéc tré bi bo roi doi véi
truong hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cdp x4 noi tré dang cu tra ¢6 trach nhiém dang ky khai
sinh cho tré chua xac dinh duogc cha, me.

Co quan phoi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir sé ty déng givi vé Kho quan Iy
dir liéu dién tir cuia ca nhdn/dia chi thu dién ti/thiét bi so/dién thoai ciia nguoi
yéu cau sau khi dd hoan tdt thi tuc dang ky khai sinh tai co quan dang ky hé
tich).

Phi, 1€ phi:

Déi v6i truong hop ding ky khai sinh khong ding han: 5.000 dong/ 1an
(d6i v6i truong hop ndp hd so tryc tiép); 2.500 dong/lan (ddi véi trudng hop
ndp ho so tryc tuyen).

* Mién I€ phi do61 v6i truong hop khai sinh ding han, nguodi thudc gia
dinh c6 cong vdi cach mang; nguoi thudc ho ngheo; ngudi khuyét tat.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu ndp hd so theo hinh thic truc tiép);

+ Mau hé tich dién tir twong tdc dang ky khai sinh (néu nép ho so theo
hinh thitc truc tuyén).

Cian cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cua Chl'nh, phu stra vd(g)i,
bo sung mot sO dié,u cua céac nghi dinh li€n quan dén viéc nC)P, xuat trinh s6 ho
khau, so tam tra giﬁy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 ciia B truéng Bé T
phdp sira doi, bé sung mét s6 ni dung cia Thong tw sé 01/2022/TT-BTP ngay
04/01/2022 ciia B truéng B Tw phdp quy dinh chi tiét mét sé diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢ dir liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B trudng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, su
dung thong tin trong co s& dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam,
phi xac nhan 13 ngudi gbe Viét Nam, 18 phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong B Tai
chinh huéng din vé phi va 1& phi thudc thAm quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong Bo Tai
chinh stra d6i, bo sung mot s6 diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng dan vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi ddng nhan dan tinh, thanh phé truc thudc Trung uong.

- Nghi quyét sé 05/2023/NQ-HPND ngay 13/7/2023 cia Hgi dong nhan
dan tinh Hdi Duong sita doi, bo sung, bdi b mot 56 nodi dung vé mirc thu, ché
dé thu, ndp, quan Iy va sir dung mot sé6 khodn phi, 1é phi da dwoc quy dinh tai
Nghi quyét s6 17/2016/NQ-HPND ngay 05 thing 10 nam 2016, Nghi quyét sé
04/2018/NOHPND ngay 11 thing 7 nim 2018, Nghi quyét sé 13/2020/NQ-
HDND ngay 24 thang 12 nam 2020 va Nghi quyét so 04/2022INQ-HPND ngay
12 thang 7 nam 2022 cua Hoi dong nhéan dén tinh Hai Dwong;

- Nghi quyét s6 06/2023/NQ-HPND ngay 13/7/2023 cua Héi dong nhan
dan tinh Hai Dwong quy dinh mite thu 1é phi doi véi hoat déng cung cap dich vu
cdng trie tuyén trén dia ban tinh Hai Duwong.

Ghi cha: Phan chit in nghiéng la néi dung sika doi, b6 sung, thay thé.

17



18



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh guri e ettt

Ho, chit dém, tén NGUOT YU CAU ........ovivvieeeeicceeeceece e
NOT CU T @ ettt et ettt ettt et et ee et e et n e e,
GiAy 10 0y ThANT ®) ettt
Quan hé v&1 nguot dugce khai SInh: ...
Pé nghi co’ quan diing ky khai sinh cho ngwoi dwéi diy:

HO, Chir A&, T8N ..o e e e e e
Ngay, thang, ndm sinh: ..........ccccovviiieiiiieeieee, ghi bAng Chil: .vvveceeeeeeeeeeeeeeee
Gid1 tinh:.....cooevveeeeee Dan toc:........ccooevvvennnnnn.. Quéc tICh: i
NG SINE @)oottt ettt ettt
QUE QUAN: .ottt ettt e e e e et e e et e e e s ab e e e bt e e e e R bt e e e n b e e e e nr e e e anre e e e rreeeanres
Ho, Chir dém, t€n NEUWOT ME: ..o
NAM SINh: @ Dan toc:......coeee...... Qudc tich: oo
NOT U I @) oottt e e et ee e eseeens
Ho, chir dém, tén n@woi Cha: ...
NAM SINh: @, Dan toc:......uveeeee.... Qudc tich: cvoveveeeeinnns
NOT U I @) ettt et s e eeeeeeens

Toi cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, duoc su thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap luat.
To6i chiu hoan toan trach nhiém trude phap luat vé nodi dung cam doan cua minh.

Lamtqi: ......................... , NQAY ... thang ......... nam ..............
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Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

D& nghi cip ban sao®: Co D, Khéng |:|

Chd thich:

) Ghi 15 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tri; néu khong co noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than cua nguoi di ding ky, ghi rd sb, co quan cip, ngay
cap ho chiéu, ching minh nhan dan hodc gidy to hop 18 thay thé (V7 dy: Ching minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so y té thi ghi 15 tén co sd y té va dia chi tru sé co so y té
do.

Vi du: - Bénh vién Phy san Ha N1, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Noi

- Tramy té x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co sd y té thi ghi dia danh ctia 03 cip hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi day du ngdy, thang sinh cua cha, me (néu co).

6 A . r A \ A A J A A A 5 \ s~ A
© pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI
SINH

I. Thong tin vé nguwoi yéu ciu ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ vo1 nguoi dugce khai sinh.

II. Thong tin vé nguoi duge ding ky khai sinh

(6) Ho, chir d¢m, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, naim
sinh; hé thong tu dong chuyén ndi dung tir s6 sang ghi bang chit);

(8) Gidi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (g0m céac truong thong tin tach biét riéng theo dja danh hanh
chinh: sb nha; du’c‘mg/phé; thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi
xa, thanh phé thuoc tinh, thanh phé thuoc thanh phé truc thudc Trung wong;
tinh, thanh phé tryc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé ngwdi me ciia ngudi dwoe khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tich bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(15) Sé dinh danh c4 nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy t&
hop 16 thay thé); sb, ngay, thang, nim cap, co quan cap; ban chup dinh kém;
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(17) Dan toc;

(18) Qudc tich;

(19) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng).

IV. Thong tin vé nguoi cha ciia ngwoi dwoc khai sinh

(20) Ho, chit dém, tén;

(21) Ngay, thang, nam sinh (tdch bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(22) S6 dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Bé nghj cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky
khai sinh cho tré em la ding su that, da co6 su thoa thuan nhét tri cta cha, me tré
theo quy dinh phap luat va chiu hoan toan trach nhi¢m trudc phap luat vé noi
dung cam doan cuia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuat trinh (theo
hinh thtc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tat viéc cung cip thong tin; ngudi yéu cau trude d6 da ding nhap vao hé
théng, thuc hién xac thuc dién tur theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai
co quan dang ky ho tich.
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Béan dién tr s€ tu dong g vé Kho quan ly dir li¢u dién tr cua ca nhan/dia chi
thu dién t/thiét bi sd/dién thoai ctia ngudi yéu cu sau khi dd hoan tat thu tuc
dang ky khai sinh tai co quan dang ky hd tich.
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3. Thii tuc ding ky két hon

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau ding ky
két hon nop hod so ding ky két hon tai B phan Tiép nhan va tra két qua cua
UBND cap xi c6 tham quyén; ndp 18 phi néu thudc trudng hop phai ndp 1¢ phi
dang ky két hon; ndp phi cip ban sao Trich luc két hon néu c6 yéu cau cip ban
sao Trich luc két hon,

- Néu lya chon hinh thirc nop hod so truc tuyén, ngudi co yéu cau dang ky
két hon truy cap Cong dich vu cong qubc gia hodc Cong dich vu cong cép tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cip xi c6 thAm
quyén.

Ngudi co yéu cau diang ky két hon tryc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac ding ky két hon (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu theo quy
dinh; ndp phi, 1& phi thong qua chiic ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luét, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Bo phan moét cua ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cta ho so.

(i) Trudng hop ho so day du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi cé yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndép hod
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin
nhin hen tra két qua qua dién thoai di déng cho ngudi cd yéu cau (néu ngudi co
yéu cau lira chon hinh thirc ndp hé so truc tuyén), chuyén hd so dé cong chirc
lam cong tac ho tich xu 1y.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd
so tai BO phan mot cira thyc hién sé hoa (sao chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co so dit liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 1¢ thi c6 thong bao cho ngudi
yéu cau bd sung, hoan thién hod so, néu 13 loai gidy t&, ndi dung can bo sung dé
ngudi €O yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thyc hién lai
budc (i);

(iii) Truong hop nguoi ¢ yéu cau diang ky két hon khong bd sung, hoan
thién duoc hd so thi bao cdo Trudng bd phan mét cira cd thdng bao tir chdi giai
quyét yéu cu ding ky két hon.

- Cong chirc tu phap - ho tich thim tra hd so (thdm tra tinh théng nhat,
hop 1& cua cac thong tin trong hd so, gidy to, tai liéu dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi guri thong bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho nguoi ndp hd so — thue hién lai bude (11) hodc (i11);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian di hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bo phédn mot ctra dé tra cho
ngudi co yéu cau (néu nguoi co yéu cau lua chon hinh thirc ndp ho so truc tiép),
hodc gtri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lya
chon hinh thirc ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 18, cac bén co du diéu kién két hon theo
quy dinh cta Luat Hon nhan va gia dinh, khéng thudc truong hop tir chdi ding
ky két hon theo quy dinh, trudng hop tiép nhan ho so ding ky két hon theo hinh
thure truc tiép, thi cong chuc tu phap - ho tich thuc hi¢n viéc ghi vao SO dang ky
két hon, cap nhat thong tin dang ky két hon va luu chinh thic trén Phan mém
dang ky, quan 1y ho tich dién tr dung chung.

Truong hop tiép nhin hd so ding ky két hén theo hinh thirc truc tuyén,
cong chic tu phap - ho tich giri lai biéu miu Gidy chting nhan két hon dién tr
v6i thong tin ddy du cho ngudi yéu ciu qua thu dién tir hodc thiét bi sd.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, diy du cua céc
thong tin trén biéu miu Gidy ching nhan két hon dién tir va xac nhan (téi da
mot ngay).

Néu ngudi co yéu cdu xdc nhan thong tin d3 théng nhat, diy du hoic
khong c6 phan hoi sau thdi han yéu ciu thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky két hon, cip nhat thong tin dang ky két
hon va luu chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir dung
chung.

- Cong chure tu phép - hd tich in Giéy chtiing nhan két hon, trinh Lanh dao
UBND ky, chuyén téd1 BO phan mot ctra dé tra két qua cho nguoi co yéu cau.

- Ngudi ¢6 yéu cau diang ky két hon (hai bén nam, nir phai c6 mat, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két
hon, trong S6 dang ky két hon, khang dinh su ty nguyén két hon va ky tén vao
Sb dang ky két hén, ky tén vao Giéy chirng nhan két hén, mdi bén nam, nit nhan
01 ban chinh Gidy ching nhan két hon.

Cach thirc thuc hién:

Nguoi co yéu cdu dang ky két hon thuc hién nop hd so truc tiép tai1 BO
phan Tiép nhan va tra két qua ciia UBND cap xa hodc ndp ho so truc tuyén trén
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Cong dich vu céng qudc gia (https://dichvucong.gov.vn) hodc Céng dich vu cong
cap tinh (https:/dichvucong.haiduong.gov.vn) (bén nam hodc bén nit co thé nop hd
so ma khong can c6 vin ban ty quyén cta bén con lai).

Thanh phan hé so-

- To khai dang ky két hon theo mau, c6 di thong tin cta hai bén nam, nit.
Hai bén nam, nir c6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
co yéu cau lya chon nop hd so theo hinh thirc truc tiép);

- Madu hé tich dién tir twong tdc dang ky két hén (do ngueoi yéu cdau cung
cdp théng tin theo hiedng dan trén Cong dich vu cong, néu nguoi cé yéu cau lya
chon nop ho so theo hinh thitc truc tuyén);

- Nguoi ¢6 yéu cau ding ky két hon thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to' phdi np:

- Ban chinh Gidy x4c nhan tinh trang hon nhian do Uy ban nhan dan cip
x3 ¢6 tham quyén cip trong trudng hop ngudi yéu cau ding ky két hon khéng
dang ky thudng tri tai dja ban x, phuong, thi tran 1am thu tuc dang ky két hon.
Truong hop cac thong tin vé tinh trang hon nhan da c6 trong CSDLQGVDC,
CSDLHTPT duogc dién ty dong thi khéng phai xuit trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Gidy to' phdi xudt trinh:

- Ho chiéu hoac Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap,
con gia tri st dung dé chting minh vé nhan thin cta ngudi ¢ yéu cau dang ky
két hon. Truong hop cac théng tin ca nhan trong cic gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy tO ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cta cong
dan theo cic phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi. Truong hop cac thong tin vé
gidy to chimg minh noi cu tri da dugc khai thac tir Co so dit lidu quéc gia vé
dan cu bang cac phuong thirc ndy thi ngudi ¢ yéu cau khong phai xuit trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén);

- Trich lyc ghi cha ly hon ddi véi truong hop cong dan Viét Nam ding ky
thudng tra tai dia ban xa 1am tha tuc diang ky két hon, dd duge giai quyét viée ly
hon, huy viée két hon trude d6 tai co quan c6 thAm quyén nudc nGoai.

*Luuy
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- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu vé6i thdng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu cdu ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thyc tir ban
chinh hodc ban sao dugc cip tir s6 gbe hodc ban chup kém theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cAu nop hd so theo hinh
thirc tryc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky két hon truc tuyén
phai bao dam rd nét, dﬁy da, toan ven vé ndi dung, 1a ban chup béng may anh,
dién thoai hoac dugc chup, dugc quét béng thiét bi dién tu, tir giéy to duoc cép
hop 1€, con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky két hén
truc tuyén da co ban sao dién tir hoac da co6 ban dién tur giéy to ho tich thi nguoi
yéu cau duoc stir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (ban chinh Gidy chung
nhan két hon/ban sao Trich luc két hon), ngudi co yéu cau ding ky két hon phai
ndp ban chinh Gidy xac nhan tinh trang hon nhan (néu thong tin vé tinh trang
hon nhan chua c6 trong CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu udc qubc t& ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau diang ky két hon khong cung cip duoc gidy
to néu trén theo quy dinh hoac giﬁy to nop, xuét trinh bi téy x0a, stra chira, lam
gia thi co quan dang ky ho tich ¢6 tham quyén hity bo két qua dang ky két hon.

S6 lwong ho so: 01 bg

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan

ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
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viée tiép theo. Truong hop can xac minh diéu kién két hon cua hai bén nam, nit
thi thoi han giai quyét khong qua 05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thi tuc hanh chinh:

Uy ban nhan din cap x4 noi cu trii cia bén nam hodc bén ni.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién thii tuc hanh chinh:

- Giay ching nhan két hon (ban chinh), mdi bén v, chong 01 ban; ban
sao Trich lyc két hon (trudng hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tu sé tw dong gui vé Kho quan
ly dir liéu dién tir ciia cd nhan/dia chi thw dién ti/thiét bi so/dién thoai clia
nguoi yéu cdau sau khi da hoan tat thii tuc ding ky két hén tai co quan ding ky
ho tich).

Phi, 1& phi: Mién 1¢ phi.

M4u don, miu to khai:

+ T khai ding ky két hon (néu ndp ho so theo hinh thire truc tiép);

+ Mau hé tich dién tir twong tdac dang ky két hén (néu nép hé so theo hinh
thite triec tuyén).

Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- Nam tir dti 20 tudi trd 1én, nit tr du 18 tudi tro 1én;

- Viéc két hon do nam va nit tr nguyén quyét dinh;

- Cac bén khong bi mét nang lyc hanh vi dan sy;

- Viéc két hon khong thude mét trong cac truong hop cdm két hon, gdbm:

+ Két hon gia tao;

+ Téao hon, cudng ép két hon, Itra ddi két hon, can trd két hon;

+ Nguoi dang c6 vo, c6 chong ma két hén voi ngudi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang co chdng, ¢o vo;

+ Két hon gitra nhitng nguoi cing dong mau vé truyc hé; giita nhiing
ngudi ¢6 ho trong pham vi ba do1; gitta cha, m¢ nudi voi con nuodi; gitta nguoi
da ting la cha, me nudi vai con nudi, cha ché)ng véi con dau, me vo véi con ré,
cha dugng véi con riéng cua vg, me ké véi con riéng cla chéng.

* Nha nudc khong thira nhdn hon nhan gitra nhitng ngudi cung gioi tinh.

Cin cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;
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- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghj dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mat s6 diéu cua céac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho
khau, s6 tam trt giéy khi thyc hi¢n thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mét s6 diéu
va bi¢n phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 ciia B truéng Bé T
phdp sira doi, bé sung mét s6 ndi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cia B truéng Bé Tw phdp quy dinh chi tiét mét sé diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢ dir liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va su dung phi khai thac, su
dung thong tin trong co s& dir liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 13 ngudi gbe Viét Nam, 16 phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong B Tai
chinh huéng din vé phi va 1& phi thudc thAm quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B truong Bo Tai
chinh stra d6i, bo sung mot s6 diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng dan vé phi va 1& phi thudc tham quyén
quyét dinh ctia Hoi ddng nhan dan tinh, thanh phé truc thudc Trung uong.

Ghi cha: Phan chit in nghiéng la ndi dung sika doi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

TO KHAI DANG KY KET HON
(1) 2)
Kinh gtri: ettt sttt e

Théng tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, nam
sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to tuy than ©

Két hon lan thir may

Chung tdi cam doan nhitng 1oi khai trén ddy 1a dung su that, viéc két hon cta ching t6i 1a
tu nguyén, khong vi pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan ciia
minh.

Pé nghi Quy co quan diang ky.

ey NQAY . thang nam.......
Bén nir Bén nam
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi ro ho, chit dém, tén)
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Dé nghi cip ban sao®: Co D, Khéng |:|
S6 luong: ....... ban

Chd thich:

)@ Truong hop lam tha tuc dang ky két hon c6 yéu t6 nude ngoai, thi phai dan anh cua
hai bén nam, nir.

®) Ghi 1 tén co quan ding ky két hon.

“) Ghi theo noi dang ky thuong tr, néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi ding ky thuong tra va noi dang ky tam tr thi ghi
theo noi dang sinh song.

®) Ghi thong tin vé& gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to
hop 18 thay thé (vi du: Chirng minh nhéan dan s6 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/1982).

© pé nghi danh déu X vao 6 néu c6 yéu ciu cap ban sao va ghi 1 sd luong.
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NOQI DUNG
MAU HOQ TICH PIEN TU TUONG TAC PANG KY KET HON

I. Thong tin bén nir
(1) Anh (truong hop 1am thi tuc dang ky két hon c6 yéu td nude ngoai);
(2) Ho, chit dém, tén;

(3) Ngay, thang, nam sinh (tach bi€t riéng 03 trudong thong tin ngay, thang,
nam);

(4) Dan toc;
(5) Qudc tich;
(6) S6 dinh danh cé nhan;

(7) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy tor
hop 18 thay thé); sb, ngdy, thang, nim cdp, co quan cap; ban chup dinh kém;.

(8) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);

(9) Két hén 1an the may.

I1. Théng tin bén nam

(10) Anh (truong hop lam thu tuc dang ky két hon c6 yéu td nudc ngoai);
(11) Ho, chitr dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(13) Dan toc;

(14) Quéc tich;

(15) Sé dinh danh c4 nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to
hop 1€ thay thé); s6, ngay, thang, nam cap, co quan cap; ban chup dinh kem;
(17) Noi cu tra (no1 thuong tri/noi tam tri/noi dang sinh séng);

(18) Két hon lan thir may;
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(19) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(20) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang sy that, viéc két hon
cua hai bén 1a hoan toan ty nguyén, khong vi pham quy dinh ctia Luat hon nhan
va gia dinh Viét Nam, chiu hoan toan trach nhi€ém trudc phéap luat vé ndi dung
cam doan cua minh.

* Truong hop cac thong tin vé gidy to chtirg minh noi cu tri d duoc khai thac
tir CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo
hinh thue truc tiép) hodc tai 1én (theo hinh thire tryc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tit viéc cung cip thong tin; ngudi yéu cu trude d6 di ding nhap vao hé
théng, thuc hién xac thyc dién tur theo quy dinh.

Ngudi yéu ciu ding ky két hon nhan ban chinh Gidy chirng nhin két hén truc
tiép tai co quan ding ky ho tich.

Béan dién tr s€ tu dong guri vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi
thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan tt tha tuc
dang ky két hon tai co quan ding ky ho tich.
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4. Thu tuc dang ky nhan cha, me, con

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢ yéu cau dang ky
nhan cha, me, con ndp hd so dang ky nhan cha, me, con tai By phan Tiép nhan
va tra két qua ctia UBND cép xi c6 thaim quyén; ndp 1¢ phi néu thudc trudong
hop phai ndp 1é phi ding ky nhan cha, me, con; ndp phi cip ban sao Trich lyc
dang ky nhan cha, me, con néu c6 yéu cu cap ban sao Trich luc dang ky nhan
cha, me, con.

- Néu lya chon hinh thirc nop hod so truc tuyén, ngudi co yéu cau dang ky
nhan cha, me, con truy cap Céng dich vu cong quéc gia hoac Céng dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, ding nhap vao hé théng, xac dinh diing Uy ban nhan dan cip x4 co
thAim quyén.

Nguoi cé yéu cau dang ky nhan cha, me, con tryc tuyén cung cép thong
tin theo mau ho tich dién tir tuong tac ding ky nhan cha, me, con (cung cap trén
Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cic gidy to, tai
liu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh toan truc tuyén
hodc bang cach thic khac theo quy dinh phap luat, hoan tit viéc ndp ho so.

- Can bo tiép nhan ho so tai Bo phan moét ctra ¢6 trach nhi¢m kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cta hd so.

(i) Trudng hop ho so day du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi cé yéu cau (néu ngudi ¢ yéu cau lya chon hinh thirc ndp hod
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién t hodc giri tin
nhin hen tra két qua qua dién thoai di déng cho ngudi cd yéu cau (néu ngudi cd
yéu cau lya chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hod so dé
cong chirc lam cong tac ho tich xu 1y.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién ti
trén hé thong thong tin, co so dit lidu) va ky sé vao tai lidu, hd so giai quyét thi
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy da, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 1 loai gidy to, ndi dung cin bd sung dé
ngudi co yéu cau bo sung, hoan thi¢n. Sau khi hd so duge bd sung, thuc hién lai
buoc (1);

(iii) Truong hop ngudi co yéu cau dang ky nhan cha, me, con khong bd
sung, hoan thién duogc hd so thi bao cdo Trudéng bo phan mot ctra ¢6 thong bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.
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- CoOng chirc tu phap - ho tich thim tra hd so (thAm tra tinh thong nhat,
hop 1€ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi nop hd so — thue hién lai bude (11) hoac (i11);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu 1o 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phdn mot ctra dé tra cho
ngudi co yéu cau (néu nguoi o yéu cau lua chon hinh thirc ndp ho so truc tiép),
hodc gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cé yéu cau lwa
chon hinh thirc ndp ho so truc tuyén).

+ Néu théy viéc nhan cha, me, con la diung va khong c6 tranh chép, ho so
day du, hop 1, dang quy dinh, truong hop tiép nhan hé so ding ky nhéan cha,
me, con theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thyc hién viéc
ghi vao SO dang ky nhan cha, me, con, cdp nhat thong tin dang ky nhan cha, me,
con va luu chinh thire trén Phan mém diang ky, quan 1y ho tich dién tir dung
chung.

Truong hop tiép nhan hd so ding ky nhan cha, me, con theo hinh thirc
tryc tuyén, cong chirc tu phéap - ho tich giri lai biéu mau Trich luc dang ky nhin
cha, me, con dién tir v6i théng tin day di cho nguoi yéu cau qua thu dién tu
hoic thiét bi so.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, diy du cua céc
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va x4c nhan
(t6i da mot ngay).

Néu ngudi co6 yéu ciu xac nhan thong tin di thong nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao So dang ky dang ky nhan cha, me, con, cap nhat
thong tin dang ky nhin cha, me, con va luu chinh thirc trén Phin mém ding ky,
quan 1y hd tich dién tr dung chung.

- Cong chuc tu phap - hd tich in Trich luc dang ky nhan cha, me, con,
trinh Lanh dao UBND ky, chuyén Bo phan mot cta tra két qua cho ngudi c6
yéu cau.

- Ngudi ¢ yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mit,
xudt trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén Trich luc ding
ky nhan cha, me, con, trong S6 ding ky nhan cha, me, con va ky tén vao S
dang ky nhan cha, me, con, nhan Trich luc dang ky nhan cha, me, con.
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Céch thirc thue hién:

Nguoi co yéu cu dang ky nhan cha, me, con thuc hi¢n nop hd so truc
tiép tai BO phan Tiép nhén va tra két qua cua UBND cép xa hoac ndp hd so truc
tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich
vu cong cap tinh (https://dichvucong.haiduong.gov.vn) (mot bén ¢ thé ndp hd so ma
khong phai c6 van ban iy quyén ctia bén con lai).

Thanh phan hé so:

- To khai diang ky dang ky nhan cha, me, con theo mau (néu ngudi c6 yéu
cau lya chon nop hd so theo hinh thurc truc tiép);

- Mau ho tich dién tr twong tac dang ky nhan cha, me, con (do nguoi co
yéu cdu cung cdp théng tin theo hwomg dan trén Cong dich vu cong, néu nguoi
co yéu cau lwa chon nop ho so theo hinh thirc truc tuyén),‘

- Nguoi ¢ yéu cau dang ky nhan cha, me, con thuc hién viéc nop/xuat
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to' phdi np:

- Chtrng ctr chirng minh quan hé cha, con hoac quan hé me, con gém:

+ Vin ban cta co quan y t, co quan giam dinh hodc co quan khac co
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 van ban cam doan cua
cac bén nhan cha, me, con vé mdi quan hé cha, me, con va c6 it nhat hai nguoi
lam chiing vé mdi quan hé cha, me, con.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cp,
con gia tri stt dung dé chtirng minh vé nhan thin cta ngudi ¢d yéu cau dang ky
nhan cha, me, con. Truong hop cic théng tin c4 nhin trong cic gidy to nay da
c6 trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong
phai tai 1én (theo hinh thic truc tuyén);

- Gidy tO ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra ciia cong
dan theo cic phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi.. Truong hop cac thong tin vé
gidy to chimg minh noi cu tri da duoc khai thac tir Co so dit lidu quéc gia vé
dan cu bang cac phuong thirc ndy thi ngudi ¢ yéu cau khong phai xuit trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thic truc tuyén).

*Luuy

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v4i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thyc tir ban
chinh hodc ban sao dugc cip tir sé gbe hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cau nop hd so theo hinh
thirc tryc tuyén:

+ Ban chyp cac gidy to giii kém theo hd so dang ky nhan cha, me, con
truc tuyén phai bdo dam 10 nét, déy du, toan ven vé ndi dung, 1a ban chup bé“mg
may anh, di¢n thoai hodc dugc chup, dugc quét béng thiét bi dién tu, tur giéy to
duoc cép hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gori kém trong hd so ding ky nhin
cha, me, con truc tuyén da co ban sao dién tir hoac da co ban dién tu giéy to' ho
tich thi ngudi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) nguoi cd yéu cau
ding ky nhan cha, me, con phai xudt trinh gidy t& tuy than dé xac dinh nhan
than; ndp ban chinh gidy to, tai liéu 1a chimg c& chirmg minh quan hé cha, con
hodc quan h¢ me, con.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu wdc qubc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky nhan cha, me, con khong cung cap
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, sira
chita, lam gia thi co quan dang ky ho tich ¢ thim quyén hiy bo két qua ding
ky nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 14p vin ban cam
doan vé ndi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
thich r6 cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.
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Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bg

Thoi han gidi quyét: 03 ngay lam viéc. Truong hop can phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién tha tuc hanh chinh:

Uy ban nhan dan cap x4 noi cu trii ctia nguoi nhan hoic ngudi dugce nhin
la cha, me, con.

Co quan phdi hop:

- Uy ban nhan dan cép x4 noi cu tra cia ngudi dugc nhén 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (truong hop yéu ciu cap ban sao Trich luc dang ky nhin
cha, me, con).

- Ban dién tw Trich luc dang ky nhdan cha, me, con (Ban dién tir sé tu
dong guri vé Kho quan ly dir lieu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
so/dién thoai ciia ngudi yéu cau sau khi da hodn tdt thi tuc déing ky nhdn cha,
me, con tai co quan dang ky ho tich).

Phi, 1¢ phi:

10.000 ddng/1an (déi véi truong hop nop hd so truc tiép); 5.000 ddng/lan
(d0i v6i trudng hop nop ho so truc tuyén).

* Mién 1¢ phi cho nguoi thudc gia dinh ¢6 cong voi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

Mau don, mau to khai:

+ To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thuc truc
tiép);

+ Mau ho tich dién tir twong tdac dang ky nhdn cha, me, con (néu nop ho
so theo hinh thirc triec tuyén).

Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

- Bén nhan va bén duoc nhén 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong co6 tranh chép.

- Truong hop nam, nit chung sdng v4i nhau nhu vo chdng, khong ding
ky két hon, sinh con, ngudi con séng cing v4i ngudi cha, khi ngudi cha 1am thi
tuc nhan con ma khong lién hé duoc véi ngudi me thi khong can cé y kién cua
nguoi me trong To khai dang ky nhéan cha, me, con.

Cian cw phap ly:
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- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sura 7d6i,
bo sung mot sO dié,u cua cac nghi dinh li€n quan dén viéc n@p, xuat trinh s6 ho
khau, so tam tra giéy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phil quy dinh chi tiét mot sb diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 ciia B truéng Bé T
phdp sira doi, bé sung mét s6 ni dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cia B truéng Bé Tw phdp quy dinh chi tiét mét sé diéu va bién
phdp thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢ dir liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B trudng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, su
dung thong tin trong co s& dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam,
phi xac nhan 13 ngudi gbc Viét Nam, 18 phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong B Tai
chinh hudng din vé phi va 1¢ phi thudc thim quyén quyét dinh cua Hoi dong
nhan dén tinh, thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B truong Bo Tai
chinh stra d6i, bo sung mot s6 diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B Tai chinh huéng dan vé phi va 1& phi thudc thim quyén
quyét dinh cua Ho1 déng nhan dan tinh, thanh phé truc thuoc Trung vong.

- Nghi quyét sé 05/2023/NQ-HPND ngay 13/7/2023 cua Hgi dong nhan
dan tinh Hdi Duwong sira doi, b6 sung, bai bé mét sé ndi dung vé mirc thu, ché
dé thu, ndp, quan Iy va sir dung mot so khodn phi, 1é phi di dwoc quy dinh tai
Nghi quyét s6 17/2016/NO-HPND ngdy 05 thing 10 ndm 2016, Nghi quyét sé
04/2018/NOHPND ngay 11 thing 7 niam 2018, Nghi quyét sé 13/2020/NO-
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HDND ngay 24 thang 12 nam 2020 va Nghi quyét so 04/2022INQ-HPND ngady
12 thang 7 nam 2022 cua Hoi dong nhan dan tinh Hai Duong; ‘

- Nghi quyet so 06/2023/NQ-HDPND ngay 13/7/2023 cua Hoi dong nhan
dan tinh Hdi Durong quy dinh mikc thu 1é phi di véi hoat déng cung cdp dich vu
cdng truec tuyén trén dia ban tinh Hdi Durong.

Ghi chl: Phan chit in nghiéng la néi dung sira doi, bo sung, thay thé.

40



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KANN G Bt ees s

Ho, chir dém, ten NGWOT YEU CAU: .......oooviiiiiiiiiiii s

Quan hé voi nguoi nhan cha/me/con: ettt
Dé nghi co quan cong nhin nguoi ¢ tén duwéi day:

)5 Lo T e oLV e (<5 0 VO 1<) 4 AP
Ngay, thAng, NAM SINNI ...ttt
Gidi tinN. e D e R QUOC tCh: o

- T cia nguoi co tén dwoi day:

) oI ed 010 e (<70 TR 1< 3 OO
Ngay, thAng, NAM SINNI ...ttt ettt n e
Gi01 tinh:...oceeeecceeeeeeae Dan tOC:......ooeveeeeeeeeeee e (@ TSI R A1) F R

To6i cam doan vViEC NNAN........c.coooeveveeiieee, ndi trén la dtng sy that, tu nguyén, khéng co tranh
chap va chiu trach nhiém truéc phép luat vé cam doan caa minh.
LaAM (@ ngay .......... thang............ nam...........

Nguoi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Y kién ciia nguwoi hi¢n dang 13 me hodc cha®

D¢ nghi cép ban sao®: C6 [] Khong []
SO luong:.......... ban
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Cha thich:

@ Ghi rd tén co quan dang ky nhan cha, me, con;

@) Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thudng tra thi ghi theo noi
dang ky tam tra; truong hop khéng cé noi dang ky thudng tra va noi dang ky tam trd thi ghi theo
noi dan§ sinh séng

%) Ghi thong tin vé giy to tiy than nhu: ho chiéu, chizng minh nhan dan hoic giay to hop 1€
thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2004).

“) Chi khai trong truong hop nguoi khai khong dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodc
nguoi da thanh nién nhung mat ning lyuc hanh vi dan sy, ghiy klen cua nguoi cha
néu me la ngudi yéu cau, y klen ngudi me néu cha 1a nguoi yéu cau (trur truong hop
ngudi d6 da chét, mat tich, mat nang luc hanh vi dan sy hodc han ché nang luc hanh
vi dan su).

© pé nghi danh dau X vao 6 néu cd yéu cau cip ban sao va ghi rd sb lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Thong tin vé ngwdi yéu cau ding ky nhin cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh c& nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ vo1 ngudi duge nhan cha/me/con.

II. Thong tin vé nguwoi nhan

(6) Ho, chir d¢m, tén;

(7) Ngay, thang, ndm sinh (tach bi¢t riéng 03 trudong thong tin ngay, thang,
nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) S dinh danh c4 nhan;

(12) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/HG chiéu/Gidy to
hop 16 thay thé); sb, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(13) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh sdng).

III. Thong tin vé nguwoi dwoc nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, ndm sinh (tdch biét ri€éng 03 truong thong tin ngay, thang,
nam);

(16) Gidi tinh;

(17) Dan toc;

(18) Qudc tich;
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(19) Sé dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to
hop 16 thay thé); sb, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(21) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng);
(22) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cp 1a ding su that va chiu hoan
toan trach nhi€m trudc phéap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu tri d duoc khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tit viéc cung cip thong tin; ngudi yéu ciu trude do di dang nhap vao hé
théng, thuc hién xéac thyc dién tur theo quy dinh.

Ngudi yéu ciu dang ky nhan cha, me, con nhan Trich luc dang ky nhan cha, me,
con (ban chinh) tryc tiép tai co quan dang ky hé tich.

Béan dién tr s€ tu dong guri vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi
thu dién t/thiét bi sd/dién thoai ctia nguoi yéu cau sau khi dd hoan tat tha tuc
dang ky nhan cha, me, con tai co quan dang ky ho tich.
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5. Thu tuc dang ky khai tir

Trinh ty thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi cd yéu cu dang ky
khai tir ndp ho so dang ky khai tr tai B6 phan Tiép nhan va tra két qua cua
UBND cap xi c6 tham quyén; ndp 18 phi néu thudc trudng hop phai nop 1¢ phi
dang ky khai tir; ndp phi cip ban sao Trich luc khai ttr néu c6 yéu cau cip ban
sao Trich luc khai tr.

- Néu lya chon hinh thirc nop hod so truc tuyén, ngudi co yéu cau dang ky
khai tir truy cap Cong dich vu cong qudc gia hoic Cong dich vu coéng cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo hudng
dan, ding nhap vao hé théng, xac dinh dung Uy ban nhan dan cip xi c6 thAm
quyén.

Ngudi c6 yéu cau dang ky khai tir truc tuyén cung cp thong tin theo mau
ho tich dién tir twong tac ding ky khai tir (cung cép trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tur cac giéy to, tai liéu theo quy dinh; ndp
phi, 1¢ phi thong qua chitc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tit viéc ndp hd so.

- Can bd tiép nhan ho so tai Bo phan moét cua ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cta h so.

(i) Truong hop hd so day du, hop 16 thi tiép nhin hé so; néu tiép nhan hd
so sau 15 gid thi co Phiéu hen, tra két qua cho ngudi co yéu cau trong ngay lam
viée tiép theo (néu ngudi co yéu cau lya chon hinh thirc ndp hd so truc tiép)
hodc giri ngay Phiéu hen, tra két qua qua thu dién t hodc giri tin nhin hen tra
két qua qua dién thoai di dong cho nguoi cd yéu cau (néu ngudi ¢ yéu cau lua
chon hinh thirc ndp hd so truc tuyén); chuyén hd so dé cong chirc lam cong tac
ho tich xtr ly.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy du, hop 18 thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu 1 loai gidy td, ndi dung cin bd sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
buoc (i);

(iii) Truong hop ngudi c6 yéu cau ding ky khai tir khong bo sung, hoan
thién duge hd so thi bao céo Truong b phan mot ctra c6 thong bao tur chdi giai
quyét yéu cau dang ky khai tir.
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- Cong chirc tu phap - ho tich thim tra hd so (thAm tra tinh thong nhat,
hop 1& ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi guri thong bao vé tinh trang hd so téi Bo phdn mot cira dé
thong bao cho nguoi ndp hd so — thue hién lai bude (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mot ctra dé tra cho
ngudi co yéu cau (néu nguoi b yéu cau lwa chon hinh thirc ndp ho so truc tiép),
hodc guri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lya
chon hinh thirc ndp hod so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho
so dang ky khai tir theo hinh thtrc tryc tiép, thi cong chic tu phap - ho tich thuc
hién viéc ghi vao S6 dang ky khai ttr, cap nhat thong tin ding ky khai tir va luu
chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan hd so ding ky khai tir theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Trich lyc khai tir dién tir v6i thong
tin diy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sé.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mAu Trich luc khai tir dién tir va xac nhdn (t61 da mot ngay).

Néu ngudi co yéu cdu xdc nhan thong tin di théng nhéat, diy du hoic
khong c6 phan hoi sau thdi han yéu ciu thi céng chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 ding ky khai tir, cap nhat thong tin dang ky khai
tr va luu chinh thirc trén Phin mém diang ky, quan 1y ho tich dién tir dung
chung.

- Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND
Ky, chuyén Bo phan mot ctra tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢ yéu cau dang ky khai tir kiém tra thong tin trén Trich lyc khai
tir, trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc
khai tu.

Cach thirc thyc hién:

Nguoi c6 yéu cau ding ky khai tir tryc tiép thuc hién hodc uy quyén cho
ngudi khac thuc hién ndp hd so truc tiép tai Bo phan Tiép nhan va tra két qua
cia UBND cip x4 hodc giri hd so qua hé thong buu chinh hodc ndp hd so truc
tuyén trén Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich
vu cOng cép tinh (https://dichvucong.haiduong.gov.vn).
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Thanh phan hd so:

- To khai dang ky khai tir theo mau (néu nguoi c6 yéu cau lwa chon ndp
hd so theo hinh thirc truc tiép);

- Mdu hé tich dién tir twong tdc dang ky khai tir (do nguoi yéu cau cung
cap thong tin theo hiréng dan trén Cong dich vu céng, néu nguwoi cé yéu cau lya
chon nop hé so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau diang ky khai tr thuc hién viée ndp/xuit trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to' phdi np:

- Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan ¢ tham quyén
cap.

- Gidy to, tai lidu, ching ctr do co quan, to chiic ¢6 tham quyén cap hodc
xac nhan hop 18 ching minh sy kién chét ddi véi truong hop dang ky khai tr
cho nguoi chét da 1au, khong co Gidy bao tir hodc gidy to thay thé Gidy bao ti.

- Vian ban oy quyén (duoc chtng thyc) theo quy dinh cua phép luat trong
truong hop iy quyén thuc hién viéc ding ky khai tir. Truong hop ngudi ¢ trach
nhiém ding ky khai tr iy quyén cho ngudi khac thyc hién viéc diang ky khai tir
ma nguoi duoc iy quyén la 6ng, ba, cha, me, con, vo, ché)ng, anh, chi, em rudt
clia ngudi iy quyén thi vin ban ty quyén khong phai chimg thuec.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoac Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cp,
con gia tri st dung dé chtirng minh vé nhan than ctia nguoi cé yéu cau ding ky
khai ttr. Trudng hop cac thong tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai lén
(theo hinh thirc truc tuyén);

- Gidy to ching minh noi cu tri cudi cting cua nguoi chét dé xac dinh
thAim quyén trong trudng hop co quan dang ky ho tich khéng thé khai thac dugc
thong tin vé noi cu tri cua cong dan theo cac phuong thirc quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu.
Truong hop cac théng tin vé gidy to chimg minh noi cu tra dd dugc khai thac tir
Co so dit liéu qudc gia vé dan cu bang cac phuong thic ndy thi ngudi co yéu
cau khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén).

- Trudng hop khong xac dinh dugc noi cu tri cudi cing ctia ngudi chét
thi xuat trinh gidy t& chimg minh noi nguoi d6 chét hodc noi phét hién thi thé
ctia ngudi chét.

Truong hop gui hd so qua hé thdng buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xut trinh néu trén.
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- Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vg, chong hodc
con, cha, me¢ hodc nguoi than thich khac cia nguoi chét ¢6 trach nhiém di dang
ky khai tir; trudng hop nguoi chét khong cé nguoi than thich thi dai dién cia co
quan, t chtrc, ca nhan lién quan c6 trach nhiém di khai tur.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu vdi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xuat trinh, khéng dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 gbe hoic ban chyp kém theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chyup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cAu nop hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gui kém theo hd so ding ky khai tir truc tuyén
phai bao dam rd nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh,
dién thoai hoac dugc chup, dugc quét bé“mg thiét bi dién tu, tir giéy to duoc cép
hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so ding ky khai tir
truc tuyén di c6 ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi
yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai ti/ban
sao Trich luc khai tir), ngudi c6 yéu cau diang ky khai tir phai xuét trinh gidy to
tuy than, nodp ban chinh cac gidy to 1a thanh phan ho so ding ky khai tir theo
quy dinh phap luat ho tich.

- Gidy to do co quan c6 thim quyén ciia nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo
diéu udc qubc té ma Viét Nam 13 thanh vién.

- Trudng hop nguoi yéu cau ding ky khai tir khong cung cip duoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi ty x6a, stra chira, lam gia
thi co quan dang ky ho tich c6 tham quyén hay bo két qua dang ky khai tu.
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S6 lwong ho so: 01 bg

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop
nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thi tuc hanh chinh:

- Uy ban nhan dan cép x3 noi cu tri cudi cing ctia ngudi chét thuc hién
viéc dang ky khai tu;

- Uy ban nhén dan cip x3 noi ngudi d6 chét hoic noi phat hién thi thé
ngudi chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh
dugc noi cu trii cudi cung cua ngudi chét.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tr (trudng hop yéu
cau cap ban sao Trich luc khai ).

- Ban dién tw Trich luc khai twr (Ban dién twr sé ty dong guri vé Kho quan ly
dir liéu dién tir cuia cd nhdan/dia chi thu dién ti/thiét bi sé/dién thoai cia nguoi
yéu cau sau khi da hoan tdt thii tuc déing ky khai tir tai co quan dang ky hé tich).

Phi, 1€ phi:

5.000 ddng/ 1an (déi véi trudng hop nop hd so truc tiép); 2.500 ddng/lan
(d6i véi truong hop nop hé so truc tuyén).

* Mién l¢ phi diang ky ho tich trong nhiing trudng hop sau:

- Bang ky ho tich cho nguoi thude gia dinh c6 cong vai cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat;

- Bang ky khai tir dung han cia cbng dan Viét Nam cu tr ¢ trong nudc.

MAu don, miu to khai:

+ To khai diang ky khai tir (néu nop ho so theo hinh thuc truc tiép);

+ Mau hé tich dién tir twong tac dang ky khai tiv (néu ndp ho so theo hinh
thite truec tuyén).

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s6 dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bd sung mot sb diéu cua cac nghi dinh lién quan dén viéc n@p, xuat trinh s6 ho
khau, s6 tam tra giéy khi thuc hién thua tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mot s6 didu ctua Luat Ho tich va Nghi dinh sé
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123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 ciia B truéng Bé T
phdp sira doi, bé sung mét s6 ni dung ciia Théng tw sé 01/2022/TT-BTP ngay
04/01/2022 ciia B truéng Bé Tw phdp quy dinh chi tiét mét sé diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢ dir liéu hé tich dién ti, dang ky ho tich truc tuyén.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, su
dung thong tin trong co s& dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam,
phi xac nhan 13 ngudi gbe Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong B Tai
chinh huéng din vé phi va 1& phi thudc thAm quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra d6i, bo sung mot sd diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 1& phi thuéc thaim quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd tryc thudc Trung vong.

- Nghi quyét s¢ 05/2023/NQ-HPND ngay 13/7/2023 cua Héi dong nhan
dan tinh Hdi Duong sita doi, bo sung, bdi b mot 56 ndi dung vé mirc thu, ché
dé thu, ndp, quan Iy va sir dung mét s6 khoan phi, 1é phi da dwoc quy dinh tai
Nghi quyét s6 17/2016/NQ-HPND ngay 05 thing 10 nam 2016, Nghi quyét sé
04/2018/NOHPND ngay 11 thing 7 ndm 2018, Nghi quyét sé 13/2020/NQ-
HDND ngay 24 thang 12 nam 2020 va Nghi quyét sé 04/2022INQ-HPND ngay
12 thang 7 nam 2022 cua Hoi dong nhan dan tinh Hai Dwong; ‘

- Nghi quyet so 06/2023/NQ-HPND ngay 13/7/2023 cua Hoi dong nhan
dan tinh Hdai Duong quy dinh mikc thu 1é phi di véi hoat déng cung cdp dich vu
cdng triee tuyén trén dia ban tinh Hai Duwong.

Ghi cha: Phan chit in nghiéng la néi dung sira doi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 14p - Tw do - Hanh phac

TO KHAI PANG KY KHAI TU

Kinh gtri: et ettt ettt
Ho, chit dém, tén NGUOT YU CAUL ..o
INOT CU T @)oottt e
GIAY 10 1Y thAN: @) oot
Quan hé vOI NGUT A8 ChEL: ..o

Pé nghi co’ quan ding ky khai tir cho ngudi c6 tén dwdi diy:
Ho, chit d@m, tEI: ..o
Ngay, thang, NAM SINN: ..o

Gi6i tinh: cooceeeeeceeee. DAN EOC: eveeveeeereeeeeeeeeeeseeenee QUAC tiCh: v,

D3a chét vao 10C: oo g0 phuat, ngay ............... thang ............ nam ...............
INOT CREE: oo oot
NGUYEN NIAN CREE: ...t
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ . 3 (o JO
.................................................................................................... cAp ngdy ......thang ... nam ..............
To61 cam doan nhitng nd1 dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.
Lam tqi: ..., ngay ... thang ....... nam..........

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

o1



Dé nghi cip ban sao®: Co D, Khéng |:|

Chu thich:

W) Ghi 1 tén co quan dang ky khai ta.

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky
tam tr0 thi ghi theo noi dang sinh séng.

®) Ghi thong tin v& gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy
t& hop 16 thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phé Ha
Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy bdo ti, thi gach cum tir “Gidy t& thay thé Gidy bao ti”; néu
ghi theo s Gidy to thay thé Gidy bao tir thi ghi 1 tén, s gidy td va gach cum tir “Gidy
béo ti”; trudng hop khong c6 thi muc nay dé tréng

®) pé nghi danh déu X vao 6 néu c6 yéu ciu cap ban sao va ghi 1 sd luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI
TU

I. Thong tin vé ngwoi yéu ciu ding ky khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ voi nguoi duge khai tir.

II. Théong tin vé ngwoi dwoe ding ky khai tir

(6) Ho, chir d¢m, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang,
nam);

(8) S6 dinh danh cé nhan;

(9) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to
hop 16 thay thé); sb, ngdy, thang, nim cdp, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thudng tri/noi tam tri/noi dang sinh séng);

(11) Thoi gian chét: gio, phat, ngdy, thang, nim (tach biét riéng cic truong
thong tin gio, phit, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh duwoc/chua 1 thi dé
tréng);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sd, ngdy, thang, ndm cap, co quan
cap (tach biét riéng cac trudng thong tin s, ngay, thang, nim, co quan cap; c6
chu thich néu khong c6 thi dé trong);

(15) Dé nghi cip ban sao:
o Co

So lugng ban sao yéu cau: ...
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o Khong

(16) Ho so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cip 1a ding sy that va chiu hoan
toan trach nhiém trudc phéap luat vé ndi dung cam doan ctia minh.

* Trudng hop céc thong tin vé gidy to ching minh noi cu tra da duogc khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khéng phai xuét trinh (theo
hinh thtrc truc tiép) hoac tai 1én (theo hinh thurc truc tuyén)

* Mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tat viéc cung cip thong tin; ngudi yéu cau trudc do di dang nhap vao hé
théng, thuc hién xéac thyc dién tur theo quy dinh.

Ngudi yéu cau dang ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai
co quan dang ky ho tich.

Béan dién tr s€ tu dong giri vé Kho quan ly dir li¢u dién tr cua ca nhan/dia chi
thu dién ti/thiét bi s6/dién thoai cta nguodi yéu cau sau khi dd hoan tat thu tuc
dang ky khai tur tai co quan dang ky ho tich.
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6. Thu tuc dang ky giam h¢

Trinh tu thue hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi cd yéu cu dang ky
giam ho nop hd so dang ky giam ho tai Bo phan Tiép nhan va tra két qua cua
UBND cap xi c6 tham quyén; ndp 18 phi néu thudc trudng hop phai ndp 1¢ phi
dang ky giam ho; ndp phi cip ban sao Trich luc dang ky giam hd néu c6 yéu cau
cap ban sao Trich luc dang ky giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi co yéu cau dang ky
giam ho truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo hudng
dan, ding nhap vao hé thong, xac dinh dung Uy ban nhan dan cdp x3 c6 thim
quyén.

Ngudi ¢6 yéu cau diang ky giam ho truc tuyén cung cip théng tin theo
mAau ho tich dién tr tuong tac dang ky giam ho (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bang céch
thirc khac theo quy dinh phap lut, hoan tat viéc nop hd so.

- Can bo tiép nhan ho so tai Bo phan moét cua ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cta h so.

(i) Trudng hop ho so day du, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi cé yéu cau (néu nguoi ¢ yéu cau lya chon hinh thic ndép hod
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodic giri tin
nhin hen tra két qua qua dién thoai di déng cho ngudi cd yéu cau (néu ngudi cd
yéu cau lya chon hinh thirc ndp hd so truc tuyén), ddng thoi chuyén hd so dé
cong chuc lam cong tac ho tich xur ly.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co so dit liéu) va ky sb vao tai lidu, ho so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy du, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 1 loai gidy td, ndi dung cin bd sung dé
ngudi cO yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
buoc (i);

(iii) Truong hop ngudi cé yéu cau ding ky giam ho khong bo sung, hoan
thién duge hd so thi bdo céo Truong bo phan mot ctra ¢6 thong bao tu chdi giai
quyét yéu cau ding ky giam ho.
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- Cong chirc tu phap - ho tich thim tra hd so (thAm tra tinh thong nhat,
hop 1€ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi guri thong bao vé tinh trang hd so téi Bo phdn mot cira dé
thong bao cho ngudi nop hd so — thue hién lai bude (11) hoac (i11);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bd phdn mot ctra dé tra cho
nguoi co yéu cau (néu nguoi o yéu cau lua chon hinh thirc ndp ho so truc tiép),
hodc guri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lya
chon hinh thirc ndp hod so truc tuyén).

+ Néu thdy yéu cau diang ky giam ho du diéu kién theo quy dinh phap
luat, hd so dﬁy du, hop 1¢, ding quy dinh, trudng hop tiép nhan hd so dang ky
giam hd theo hinh thuc tryuc tiép, thi cong chure tu phap - ho tich thuc hién viée
ghi vao S6 dang ky gidm hd, cap nhat thong tin ding ky giam ho va luu chinh
thirc trén Phadn mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky giam ho theo hinh thuc tryc tuyén,
cong chire tu phap - ho tich giri lai biéu mau Trich lyc ding ky giam ho dién tur
v6i thong tin ddy du cho ngudi yéu ciu qua thu dién tir hodc thiét bi sé.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, diy du cua céc
thong tin trén biéu mau Trich luc ding ky giam ho dién tir va xac nhan (t6i da
mot ngay).

Néu ngudi co yéu cdu xdc nhan thong tin d3 théng nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky giam ho, cap nhat thong tin dang ky
giam ho va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir ding
chung.

- Cong chtic tu phap - hd tich in Trich luc dang ky giam ho, trmh Lanh
dao UBND ky, chuyén Bo phan mot cta tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢ yéu ciu ding ky giam ho kiém tra thong tin trén Trich luc
dang ky giam ho, trong S6 ding ky dang ky giam ho, ky tén vao So6 ding ky
giam hg, nhan Trich lyc dang ky gidm ho.

Cach thirc thuc hién:

Nguoi ¢o yéu cau ding ky giam ho truc tiép thuc hién hodc ty quyén cho
ngudi khac thuc hién ndp hd so truc tiép tai Bo phan Tiép nhan va tra két qua
cia UBND cip x4 hodc giri ho so qua hé thong buu chinh hodc ndp hd so truc
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tuyén trén Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong dich
vu cong cap tinh (https://dichvucong.haiduong.gov.vn).

Thanh phan hd so:

- To khai dang ky gidm ho theo mau (néu ngudi c6 yéu cau lya chon ndp
hd so theo hinh thirc truc tiép);

- Mdu h¢ tich dién tr trong tdc ding ky gidm ho (do nguoi yéu cau cung

cap thong tin theo hiréng dan trén Cong dich vu cong, néu nguwoi cé yéu cau lua
chon nop ho so theo hinh thire truc tuyén),‘

- Nguoi ¢6 yéu cau dang ky gidm ho thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to' phdi nop:

- Vin ban cir ngudi giam ho theo quy dinh cta Bo luat Dan su ddi véi
truong hop dang ky gidm ho cu.

- Gidy to chiig minh diéu kién giam ho duong nhién theo quy dinh cua
Bo luat Dan sy dbi voi truong hop ding ky giam hd duong nhién. Trudng hop
c¢6 nhidu nguoi cung du diéu kién lam giam hd duwong nhién thi nop thém vin
ban thoa thuin vé viéc cir mot nguodi lam gidm hd duong nhién.

- Vin ban uy quyén theo quy dinh cta phap lut trong trudng hop ty
quyén thuc hién viéc dang ky giam ho. Trudng hop ngudi duge uy quyén la
6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia ngudi Gty quyén thi vin
ban uy quyén khong phai chtng thuc.

* Gidy to' phdi xudt trinh:

- H6 chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan ¢6 thAm quyén cp,
con gia tri st dung dé chtirng minh vé nhan than cta nguoi cé yéu cau ding ky
giam ho. Trudng hop cac thong tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thire truc tuyén);

- Gidy tO ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan dang ky ho tich khong thé khai thic dugc thong tin vé noi cu tra ciia cong
dan theo cic phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi. Truong hop cac thong tin vé
gidy to chimg minh noi cu tri da dugc khai thac tir Co so dir lidu qubc gia vé
dan cu bang cac phuong thirc nay thi ngudi ¢ yéu cau khong phai xuit trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén);

Truong hop gui hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xudt trinh néu trén,

*Luuy
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- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v4i thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong dugc yéu cAu ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nép ban sao ching thuc tir ban
chinh hodc ban sao dugc cip tir sé gbe hodc ban chup kém theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cAu nop hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky giam ho truc tuyén
phai bao dam rd nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bé“lng may anh,
dién thoai hodac dugc chup, dugc quét bé’mg thiét bi dién tur, tur giéy to duoc cép
hop 1€, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky giam ho
truc tuyén da co6 ban sao dién tir hoac da co ban dién tur giéy to ho tich thi nguoi
yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky giam
ho/ban sao Trich luc ding ky giam ho), ngudi cé yéu ciu ding ky giam ho xuat
trinh gidy to tuy than, ndp ban chinh cic gidy to 1a thanh phan hd so ding ky
giam ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén cta nudc ngodi cip, cong chimg
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phéap hoa lanh sy theo quy dinh cuia phap luat, trir truong hop dugc mién theo
diéu wdc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau dang ky giam ho khong cung cap duoc gidy
to néu trén theo quy dinh hoac giﬁy to nop, xuét trinh bi téy x0a, stra chira, lam
gia thi co quan dang ky ho tich c6 tham quyén hay bo két qua dang ky giam ho.

S6 lrgng ho so': 01 b

Thoi han giai quyét: 03 ngay lam viéc.

Péi twgng thue hién thit tuc hanh chinh: C4 nhan, phap nhan.

Co gquan thyce hién thia tuc hanh chinh:
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Uy ban nhan dan cdp xa noi cu tra cua ngudi duoc gidm ho hodc ngudi
giam ho.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thii tuc hanh chinh:

- Trich lyc dang ky gidm hg (ban chinh), ban sao Trich luc dang ky gidm
ho (truong hop yéu cau cip ban sao Trich luc dang ky giam ho).

- Ban dién tw Trich luc dang ky giam ho (Ban dién tw sé tw dong gui vé
Kho quan ly dir liéu dién tu cua ca nhdan/dia chi thu dién t/thiét bi so/dién
thoai cua nguoi yéu cau sau khi dd hoan tat thii tuc dang ky giam ho tai co quan
dang ky ho tich).

Phi, 1& phi: Mién 1¢ phi.

- Phi cip ban sao Trich luc ding ky giam ho (néu c6 yéu cau) thuc hién
theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai
chinh.

MAu don, miu to khai:

+ To khai ding ky giam ho (néu ndp ho so theo hinh thirc truc tiép);

+ Mau hé tich dién tr twong tdc dang ky gidm hé (néu ndp hé so theo
hinh thirc triee tuyén).

Y&u cau, diéu kién thwe hién thi tuc hanh chinh: Khong cé

Cin ctr phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho6 tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh
vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mot sd dié,u cua cac nghi dinh lién quan dén viéc n@p, xuét trinh s6 ho
khau, s tam tra giéy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phtl quy dinh chi tiét mot sb diéu
va bién phap thi hanh Luat H tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong B Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co s& dit liéu ho
tich dién tir, ddng ky ho tich truc tuyén;

- Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 ciia B truéng Bé Tuw
phdp sira doi, bé sung mét s6 ndi dung ciia Théng tir s6 01/2022/TT-BTP ngay
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04/01/2022 cia Bé truéng Bé Tw phdp quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co sé& dir liéu hé tich dién ti, dang ky ho tich truc tuyén.

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st
dung thong tin trong co s& dir liéu ho tich, phi x4c nhan c6 qudc tich Viét Nam,
phi x4c nhan 1 ngudi gde Viét Nam, 16 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh hudng din vé phi va 1¢ phi thudc thim quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé tryc thudoc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng dan vé phi va 1¢ phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd tryc thudc Trung uong;

Ghi cha: Phan chit in nghiéng la ndi dung sika @i, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ

Kinh gui: e eees et eee et

Ho, chir dém, t€n NEUWOT YEU CAUL ..ot et

Pé nghi co quan ding ky viéc giam hd giira nhitng ngudi c6 tén duwdi day:

Nguwoi giam ho:

HO, ChUE G@IM, LI ..ottt sttt n e
Ngay, thang, NAM SINN: .....oooiiiii e

Gidi tinh: ......ooooeeiii Dan tOC:....cuvvieeieeciiieieeeeeeen, QUAC tich: v,

Nguoi dugce giam ho:
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HoO, Chlt @@, T8N ..ottt ettt sttt en e teeans

Ngay, thang, nam SINN: ... e
Gi6i tinh: coooeeeeeeeeee. DAN EOC: eveeeveeeeeeeeeeeeeeeeeeeenae Qudc tich: .o,
INOT CU T @ ettt
Gidy khai sinh/Gidy 0 thy thaAN: @) et
Ly do dang Ky @Iam ROz ...

To61 cam doan nhitng nd1 dung khai trén day l1a ding su that va chiu trach nhiém trudc
phap luat vé cam doan cua minh.

Lam tai: ..., ngay .... thang ... nam ...

Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cip ban sao™: Co D, Khoéng |:|
S6 luong:....ban

Chu thich:

@ Ghi 18 tén co quan dang ky giam ho.

@ Ghi theo noi dang ky thuong tr, néu khong cé noi dang ky thuong tra thi
ghi theo noi dang ky tam tr(; truong hop khong c6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi dang sinh song.

®) Ghi thong tin v& gidy t& ty than nhu: ho chiéu, ching minh nhan dan

hogic gidly to hop 16 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong
an thanh pho Ha No1 cap ngay 20/10/2014).
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“ Pé nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 16 sb luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY GIAM
HOQ

I. Thong tin vé ngwoi yéu ciu ding ky giam ho
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

II. Théong tin vé nguwoi giam hd

(5) Ho, chir d¢m, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cdp, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thuong tra/noi tam tri/noi dang sinh song);
II1. Théng tin vé nguoi dwoe giam hd
(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(15) Gidi tinh;

(16) Dan toc;

(17) Qubc tich;

(18) Sé dinh danh c4 nhan;
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(19) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/Thé
CCCD/CMND/Hb chiéu/Gidy to hop 18 thay thé); sb, ngay, thang, ndm cép, co
quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng);
(21) Ly do dang ky giam ho;

(22) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cdp 1a ding su that va chiu hoan
toan trach nhi€ém trudc phéap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirg minh noi cu trii 3 duoc khai thac
tir CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xuét trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim)
hoan tit viéc cung cip thong tin; ngudi yéu ciu trude do di dang nhap vao hé
théng, thuc hién xac thyc dién tur theo quy dinh.

Ngudi yéu ciu ding ky giam ho nhdn Trich luc ding ky giam ho (ban chinh)
tryc tiép tai co quan dang ky ho tich.

Béan dién tr s€ tu dong gui vé Kho quan ly dir liéu dién tir cia ca nhan/dia chi
thu dién ta/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat thi tuc
dang ky giam hd tai co quan dang ky ho tich.
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7. Thii tuc ding ky chidm dirt giam ho

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau ding ky
chdm dat giam ho ndp ho so diang ky chim dut giam ho tai B6 phan Tiép nhan
va tra két qua ciia UBND cép xd c6 thAm quyén; ndp 1& phi néu thudc trudong
hop phai ndp 1& phi dang ky cham dat gidm ho; ndp phi cap ban sao Trich luc
dang ky cham dat gidm ho néu c6 yéu cu cip ban sao Trich luc ding ky chim
dat giam ho.

- Néu lya chon hinh thirc nop hod so truc tuyén, ngudi co yéu cau dang ky
cham dat gidm ho truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, ding nhap vao hé théng, xac dinh ding Uy ban nhan dan cip xa co
thAm quyén.

Ngudi ¢o yéu cau diang ky chAm dit gidam ho truc tuyén cung cip thong
tin theo mau ho tich dién tir tvong tac ding ky chAm dut giam hd (cung cap trén
Céng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai
liu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh toan truc tuyén
hodc bang cach thic khac theo quy dinh phap luat, hoan tit viéc ndp ho so.

- Can bo tiép nhan ho so tai Bo phan moét cua ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop hd so day du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi cé yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndép hod
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin
nhin hen tra két qua qua dién thoai di ddng cho ngudi cd yéu cau (néu ngudi co
y&u cau lua chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé
cong chirc lam cong tac ho tich xur 1y.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai lidu, ho so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy da, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 1 loai gidy to, ndi dung can bd sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
buoc (1);

(iii) Truong hop ngudi co yéu cau dang ky cham dat giam ho khong bd
sung, hoan thién duoc hd so thi bdo cdo Trudng bd phan mdt cira ¢6 théng béo
tir chdi giai quyét yéu cau ding ky chAm dut giam ho.
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- Cong chirc tu phap - ho tich thim tra hd so (thAm tra tinh thong nhat,
hop 1€ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chdi thi guri thong bao vé tinh trang hd so téi Bo phdn mot cira dé
thong bao cho ngudi nop hd so — thue hién lai bude (11) hoac (i11);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhin
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bd phdn mot ctra dé tra cho
ngudi co yéu cau (néu nguoi b yéu cau lwa chon hinh thirc ndp ho so truc tiép),
hodc gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cé yéu cau lwa
chon hinh thirc ndp hod so truc tuyén).

+ Néu thay hé so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho
so dang ky chAm dat giam ho theo hinh thuc truc tiép, thi cong chirc tu phap -
hd tich thuc hién viéc ghi vao SO dang ky chiam dut giam hg, cap nhat thong tin
dang ky cham dut giam ho va luu chinh thice trén Phan mém diang ky, quan 1y
hd tich dién tor dung chung.

Truong hop tiép nhan hd so ding ky chAm dut giam ho theo hinh thirc
tryc tuyén, cong chirc tu phap - ho tich giri lai biéu mau Trich luc dang ky chim
dut giam ho dién tr v6i thong tin diy di cho ngudi yéu cau qua thu dién tu
hogc thiét  bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xdc, diy du cua céc
thong tin trén biéu miu Trich luc ding ky chAm dut giam ho dién tir va xac nhin
(t61 da mot ngay).

Néu ngudi co6 yéu ciu xac nhan thong tin di théng nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky chdm dut gidm ho, cap nhat thong tin
dang ky chidm dut gidm ho va luu chinh thirc trén Phan mém dang ky, quan ly
ho tich dién ti dung chung.

- Cong chire tu phap - ho tich in Trich luc dang ky chdm dat giam ho,
trinh Lanh dao UBND kY, chuyén B phan mot cira tra két qua cho ngudi cd
yéu cau.

- Nguoi di dang ky cham dit giam ho kiém tra thong tin trén Trich luc
dang ky chdm dat giam ho, trong S6 ding ky dang ky chim dut giam ho, ky tén
vao SO diang ky cham dit giam ho, nhan Trich luc ding ky chim dit giam ho.

Cach thirc thuc hién:
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Nguoi c6 yéu cau diang ky chdm dit giam ho truc tiép thuc hién hodc ty
quyén cho nguoi khac thuc hién ndp hd so truc tiép tai B0 phan Tiép nhan va
tra két qua cia UBND cip x4 hodc gtri hd so qua hé théng buu chinh hodc ndp
hé so truc tuyén trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodic
Cong dich vu cong cép tinh (https://dichvucong.haiduong.gov.vn).

Thanh phan hd so:

- To khai dang ky cham dut giam ho theo mau (néu ngudi c¢6 yéu cau lya
chon ndp ho so theo hinh thirc truc tiép);

- Mdu hé tich dién tir twong tdc dang ky cham dirt giam hé (do ngueoi yéu
cau cung cdp théng tin theo hiwdng dan trén Cong dich vu cong, néu nguoi cé
yéu cau lwa chon nop ho so theo hinh thirc tryuc tuyén),‘

- Nguoi ¢ yéu cau dang ky chdm dat gidm ho thuc hién viéc ndp/xuat
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
to sau:

* Gidy to' phdi np:

- Giéy to 1am cin ¢ chAm dat giam ho theo quy dinh cua B0 luat Dan sy.

- Vin ban uy quyén theo quy dinh cta phap ludt trong trudng hop ty
quyén thuc hién viéc ding ky cham dat giam ho. Truong hop nguoi dugc uy
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén
thi vin ban uy quyén khong phai chtng thuc.

* Gidy to' phdi xudt trinh:

Ho chiéu hoic Ching minh nhan dan hoac Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 thAm quyén cép,
con gia tri st dung dé chting minh vé nhan than cta nguoi cé yéu cau ding ky
cham dut giam ho. Truong hop cac thng tin c& nhan trong cac gidy to nay da
co trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong
phai tai 1én (theo hinh thic truc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cic gidy to phai xut trinh néu trén.

*Lwuy

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu v6i théng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong dugc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chung thyc tir ban
chinh hodc ban sao dugc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhin c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
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chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy td ma phéap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo ho so ding ky chim dut giam ho
truc tuyén phai bdo dam 10 nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng
may anh, di¢n thoai hodc dugc chup, dugc quét béng thiét bi dién tur, tr giéy to
duoc cép hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky cham dut
giam ho truc tuyén da co ban sao dién tir hoac da c6 ban dién tu giéy to ho tich
thi ngudi yéu cau duoc str dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich lyc dang ky cham
dut giam ho/ban sao Trich luc dang ky cham dut gidm ho), ngudi ¢ yéu cau
dang ky chAm dit giam ho xuat trinh gidy to tuy than, ndp cac gidy to 1a thanh
phan ho so ding ky chim dirt giam ho theo quy dinh phap luét ho tich.

- Gidy to do co quan c6 thAim quyén ciia nudc ngodi cp, cong ching
hodc xac nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoéa lanh sy theo quy dinh cuia phap luat, trir truong hop duge mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi cd yéu cau ding ky chdm dat giam ho khong cung
cap duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy xoa,
stra chita, 1am gia thi co quan ding ky ho tich c6 thim quyén hiy bo két qua
dang ky chAm dut giam ho.

S6 lwong ho so: 01 b

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip xa noi da
dang ky giam ho trudc day.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

Két qua thwre hién thii tuc hanh chinh:

- Trich lyc dang ky cham dut giam ho (ban chinh), ban sao Trich luc dang
ky cham diit giam ho (trudng hop yéu cau cap ban sao Trich luc dang ky chdm
dut giam ho).

- Ban dién tu Trich luc dang ky cham dirt giam ho (Ban dién tw sé tuw dong
giri vé Kho quadn 1y dir liéu dién t ciia cd nhdn/dia chi thw dién tir/thiét bi
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so/dién thoai cia ngwoi yéu cau sau khi dia hoan tat thi tuc dang ky cham dirt
giam ho tai co quan dang ky ho tich).

Phi, 18 phi: Mién 1¢ phi.

- Phi cép ban sao Trich luc ding ky chdm dut giam ho (néu c6 yéu cau)
thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC ngay 14/11/2016
cua Bo Tai chinh.

MAu don, miu to Khai:

+ T khai dang ky cham dirt giam ho (néu ndp ho so theo hinh thire truc
tiép);

+ Mau hé tich dién tir tong tac ding ky cham diet gidm hé (néu nép ho
so theo hinh thirc triec tuyén).

Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong c6

Cin ctr phap ly:

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh
vé Co s6 dit liéu ho tich dién tu, dang ky hg tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mot sO dié,u cua céac nghi dinh li€n quan dén viéc n@p, xuat trinh s6 ho
khau, so tam tra giﬁy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot sb diéu
va bién phap thi hanh Luat H9 tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NP-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s¢ dit liéu ho
tich dién tir, ddng ky ho tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bé truomg Bo T
phap sira déi, b6 sung mét sé ndi dung ciia Théng t s6 01/2022/TT-BTP ngay
04/01/2022 ciia Bé truéng Bé Tw phdp quy dinh chi tiét mét so diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢ dir liéu hé tich dién tr, dang ky hé tich triec tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B trudng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st
dung thong tin trong co s¢ dit liéu hd tich, phi xac nhan co quéc tich Viét Nam,
phi xac nhan 14 ngudi gde Viét Nam, 1¢ phi quéc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng din vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudng Bo Tai
chinh stra d6i, bd sung mot sé diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctia B Tai chinh huéng dan vé phi va 1¢ phi thuéc thim quyén
quyét dinh ctia Hoi ddng nhan dén tinh, thanh phd truc thudc Trung wong.

Ghi cha: Phan chit in nghiéng la néi dung sika doi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

Ho, chir dém, tén NGO YEU CAU: .......oooiiiiiiiiiiiiiii e

N O G T @ oo oo,

Pé nghi co’ quan diing ky cham dirt viéc giam ho giira:

Nguwoi giam ho:

| o T 110 e <) s A 1< o TSR
Ngay, thang, NAM SINN: ......ociiiiiii e :
G101 tinh: ..o, Dan toC:....ccveeieieeieeeeeeene, Qudc tich: ..oovvviiiiiiinnnn
Noi cu trg®

Ngwoi dugc giam hg:

| o T 1 10 e 1<) s s T 1< o PP
Ngay, thang, NAm SINN: ...
Gid1 tinh: ..o Dan toC:.....uuvvveiiiiiiciriiieeeeee. Quéc tich: ..ovvviiiiiieeeieieinns
Noi cu tra®

ngay ....... thang ......... nam ......... SO. e QUYEN SO: v

Ly do cham dirt Vi€c GIAM N0 .....oovvveviieieccieeeeee s
Td1 cam doan nhitng nd1 dung khai trén day la dung su that va chiu trach nhi¢ém trude phap
luat vé cam doan ctiia minh.

Lam tqi: .....cocovviiiiiiinnnnn, ,ngay .... thang .... nam

Ngudi yéu cau
(KyY, ghi 16 ho, chir dém, tén)
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Dé nghi cip ban sao®: Co D, Khéng |:|
S6 lwong:...ban

Chu thich:

@ Ghi 13 tén co quan dang ky cham dut gidam ho.

@ Ghi theo noi dang ky thuong tri, néu khong c6 noi ding ky thuong tra
thi ghi theo noi dang ky tam tra; truong hop khong c6 noi ding ky thuong tri va
noi dén ky tam tra thi ghi theo noi dang sinh song.

3 Ghi thong tin vé giéy to ty than nhu: ho chiéu, ching minh nhén dan
hodc gidy to hop 1& thay the (vi du: Chung minh nhan dan s6 001089123 do
Cong an thanh phd Ha Noi cap ngay 20/10/2014).

“) Ghi 15 tén co quan ding ky giam ho trudc day (s, ngdy thang nim ding
ky).

©) pé nghi danh ddu X vao 6 néu c6 yéu cau cap ban sao va ghi 1d sb
lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HQ

I. Thong tin vé ngwoi yéu ciu ding ky chim dirt giam ho
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song).

II. Théong tin vé nguwoi giam hd

(5) Ho, chir d¢m, tén;

(6) Ngay, thang, nam sinh (tdch bi¢t riéng 03 trudong thong tin ngay, thang,
nam);

(7) Gidi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cdp, co quan cap; ban chup dinh kém;

(12) Noi cu trt (noi thudng tri/noi tam tri/noi dang sinh song).
III. Thong tin vé ngudi dwoc giam hd
(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(15) Gidi tinh;

(16) Dan toc;

(17) Qubc tich;

(18) Sé dinh danh c4 nhan;
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(19) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H6
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, ndm cap, co quan cip; ban chup
dinh kem;

(20) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng);

(21) Pang ky giam ho: sb, ngay, thang, nim dang ky, co quan dang ky;
(22) Ly do chdm dit gidam ho;

(23) dé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cdp 1a ding su that va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac
tir CSDLQGVDC, duoc hé thong dién tw dong thi khéng phai xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tit viéc cung cip thong tin; ngudi yéu ciu trudc do di dang nhap vao hé
théng, thuc hién xac thyc dién tur theo quy dinh.

Nguoi yéu cau dang ky cham dit giam hd nhin Trich luc ding ky chim dut
giam ho (ban chinh) truc tiép tai co quan diang ky ho tich.

Béan dién tr s€ tu dong guri vé Kho quan 1y dir liéu dién tir cua cd nhan/dia chi
thu dién t/thiét bi sd/dién thoai ctia nguodi yéu cu sau khi dd hoan tat thi tuc
dang ky cham dut giam ho tai co quan ding ky ho tich.
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8. Thii tuc thay doi, cai chinh, bé sung théng tin hd tich

Trinh ty thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi cd yéu cu dang ky
thay doi, cai chinh, b6 sung thong tin ho tich nop hd so thay dbi, cai chinh, bd
sung thong tin ho tich tai B phan Tiép nhan va tra két qua cia UBND cap x4
c¢6 thAim quyén; ndp 1& phi néu thudc truong hop phai ndp 1¢ phi thay ddi, cai
chinh, bd sung thong tin ho tich; ndp phi cip ban sao Trich luc thay doi, cai
chinh, b6 sung théng tin ho tich néu c6 yéu cau cip ban sao Trich luc thay doi,
cai chinh, bo sung thong tin ho tich.

- Néu lya chon hinh thic ndp ho so truc tuyén, ngudi co yéu cau thay doi,
cai chinh, bd sung théng tin ho tich truy cap Cong dich vu cong qubc gia hoic
Cong dich vu cong cap tinh, ding ky tai khoan (néu chua c6 tai khoan), xéac
thie ngudi dung theo hudng dan, dang nhap vao hé thdng, xac dinh dung Uy
ban nhan dan cip xa c6 thAm quyén.

Ngudi ¢6 yéu cau diang ky thay d6i, cai chinh, bo sung thong tin ho tich
tryc tuyén cung cap thong tin theo mau ho tich dién tir tuong tac thyuc hién dang
ky thay doi, cai chinh, b6 sung thong tin ho tich (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 18 phi thong qua chic ning thanh toan tryc tuyén hoic bang céch
thirc khac theo quy dinh phap luét, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Bo phan mdt ctra ¢6 trach nhi€ém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cta ho so.

(i) Trudng hop hod so day du, hop 18 thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho ngudi co yéu cau thay dbi, cai chinh, b sung thong tin ho tich (néu
tiép nhan ho so bo sung thong tin ho tich sau 15 gid) (néu ngudi co yéu cau lya
chon hinh thitc ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu
dién tr hodc guri tin nhén hen tra két qua qua dién thoai di dong cho ngudi co
yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tuyén); chuyén
ho so dé cong chirc lam cong tac ho tich xir 1y.

Sau khi tiép nhéan hd so theo hinh thic nop truc tiép, can bo tiép nhan hd
so tai BO phan mot ctira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co so dit lidu) va ky s6 vao tai liéu, hd so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy da, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budce (1);

(iii) Trudng hop nguoi cd yéu cau ding ky thay do6i, cai chinh, bd sung
thong tin ho tich khong bd sung, hoan thién duoc ho so thi bao cdo Truong bo
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phan mot cira c6 thong bao tir chdi giai quyét yéu cau diang ky thay doi, cai
chinh, bo sung thong tin ho tich.

- Cong chirc tu phap - ho tich thim tra hd so (thim tra tinh thong nhat,
hop 1& cta cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop ho so — thuc hién lai budce (11) hoac (ii1);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc 1am cong tac
hd tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bd phdn mot ctra dé tra cho
ngudi co yéu cau (néu ngudi co yéu cau lua chon hinh thirc ndp hd so truc tiép),
hodc gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cd yéu cau lua
chon hinh thirc ndp ho so truc tuyén).

+ Néu théy viéc thay doi, cai chinh, bd sung thong tin ho tich 1a ¢6 co so,
pht hop v6i quy dinh ctia phap ludt dan sy va phap luat co lién quan, hd so day
du, hop 18, ding quy dinh, truong hop tiép nhin hd so ding ky thay d6i, cai
chinh, bo sung thong tin ho tich theo hinh thic tryc tiép, thi cong chic tu phép -
hd tich thuc hién viéc ghi vao SO dang ky thay ddi, cai chinh, bd sung thong tin
ho tich, xac dinh lai dan toc, cip nhat thong tin dang ky thay d6i, cai chinh, bo
sung théng tin ho tich va luu chinh thire trén Phin mém ding ky, quan 1y ho tich
dién tu dung chung.

Truong hop tiép nhan hd so ding ky thay d6i, cai chinh, bd sung théng
tin ho tich theo hinh thuc truc tuyén, cong chuc tu phap - hd tich gui lai biéu
mau Trich luc thay ddi/cai chinh/bd sung thong tin ho tich, xac dinh lai dan toc
dién tir v6i thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sd.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cia céac
thdng tin trén biéu mau Trich luc thay dbi/cai chinh/bd sung thong tin ho tich,
xac dinh lai dan tdc dién tir va xac nhan (téi da mdt ngay).

Néu ngudi co yéu ciu xac nhan thong tin di théng nhat, ddy du hoic
khéng c6 phan hdi sau thdi han yéu cau thi cong chic tu phap - ho tich thuc
hién viéc ghi ndi dung vao SO dang ky thay doi, cai chinh, bd sung thong tin hd
tich, xac dinh lai dan toc, cap nhat thong tin thay ddi, cai chinh, bd sung thong
tin ho tich va luu chinh thic trén Phan mém ding ky, quan 1y ho tich dién tu
dung chung.
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- Cong chirc tu phap - ho tich in Trich luc thay d6i/cai chinh/bd sung
thong tin ho tich tuong Ung, trmh Lanh dao UBND ky, chuyén B phan mot cira
tra két qua cho nguoi co yéu cau.

- Nguoi c¢6 yéu cau dang ky thay doi, cai chinh, bd sung thong tin ho tich
kiém tra thong tin trén Trich luc thay ddi/cai chinh/bd sung thong tin hd tich,
trong S6 diang ky thay ddi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan
toc, ky tén vao S6 dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc, nhan Trich luc thay doi/cai chinh/bd sung thong tin ho tich.

Truong hop thay doi, cai chinh, bo sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy chtiing nhan két hon thi cong chire tu phap - ho tich ghi noi
dung thay doi, cai chinh ho tich vao Gidy khai sinh, Gidy ching nhan két hon;
bd sung thong tin hd tich vao muc twong tng va déng dau vao ndi dung bo
sung.

Truong hop ding ky thay ddi, cai chinh ho tich khong phai tai noi ding
ky ho tich trudc day thi Uy ban nhan dan cip xi phai thong bao bang vin ban
kém theo ban sao trich luc ho tich dén Uy ban nhan dan noi dang ky ho tich
truée day dé ghi vao S6 ho tich.

Truong hop noi diang ky h tich trude day 1a Co quan dai dién thi Uy ban
nhan dan cip x3 phai thong bao bang vin ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 hé tich.

Céch thirc thuc hién:

Ngudi co yéu cau ding ky thay d6i, cai chinh, bo sung thong tin hd tich
truc tiép thuc hién hodc uy quyén cho ngudi khac thuc hién ndp hd so truc tiép
tai B6 phan Tiép nhan va tra két qua cia UBND cép xa hodc gui ho so qua hé
thong buu chinh hodc ndp hod so tryc tuyén trén Cong dich vu cong quéc gia
(https://dichvucong.gov.vn)  hodc  Coéng dich vu  cong cdp  tinh
(https:/dichvucong.haiduong.gov.vn).

Thanh phan hé so:

- To khai ding ky thay ddi, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu ngudi co yéu cau lya chon ndp ho so theo hinh thirc
truc tiép);

- Madu hé tich dién tir twong tdc thuc hién dang ky thay doi, cdi chinh, b6
sung théng tin hé tich, xdac dinh lai dan téc (do ngudi yéu cau cung cdp théng
tin theo huéng dan trén Cong dich vu c¢éng, néu nguoi cé yéu cau lwa chon nép
hé so theo hinh thirc triec tuyén);

- Nguoi ¢ yéu cau ding ky thay doi, cai chinh, bd sung thong tin ho tich
thuc hién viéc ndp/xuit trinh (theo hinh thirc truc tiép) hodc tai Ién (theo hinh
thirc truc tuyén) cac gidy to sau:

* Gidy to' phdi ngp
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- Gidy to 1am can ctr thay ddi, cai chinh, bd sung thong tin hd tich.

- Vin ban ty quyén theo quy dinh cta phép luat trong truong hop uy
quyén thyc hién viéc ding ky thay d6i, cai chinh, bé sung thong tin hd
tich. Truong hop ngudi duge ty quyén 1a ong, ba, cha, me, con, vo, chdng, anh,
chi, em rudt ctia ngudi ty quyén thi vin ban uy quyén khong phai ching thuec.

* Gidy to' phdi xudt trinh

- Ho6 chiéu hoic Chung minh nhan dan hodc Thé can cudc cong dan hoac
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cp,
con gia tri sir dung dé ching minh vé nhan than ciia nguoi ¢ yéu cau dang ky
thay d6i, cai chinh, bo sung thong tin ho tich. Trudng hop céc thong tin ca nhan
trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTPT, duoc hé thong
dién ty dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri ciia cong
dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phua. Truong hop cac théng tin vé
gidy to chimg minh noi cu tri da dugc khai thac tir Co so dir lidu qubc gia vé
dan cu bang cac phuong thirc ndy thi nguoi cd yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chung thuc cac gidy to phai xuat trinh néu trén.

*Lwuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu ciu ndp hod so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu ciu ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudong hop ngudi yéu ciu ndp ban chyup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dang, di hd so ding ky ho
tich theo quy dinh cta phép luat ho tich, khong dugc yéu cau nguodi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hod so theo hinh
thire truc tuyén:
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+ Ban chup cac gidy to gui kém theo hd so ding ky dang ky thay doi, cai
chinh, b6 sung thong tin ho tich truc tuyén phai bao dam rd nét, day du, toan
ven vé noi dung, 1a ban chyp béng may anh, dién thoai hodc dugc chup, duoc
quét bang thiét bi dién tir, tir gidy t& dugc cap hop 18, con gia tri sir dung.

+ Truong hop gidy to, tai liéu phai gtri kém trong hd so dang ky ding ky
thay ddi, cai chinh, bo sung thong tin hd tich tryc tuyén da co ban sao dién tur
hodc di c6 ban dién tir gidy to ho tich thi nguodi yéu cau duoc sir dung ban dién
tor nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai
chinh/ b sung thong tin hd tich hodc ban sao Trich luc thay ddi/cai chinh/bo
sung thong tin ho tich), ngudi cé yéu cau ding ky thay doi, cai chinh, bo sung
thong tin ho tich xuat trinh gidy td tuy than, ndp cac gidy to 1a thanh phan ho so
dang ky thay d6i, cai chinh, bo sung thong tin ho tich theo quy dinh phap luat
ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cip, cong ching
hodc x4c nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phép hoéa lanh sy theo quy dinh cua phéap luat, trir truong hop duge mién theo
diéu wdc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu ciu ding ky ¢6 yéu cdu ding ky thay doi, cai
chinh, bd sung thong tin ho tich khdng cung cip duoc gidy to néu trén theo quy
dinh hodc gidy to nop, xuit trinh bi tiy x0a, sira chita, lam gia thi co quan ding
ky ho tich c6 thim quyén huy bo két qua ding ky thay doi, cai chinh, bd sung
thong tin hd tich.

S6 lwgng ho so: 01 bg

Thoi han giai quyét:

- 03 ngay 1am viéc d6i v6i yéu cau thay ddi, cai chinh ho tich; trudng hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc dbi v&i yéu cau bd sung thong tin ho tich,
truomg hop nhan hd so sau 15 gid ma khong giai quyét duge ngay thi tra két qua
trong ngay lam viéc tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thyue hién thi tuc hanh chinh:

- Uy ban nhan dan cap xi noi da dang ky ho tich trudc day hodc Uy ban
nhan dan cdp x4 noi cu tri ciia ngudi cd yéu cau cd thim quyén giai quyét viec
thay d6i, cai chinh cho ngudi chua du 14 tudi, b sung ho tich cho cdng dan
Viét Nam cu tru ¢ trong nudc.

- Uy ban nhan dan cp x4 noi da dang ky khai tir truée day thuc hién viéc
cai chinh nd1 dung dang ky khai ttr.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC.
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Két qua thyee hién thii tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin ho tich (ban chinh), ban
sao Trich luc thay dbi/cai chinh/bd sung thong tin ho tich (trudng hop yéu cau
cap ban sao Trich lyc thay ddi/cai chinh/bd sung thong tin ho tich).

- Ban dién tu Trich luc thay déi, cdi chinh, bé sung thong tin ho tich, xdc
dinh lai dan toc (Ban dién tir sé tw dong giri vé Kho quan ly dit lieu cua ca
nhéan/dia chi thu dién tw/thiét bi so/dién thoai cia nguoi yéu cau sau khi da
hoan tat thi tuc ding ky thay doi, cdi chinh, bé sung théng tin hé tich, xdc dinh
lai dan toc tai co quan dang ky ho tich).

Phi, 1€ phi:

10.000 ddng/lan (d6i vai truomg hop nop hd so truc tiép); 5.000 ddng/lan
(d0i v&i trudng hop nop ho so truc tuyen).

* Mien I¢ phi cho nguoi thudc gia dinh c6 cong vai cAch mang; nguoi
thuoc hd nghéo; nguoi khuyét tat.

MAu don, mau to khai:

+ To khai dang ky thay dbi, cai chinh, bd sung thong tin hd tich, xac dinh
lai dan toc (néu nop ho so theo hinh thirc truc tiép);

+ Mau ho tich dién tir twong tdc thuc hién dang ky thay doi, cai chinh, bo
sung théng tin hé tich, xdc dinh lai dan téc (néu nép hé so theo hinh thire tric
tuyén).

Y&u cau, diéu kién thwe hién thi tuc hanh chinh:

+ Vi¢c thay ddi ho, chit dém, tén cho nguoi dudi 18 tudi phai c6 su déng
¥ cua cha, me nguoi dé va duoc thé hién rd trong T khai; ddi véi ngudi tir du 9
tudi trd 1én thi con phai c6 sy dong ¥ ctia ngudi do.

+ Vi¢c cai chinh hd tich chi dugc giai quyét sau khi c6 du cin ci dé xac
dinh c6 sai sot do 16i ciia cong chitc lam cong tac ho tich hodc clia nguoi yéu
cau dang ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da duoc cap
hop 1& nham hop thirc héa thong tin trén hd so, gidy to ca nhan khac.

+ Gidy to ho tich quy dinh da cip cho ca nhan theo quy dinh cta phap
luat vé ho tich trudc ngay 01/01/2016 (ngay Luat Ho tich ¢6 hiéu luc) co gia tri
str dung ma khong phai bd sung théng tin hd tich con thiéu so véi biéu mau ho
tich hién hanh.

+ Gidy to ho tich duoc cap hop 18 ké tir ngay 01/01/2016 ma thong tin hod
tich con thiéu thi dugc bd sung, néu co gidy to, tai liéu do co quan, to chirc b
thAim quyén cap hop 1¢ chirng minh.

Y&u cau ghi bo sung qudc tich Viét Nam chi thuc hién ddi voi gidy to hd
tich dugc cap ké tir ngay 01/01/2016, sau khi dd xac dinh ngudi yéu cau dang cd
qué)c tich Viét Nam theo quy dinh cua Luat Quédc tich Viét Nam.

Cin cwr phap ly:
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- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira vdéi,
bo sung mot sO dié,u cua cac nghi dinh li€n quan dén viéc n(}P, xuat trinh s6 ho
khau, so tam tra giﬁy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot sb diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 ciia B truéng Bé Tuw
phdp sira doi, bé sung mét s6 ndi dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 cia B truéng Bé Tw phdp quy dinh chi tiét mét sé diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co sé dir liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B trudng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, su
dung thong tin trong co s& dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam,
phi xac nhan 13 ngudi gbc Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong B Tai
chinh hudng din vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi dong
nhan dén tinh, thanh phd truc thuéc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B truong Bo Tai
chinh stra d6i, bd sung mot s6 diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng dan vé phi va 1& phi thudc thim quyén
quyét dinh cua Ho1 déng nhan dan tinh, thanh phé truc thuoc Trung vong.

- Nghi quyét sé 05/2023/NQ-HPND ngay 13/7/2023 cua Hgi dong nhan
dan tinh Hdi Duwong sira doi, b6 sung, bai bé mét sé ndi dung vé mirc thu, ché
dé thu, ndp, quan Iy va sir dung mét sé6 khodn phi, 1é phi da dwoc quy dinh tai
Nghi quyét s6 17/2016/NQ-HPND ngay 05 thing 10 nam 2016, Nghi quyét so
04/2018/NOHPND ngay 11 thing 7 ndam 2018, Nghi quyét s 13/2020/NO-
HPND ngady 24 théng 12 ndm 2020 va Nghi quyét s6 04/2022INQ-HPND ngay
12 théng 7 nam 2022 cia Héi dong nhdn dan tinh Héai Dwong;
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- Nghi quyét so 06/2023/NQ-HPND ngay 13/7/2023 ciia Héi dong nhan
dan tinh Hdi Duong quy dinh mikc thu 1é phi di véi hoat déng cung cdp dich vu
cong triec tuyén trén dia ban tinh Hdi Durong.

Ghi chl: Phan chit in nghiéng la néi dung sira doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHiNH,

BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh gui: oottt
Ho, chir dém, tn NGUOT YEU CAU: ........ocoevevevreiieee e,
INOT CU ETE Pttt
Gidy to tuy than: e et

Quan h¢ voi nguoi dugce thay ddi, cai chinh, x4c dinh lai dan toc, bd sung thong tin
S0 5 (] o AT

Pé nghi co quan ding ky viéc ettt
cho ngudi cé tén dudi day:
Ho, chit d@€my, tEN: ........oooiiiiiiiii e

Ngay, thang, NAm STNN: .....oooiiiiii e

Gidi tinh:................ DaAn tOC: .. uuiiiieiie e Quoc tich: ..............



Gidy 10ty thAn: @) L.

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém
truéc phap ludt vé cam doan ctia minh.

Nguoi yéu ciu

(Ky, ghi ro ho, chir dém, tén)

Y kién cua nguoi duoc thay déi ho. chit dém. tén Y kién cua cha va me (néu thay doi ho, chir
(néu nguoi do tir du 9 tudi tro 1én): xac dinh lai dém, tén cho nguoi duoi 18 tudi)

dan toc (néu ngudi do tir du 15 tudi dén dudi 18

tuéi)
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Chu thich:

@ Ghi 15 tén co quan dang ky viée thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi dang ky thuong tri thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va noi déng ky tam trd thi ghi theo
noi dang sinh song.

@ Ghi thong tin vé gidy to tay than, ghi 16 s, co quan cp, ngay cp ho chiéu, chiing minh
nhan dan hoac giay to hop 1€ thay the (Vi du: Chirng minh nhan dan s6 001089123 do Cong an
thanh pho Ha Noi cap ngay 20/10/2004).

“ Ghi rd noi dung loai viéc dé nghi dang ky.

v Vi du: thay doi ho, tén/ cai chinh phan khai vé chir dém cia ngudi me/ xac dinh lai dan toc/
bo sung phan khai vé nam sinh cua ngudi cha.

®) Ghi & loai viéc ho tich da dang ky trude day c6 lién quan.

Vi dy: Da dang ky khai sinh tai UBND x& Ha Hoi, huyén Thuong Tin, thanh phd Ha Noi
ngay 05 thang 01 nam 2015, so 10 quyén s6 01/2015.

©) Ghi rd noi dung thay ddi, cai chinh ho tich, bé sung thong ho tich, xac dinh lai dan toc
Vi du: - Puoc thay doi ho tir Nguyén Van Nam thanh Vi Van Nam.
- Puoc cai chinh nam sinh tir 1975 thanh 1976

7 /‘\ . 14 /{ \ A /{ 14 ~ ;\ /( 2 \ . ~ /’\
Npé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé ngudi yéu cau ding ky thay doi, cai chinh, b sung thong tin
ho tich, xac dinh lai dan tjc

(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); sb, ngdy cip, co quan cap; ban chup dinh kém;

(4) Noi cu tri (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan hé véi nguoi dugc thay doi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc.

II. Théong tin vé ngwoi cé ndi dung thay doi
(6) Ho, chir dém, tén;
(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);
(8) Gioi tinh;
(9) Dan toc;
(10) Qudc tich;
(11) Sé dinh danh c4 nhan;
(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to
hop 1€ thay thé); s6, ngay cap, co quan cap; ban chup dinh kém;
(13) Noi cu trt: (noi thudng trd/noi tam tra/noi dang sinh song).
III. Thong tin vé ndi dung dé nghi ding ky thay doi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc
(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sb, ngdy, thang, nim ding
ky);
(15) Noi dung dé nghi thay d6i, cai chinh ho tich, bd sung théng ho tich, xac
dinh lai dan tQc;
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(16) Ly do thay d6i, cai chinh ho tich, b6 sung thong ho tich, xac dinh lai dan
toc;

(17) Dé nghi cip ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thtc nhan két qua:

o Tryc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dit liéu ctia ca nhan/dia
chi thu dién tir/thiét bi s6/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(19) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 13 dung su that va chiu hoan
toan trach nhiém trude phap luat vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac
tir CSDLQGVDC, duoc hé théng dién ty dong thi khong phai xuét trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tit viéc cung cip thong tin; ngudi yéu ciu trudc d6 di dang nhap vao hé
théng thong qua viée xac thuc dién tir theo quy dinh.
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9. Thii tuc cAp Gidy x4dc nhin tinh trang hon nhén

Trinh ty thuc hién:

- Néu lya chon hinh thtrc nop hé so truc tlep, ngum c6 yéu cau cap Gidy
xac nhan tinh trang hon nhan ndp hd so yeu cau cip Gidy xéc nhan tinh trang
hon nhan tai B phan Tiép nhin va tra két qua cua UBND céap x3 c6 tham
quyén; ndp 1& phi néu thudc trudng hop phai ndp 1¢ phi cdp Gidy x4c nhdn tinh
trang hon nhan.

- Néu lua chon hinh thirc ndp hod so truc tuyén, ngudi cd yéu cau cap
Gidy xac nhan tinh trang hon nhan truy cap Cong dich vu cong qudc gia hoic
Cong dich vu cong cap tinh, ding ky tai khoan (néu chua cé tai khoan), xic
thiue ngudi dung theo huéng din, ding nhap vao hé thong, xac dinh ding Uy
ban nhan dan cdp xi c6 thim quyén.

Ngudi cé yéu cau cap Gidy xac nhan tinh trang hon nhan truc tuyén cung
cap thong tin theo miu dién tir twong tac cap Gidy xac nhan tinh trang hon nhan
(cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac
gidy t0, tai liéu theo quy dinh; ndp phi, 18 phi thong qua chiic ning thanh toan
tryc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp
hd so.

- Can bd tiép nhan ho so tai Bo phan moét cua ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 18 cta ho so.

(i) Trudng hop hod so day du, hop 1é thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho nguoi cé yéu cau (néu nguoi ¢ yéu cau lya chon hinh thic ndép hod
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin
nhin hen tra két qua qua dién thoai di déng cho ngudi co yéu cau (néu ngudi co
yéu cau lra chon hinh thirc ndp hd so truc tuyén); chuyén hd so dé céng chic
lam cong tac ho tich xu 1y.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co sd dir 1idu) va ky sd vao tai lidu, ho so giai quyét tha
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy da, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (1);

(iii) Néu nguoi c6 yéu cau cap Gidy Xac nhan tinh trang hon nhan khéng
bd sung, hoan thién dugc hd so thi bio cao Trudng bd phan tiép nhan hd so ¢b
van ban tir chéi giai quyét yéu cau cAp Gidy X4c nhan tinh trang hon nhén.

- Cong chic tu phap - ho tich thim tra hd so (thdm tra tinh théng nhat,
hop 1 cuia cac thong tin trong hd so, gidy to, tai liéu dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chdi thi guri thong bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho nguoi ndp hd so — thue hién lai bude (11) hodc (i11);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhin
khéc ma khong thé tra két qua ding thoi gian di hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mdt ctra dé tra cho
ngudi co yéu cau (néu nguoi o yéu cau lwa chon hinh thirc ndp ho so truc tiép),
hodc gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhan qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cé yéu cau lua
chon hinh thirc ndp ho so tryc tuyén).

* Truong hop ngudi yéu cau x4c nhan tinh trang hon nhan da timg ding
ky thuong tri tai nhiéu noi khac nhau thi ngudi d6 c6 trach nhiém chimg minh
vé tinh trang hon nhan cta minh. Trudong hop ngudi yéu cau khong ching minh
duoc thi cong chuc tu phép - ho tich bado cao Chu tich ny ban nhan dan cép Xa
c6 vin ban dé nghi Uy ban nhan dan cip xd noi nguoi d6 da tung diang ky
thudng tra tién hanh kiém tra, xac minh vé tinh trang hon nhan cta ngudi do.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan cép xa dugc yéu
cau, tién hanh kiém tra, xc minh va tra 1i bé“mg van ban veé tinh trang hon nhan
trong thoi gian thudng tra tai dia phuong ctia ngudi cd yéu cau.

Néu két qua kiém tra, xdc minh cho thiy ngudi yéu cau c6 du diéu kién,
viéc cap Gidy xac nhan tinh trang hén nhan 1a phu hop quy dinh phép luat hoic
sau thoi han 20 ngay ké tir ngay gui vin ban yéu cau xac minh ma khong nhan
dugc vin ban tra 10i thi cho phép nguoi yéu ciu cap Gidy xac nhan tinh trang
hon nhin c6 van ban cam doan vé tinh trang hon nhan cua minh.

* Truong hop nguoi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hon ma khong ndp lai duoc Giéy xac nhan tinh trang hon nhan da duoc cép
trude day, thi nguodi yéu cau phai trinh bay rd 1y do khong nop lai dugc Gidy
xac nhan tinh trang hon nhan. Trong thoi han 03 ngay lam viéc ké tir ngay tiép
nhén hd so, co quan dang ky ho tich c6 van ban trao ddi véi noi du dinh dang
ky két hon trude day dé xac minh. Truong hop khong xdc minh duoc hoic
khong nhan dugc két qua xac minh thi co quan diang ky ho tich cho phép nguoi
yéu cau lap vin ban cam doan vé tinh trang hén nhan.

- Trudng hop tiép nhan hd so cap Gidy xac nhan tinh trang hén nhan theo
hinh thire truc tiép, sau khi hoan tit thu tuc thi cong chirc tu phap - ho tich cap
nhat thong tin x4c nhan tinh trang hon nhan va luu chinh thic trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so xac nhan tinh trang hon nhan theo hinh thic
tryc tuyén, cong chire tu phap - ho tich gui lai biéu mau Gidy xac nhan tinh
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trang hon nhan dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir
hoic thiét bi so.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giéy xac nhan tinh trang hon nhéan di¢n tir va xac nhan
(t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhdn thong tin di thdng nhat, ddy du hoic
khong c6 phan hdi sau thdi han yéu cau thi cong chirc tu phap - ho tich cap nhat
thong tin Xac nhan tinh trang hon nhan va luu chinh thic trén Phan mém ding
ky, quan 1y ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Gidy x4c nhdn tinh trang hon nhan, trinh
Lanh dao UBND kY, chuyén t&i Bo phan mot cira dé tra két qua cho nguoi co
yéu cau.

- Ngudi c6 yéu cau cip Gidy X4c nhan tinh trang hon nhan kiém tra thong
tin trén Giéy xac nhan tinh trang hon nhan, nhan Giéy xac nhan tinh trang hén
nhan.

Cach thirc thyc hién:

Ngudi c¢6 yéu cau cip Gidy xac nhan tinh trang hon nhan truc tiép thyc
hién hoac uy quyén cho nguoi khac thu’c hién nop ho so truc tiép tai BO phin
Tiép nhan va tra két qua cia UBND cép xi hodc gti hd so qua hé thong buu
chinh hodc ndp hd so truc tuyen trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn)  hodc  Coéng dich vu  cong cdp  tinh
(https://dichvucong.haiduong.gov.vn).

Thanh phan ho so:

- T& khai cap Gidy xac nhan tinh trang hon nhan (néu ngudi ¢ yéu cau
lya chon nop hd so theo hinh thirc truc tiép);

- Mau dién tr twong tdic cdp Gidy xdc nhdn tinh trang hén nhan (do
ngudi yéu cdu cung cdp théng tin theo hwdéng dan trén Cong dich vu cong néu
nguoi ¢é yéu cau lwa chon ndp hé so theo hinh thirc triec tuyén).

- Nguoi ¢ yéu cau cip Gidy xac nhan tinh trang hén nhan thuc hién viéc
ndp/xudt trinh (theo hinh thuc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén)
Cac gidy to sau:

* Gidy to phdi ngp:

- Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan da cé
vo hodc chong nhung da ly hon hodc ngudi vo/chong di chét thi phai xuat trinh
(ban chinh) hodc ndp ban sao gidy to hop 1& dé ching minh;

- Cong dan Viét Nam da ly hon, haty viéc két hon ¢ nudc ngoai thi phai
nop ban sao Trich luc ghi chu ly hon.

- Trudng hop ca nhan yéu cau cp lai Gidy x4c nhan tinh trang hén nhan
dé su dung vao muc dich khac hodc do Giéy xac nhan tinh trang hén nhan da
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hét thoi han str dung theo quy dinh thi phai ndp lai Gidy xac nhén tinh trang hon
nhan d3 duoc cip trude do.

- Vin ban uy quyén theo quy dinh cta phép luat trong truong hop uy
quyén thuc hién viéc cdp Gidy xac nhan tinh trang hon nhan. Trudng hop nguoi
duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi
iy quyén thi vin ban ty quyén khong phai ching thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoidc Chirng minh nhan dan hodc Thé cin cudce céng dan hoic
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gié tri st dung dé chimg minh vé nhan than ctia nguoi cé yéu cau cap Gidy
xac nhan tinh trang hon nhan. Truong hop cdc thong tin c4 nhan trong céc gidy
td nay da ¢ trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tr trong truong hop co
quan ding ky ho tich khong thé khai thac dugc thong tin vé noi cu tri ciia cong
dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctia Chinh pha. Trudng hop cac théng tin vé
gidy to ching minh noi cu tra di dugc khai thic tir Co so dit liéu qudc gia vé
dan cu bang cac phuong thirc ndy thi ngudi cd yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tric tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chung thuc cac gidy to phai xut trinh néu trén.

*Lwuy

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé s dung
vao muyc dich két hon thi co quan diang ky ho tich chi cap 01 ban cho ngudi
yéu cau.

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé s dung
vao muc dich khéc, khong phai dé ding ky két hon thi trong Gidy xac nhan tinh
trang hon nhan phai ghi r& muc dich str dung, s6 lugng Gidy xac nhdn tinh trang
hén nhan duoc cip theo yéu cau.

- Truong hop yéu cau cip Gidy xac nhan tinh trang hon nhan dé két hon
v6i ngudi cung gidi tinh hodc két hon voi ngudi nude ngoai tai Co quan dai
dién nudc ngoai tai Viét Nam thi co quan ding ky ho tich tir chdi giai quyét.

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hod so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu v6i théng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu cdu ndp ban sao hoic ban chup gidy to do.
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+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chung thyc tir ban
chinh hodc ban sao dugc cip tir sé gbc hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup vdi ban
chinh va ky xac nhdn, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cau nop hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so cap Gidy xac nhan tinh trang
hon nhan tryc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban
chup béng may anh, dién thoai hoac duogc chup, dugc quét béng thiét bi dién tu,
tir gidy to dugc cip hop 18, con gia tri sir dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hod so cip Gidy xac
nhan tinh trang hon nhan truc tuyén da c6 ban sao dién tir hoac da c6 ban dién
tir gidy to ho tich thi ngudi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan diang ky ho tich nhin két qua, ngudi cd yéu cau cap
Gidy x4c nhan tinh trang hon nhan xuét trinh gidy to tuy than, ndp cac gidy to 1a
thanh phan hd so cdp Gidy X4c nhan tinh trang hon nhan theo quy dinh phép
luat ho tich.

- Gidy to do co quan c6 thim quyén cia nudc ngodi cap, cong ching
hodc x4c nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoéa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu ciu cidp Gidy xac nhan tinh trang hén nhan
khong cung cap duoc gidy td néu trén theo quy dinh hodc gidy td ndp, xut trinh
bi tay x0a, stra chita, lam gia thi co quan ding ky ho tich ¢6 thim quyén hity bo
két qua xac nhan tinh trang hén nhan.

- Truong hop cho phép nguoi yéu cau ding ky ho tich 1ap vin ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi lap van ban cam doan vé trach nhiém, hé qua phéap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c¢6 thim
quyén huy bo két qua ding ky ho tich, néu c¢6 co sd xac dinh ndi dung cam doan
khong dung su that.

S6 hrgng ho so: 01 bg
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Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khong qua 23 ngay.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh:

- Uy ban nhan dan cp xd noi ngudi yéu cau cdp Gidy xac nhan tinh trang
hon nhan thuong tr.

- Trudng hop nguoi yéu cau cip Gidy xac nhan tinh trang hon nhén
khong c6 noi thudong tra nhung c6 dang ky tam tra theo quy dinh ctua phéap luat
vé cu tri thi Uy ban nhan dan cdp x3 noi tam trG thyc hién viéc cap Gidy xac
nhan tinh trang hon nhan.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap x3 noi thudng tri trudc ddy ctia nguoi yéu cau cip Gidy xac nhan tinh trang
hon nhan (trudng hop ngudi yéu cau da thuong tri ¢ nhiu noi khac nhau), Uy
ban nhan dan noi du dinh ding ky két hon trudc day.

Két qua thwe hién thi tuc hanh chinh:

- Gidy xé4c nhan tinh trang hon nhan (ban chinh).

- Ban dién tu Gicfy xdac nhan tinh trang hon nhdan (Ban dién twr sé tuw dong
gui ve Kho quan ly dir lieu dién tw cua cda nhdn/dia chi thu dién ti/thiét bi
so/dién thoai ciia nguoi yéu cau sau khi da hoan tdt thi tuc cdp Gidy xdc nhdn
tinh trang hon nhan tai co quan dang ky ho tich).

Lé phi:

10.000 ddng/ lan (déi véi trudng hop nop hd so truc tiép); 5.000 ddng/lan
(d0i v&i trudng hop nop ho so truc tuyén)

* Mién I¢ phi cho nguoi thudc gia dinh c6 cong vai cAch mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

MAu don, miu to khai:

+ To khai cap Gidy xac nhan tinh trang hon nhan theo miu (néu nop hod
so theo hinh thirc truc tiép);

+ Madu dién tir twong tac cap Gidy xdc nhén tinh trang hén nhan (néu nép
hé so theo hinh thirc triee tuyén).

Yéu ciu, diéu Kién thue hién thii tuc hanh chinh:

Truong hop yéu ciu xac nhén tinh trang hon nhan nhim muc dich két hon
thi nguoi yéu cau phai dap tmg du diéu kién két hon:

- Nam tir du 20 tudi tré 1én, nit tir di 18 tudi tro 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cadm két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tré két hon;
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+ Ngudi dang co vo, ¢6 chong ma két hon v6i ngudi khac hoidc chua c6
v0, chua c6 chdng ma két hon voi ngudi dang c6 chong, ¢o vo;

+ Két hon gitra nhitng nguoi cing dong mau vé truc hé; giita nhiing
nguoi co ho trong pham vi ba doi; gifta cha, me nudi voi con nudi; gitta nguoi
da tung la cha, me¢ nu6i voi con nudi, cha chéng v6i con dau, me vo vai con ré,
cha dugng véi con riéng ctia vg, me ké véi con riéng cla chéng.

- Nha nudce khong thira nhan hon nhan gitta nhitng nguoi cung gidi tinh.

Truong hop yéu cau cap Gidy xac nhan tinh trang hén nhan dé sir dung
vao muc dich khac, khong phai dé dang ky két hon, thi ngudi yéu cau khong
phai dap ung diéu kién két hon.

Can cw phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s6 dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
b6 sung mot s6 di€u cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 hd
khau, sb tam trt giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot sb diéu
va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho
tich dién tir, ddng ky ho tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bé truomg Bo Tuw
phdp sira déi, bé sung mét sé néi dung ciia Théng t s6 01/2022/TT-BTP ngay
04/01/2022 ciia Bé truéng Bé Tw phdp quy dinh chi tiét mét sé diéu va bién
phdp thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢ dir liéu hé tich dién tr, dang ky hé tich triee tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B trudng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st
dung thong tin trong co s& dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam,
phi xac nhan 14 ngudi gde Viét Nam, 18 phi quéc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng din vé phi va 1& phi thudc thim quyén quyét dinh ciia Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bd sung mot s6 diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia B Tai chinh huéng dan vé phi va 1¢ phi thudc thim quyén
quyét dinh ctia Hoi ddng nhan dén tinh, thanh phd truc thudc Trung wong.

- Nghi quyét s¢ 05/2023/NQ-HPND ngay 13/7/2023 cua Héi dong nhan
dan tinh Hdi Dwong sika déi, b6 sung, bdi bé mot sé ndi dung vé mirc thu, ché
dé thu, ndp, quan Iy va sit dung mét so khoan phi, 1é phi da dwoc quy dinh tai
Nghi quyét s6 17/2016/NQ-HPND ngay 05 thdng 10 ndm 2016, Nghi quyét sé
04/2018/NOHPND ngay 11 thing 7 nam 2018, Nghi quyét sé 13/2020/NQ-
HPND ngay 24 thang 12 ndm 2020 va Nghi quyét s6 04/2022INQ-HPND ngay
12 thang 7 nam 2022 cua Hoi dong nhdn dan tinh Hai Dwong; ‘

- Nghi quyet so 06/2023/NQ-HDPND ngay 13/7/2023 cua Hoi dong nhan
dan tinh Hai Dwong quy dinh mite thu 1é phi doi véi hoat déng cung cdp dich vu
cong triee tuyén trén dia ban tinh Hai Duwong.

Ghi cha: Phan chit in nghiéng la néi dung sika ddi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Kinh gtri: T
Ho, chi dém, tén NGUOT YU CAU: ........ovivveeeeeiecceeee et
NOT CU TG @ et
Gidy to tiy than: @

Y 1O TUY than: 7 .o

Quan hé véi ngudi duge cap Gidy xac nhan tinh trang hon nhan: ...........cccoceeveeeeevennnnne,
Pé nghi cap Gidy xdc nhin tinh trang hon nhan cho ngudi cé tén duéi day:
Ho, chit d@m, tEI: ...t
Ngay, thang, na3m SINN: .....coooiiii e
Gidi tinh: ...........cccceees DANEOCT oevniiii i, QUOC HCh: v,
INOT CU TTED) ettt
Gidy to tiy than: ©

Y O tUY than: ™ e
Tinh trang hon NhAN: @)oot
Muc dich str dung Giéy xac nhan tinh trang hon nhan: e,

TOi cam doan nhing noi dung khai trén ddy la dung sw thdt va chiu trach nhiém truoc
phap lugt vé cam doan ciia minh.
Lam fai:...ccocoovvveeneccnnnne. NQay ... thang ......... AN v,
Ngudi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)
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Chd thich:

@ Ghi 6 tén co quan cip gidy XNTTHN.

@ Trudng hop cong dan Viét Nam cu tra trong nudce thi ghi theo noi ding ky thuong tr, néu khong co
noi dang ky thuong tru thi ghi theo noi dang ky tam tru.

Truong hop cong dan Viét Nam cu tru & nude ngoai thi ghi theo noi thudng tra hodc tam tru ¢ nude

ngoai.

®) Ghi théng tin vé gidy to tuy than nhu: ho chiéu, chirng minh nhan dan hodc gidy to hop 18 thay thé (vi
dyu: Chirmg minh nhén dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

“ Péi véi cong dan Viét Nam cw trii ¢ trong nwéc thi ghi ro tinh trang hon nhan hién tgi: dang cé ve
hogc c6 chong; hodc chwa ding ky két hon véi ai; hodc da ding ky két hén/di cé vo hodc chong, nhung
dd ly hén hodc ngwoi kia di chét.

Déi Vi ngwoi dang cé velchong yéu cau xac nhgn tinh trgng hon nhan trong théi gian trwéc khi
ding ky két hon thi ghi: Trong thoi gian tir ngay...thdng....ndm....dén ngay....thing.....ndm....chwa
dding ky két hon véi ai; hién tai dang c6 velchong la ba/ong... (Gidy chimg nhdn két hon sé ..., do ... cap
ngay...thang...nim).

D6i v6i cong dan Viét Nam cu trii & nude ngoai co yéu cdu xac nhan tinh trang hon nhén trong thoi gian
cu tra tai Viét Nam trude khi xudt canh; nguoi dd qua nhidu noi thudng tra khac nhau dé nghi xac nhan tinh
trang hon nhan tai noi thuong trd truée ddy thi khai vé tinh trang hon nhan cua minh trong thoi gian di
thuong tra tai noi d6 (Vi du: Khéng ding ky ké& hon voi ai trong thoi gian cu tra tai
............................................ , tr ngdy...... thang ..... ndm ......... dén ngdy ........ thang ....... ndm ........).

Dbi v6i cong dan Viét Nam dang cu tri & nudc ngodi, ¢6 yéu cu xac nhan tinh trang hén nhan trong
thoi gian cu trii & nude ngoai, thi khai vé tinh trang hon nhan ctia minh trong thoi gian cu tra tai nude d6 (Vi
du: trong thoi gian cu tru tai CHLB Duc tir ngay ....... thang ..... nam ....... dén ngay ........ thang ....... nam
........ khong dang ky két hon véi ai tai Pai st quan Viét Nam tai CHLB Dbuc).

® Ghi rd muc dich st dung Gidy x4c nhén tinh trang hon nhan. Trudng hop st dung Gidy x4c nhdn tinh
trang hon nhan dé két hon, thi phai ghi rd két hon vai ai (ho, chir dém, tén; ngiy, thang, nim sinh; quéc tich;
gidy to tly than; noi cu trit); noi du dinh dang ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TiNH TRANG HON NHAN

I. Thong tin vé nguwdi yéu cau cip Gidy xac nhan tinh trang hon nhan
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan hé voi ngudi duge cip Gidy xac nhan tinh trang hon nhan.

II. Thong tin vé nguoi dugc cap Gidy xac nhan tinh trang hon nhan
(6) Ho, chir d¢m, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(8) Gidi tinh;
(9) Dan toc;
(10) Qudc tich;
(11) Sé dinh danh c4 nhan;
(12) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H$ chiéu/Gidy to
hop 16 thay thé); sb, ngdy, thang, nim cip, co quan cp; ban chup dinh kém;
(13) Noi cu tru (noi thudong tri/noi tam tra);
(14) Tinh trang hon nhan;
(15) Muc dich st dung Gidy XNTTHN: Ghi rd muc dich sir dung Gidy xac nhan
tinh trang hon nhan. Truong hop sir dung Gidy xac nhan tinh trang hon nhan dé
két hon, thi phai ghi 10 két hon véi ai (ho, chir dém, tén; ngay, thang, ndm sinh;
qudc tich; gidy to tuy than); noi du dinh diang ky két hon.
(16) Phuong thirc nhan két qua:
o Truc tiép
o Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dir liéu cta c4 nhan/dia
chi thu dién tir/thiét bi s6/dién thoai ctia nguoi yéu cau)
0 Buu chinh (cung cap dia chi noi nhan).
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(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy that va chiu hoan
toan trach nhiém trude phap luat vé ndi dung cam doan ciia minh.

* Trudng hop céc thong tin vé gidy to chimg minh noi cu tra da duogc khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuat trinh (theo
hinh thuc truc tiép) hodc tai 1én (theo hinh thire truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phit, gidy, ngdy, thang, nim
hoan tat viéc cung cap thong tin); ngudi yéu cau trude d6 da ding nhap vao hé
théng thong qua viée xac thuc dién tir theo quy dinh.
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10. Tha tuc dang ky lai khai sinh

Trinh tu thue hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi cd yéu cu dang ky
lai khai sinh ndp ho so ding ky lai khai sinh tai B6 phan Tiép nhan va tra két
qua ctia UBND cap xd c6 thim quyén; ndp 1¢ phi néu thudc trudng hop phai
nop 1& phi ding ky lai khai sinh; nop phi cip ban sao Gidy khai sinh néu c6 yéu
cau cap ban sao Giay khai sinh.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi co yéu cau dang ky
lai khai sinh truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, ding ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng din, ding nhap vao hé théng, xac dinh ding Uy ban nhan dan cap xa c6
thAm quyén.

Nguoi co yéu cau dang ky lai khai sinh tryc tuyén cung cap thong tin theo
mAau h tich dién tir twong tac dang ky lai khai sinh (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu theo quy
dinh; ndp phi, 18 phi thong qua chiic ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luét, hoan tat viéc nop hd so.

- Can bd tiép nhan ho so tai Bo phan moét cua ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhat, hop 18 cta ho so.

(i) Trudng hop ho so day du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi cé yéu cau (néu nguoi ¢ yéu cau lya chon hinh thic ndép hod
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin
nhin hen tra két qua qua dién thoai di déng cho ngudi co yéu cau (néu ngudi co
yéu cau lya chon hinh thirc ndp hd so truc tuyén), déng thoi chuyén hod so dé
cong chuc lam cong tac ho tich xur ly.

Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co so dit liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy da, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi c¢6 yéu cau ding ky lai khai sinh khong bo sung, hoan
thién duoc hd so thi bao cdo Trudng bd phan tiép nhan hd so co vin ban tir chdi
giai quyét yéu cau dang ky lai khai sinh.
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- Cong chirc tu phap - ho tich thim tra hd so (thAm tra tinh thdng nhat,
hop 1& ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hoac dinh kem).

+ Trudng hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi gtri théng bao vé tinh trang hd so téi Bo phdn mot cira dé
thdng béo cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am 1& hodc do nguyén nhin
khac ma khong thé tra két qua dung thoi gian da hen thi cong chitc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢b yéu cau lwa chon hinh thirc ndp ho so tryc tiép),
hodc gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp ho so truc tuyén).

Truong hop viéc diang ky lai khai sinh duoc thuc hién tai Uy ban nhan
dan cap xa khong phai noi ding ky khai sinh trudc day thi céng chic tu phap -
ho tich bao cao Chu tich fIy ban nhan dan cép xd ¢O van ban dé nghi ny ban
nhan dan cap xa noi dang ky khai sinh trudc dy kiém tra, xc minh vé viéc luu
giit s6 ho tich.

Sau khi nhin dugc vin ban dé nghi, Uy ban nhan dan noi d3 dang ky khai
sinh trude day tién hanh kiém tra, x4c minh va tra 151 bang vin ban vé viéc con
Iru gitr hodc khong luu giir duoc sb ho tich.

Truong hop gidy to ctia ngudi yéu cau dang ky lai khai sinh khong cé
thong tin chiing minh quan hé cha, me, con thi co quan dang ky ho tich c6 van
ban dé nghi co quan cong an c¢6 thim quyén xic minh. Truong hop co quan
cong an tra 101 khong cé thong tin thi co quan dang ky ho tich cho ngudi yéu
cau dang ky lai khai sinh 1ap vin ban cam doan vé thong tin cta cha, me va xac
dinh noi dung khai sinh theo van ban cam doan.

Sau khi nhin duoc két qua xac minh vé viéc khong con luu gitt duoc SO
ho tich tai noi da ding ky khai sinh hodc sau thoi han 20 ngay ké tir ngay giri
vin ban yéu cdu xdc minh ma khong nhan duoc vin ban tra 101, néu thay viéc
dang ky lai khai sinh chinh xac, dung quy dinh phap luat, hd so day du, hop 1¢,
dung quy dinh, truong hop tiép nhan hd so ding ky lai khai sinh theo hinh thirc
tryc tiép, thi cong chirc tu phap - ho tich thyc hién viée ghi vao SO dang ky khai
sinh, cap nhat thong tin dang ky lai khai sinh va luu chinh thirc trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thuc truc
tuyén, cong chirc tw phap - ho tich giri lai biéu miu Gidy khai sinh dién tir voi
thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.
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Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cta céc
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi co yéu ciu xac nhan thong tin di théng nhat, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky lai
khai sinh va luu chinh thtc trén Phan mém ding ky, quan 1y ho tich dién tor
dung chung.

- Cong chuc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén téi B phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi c6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Giay khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy
khai sinh.

Cach thirc thyc hién:

Nguoi c6 yéu cau dang ky lai khai sinh tryc tiép thuc hién hodc iy quyén
cho ngudi khéc thuc hién viéc dang ky lai khai sinh tai B§ phan Tiép nhan va
tra két qua ctia UBND cap xa hoic gtri ho so qua hé théng buu chinh hodc ndp
hé so truc tuyén trén Cong dich vu céng qubc gia (https://dichvucong.gov.vn) hodc
Cong dich vu cong cp tinh (https:/dichvucong.haiduong.gov.vn).

Thanh phan ho so

- T& khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan ctia ngudi

yéu cu vé viéc dd ndp du cac gidy to hién c6 (néu nguoi co yéu cau lya chon
nop ho so theo hinh thic truc tiép);

- Mau hé tich dién tir twong tic ding ky lai khai sinh, trong d6 co6 cam
doan cac thong tin cung cip 1a ding su that, khong con ban chinh Gidy khai
sinh, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
luat vé noi dung cam doan ctia minh (do ngudi yéu cau cung cp théng tin theo
huéng dan trén Cong dich vu cong néu ngudi ¢d yéu cau lua chon ndp ho so
theo hinh thirc truc tuyén).

- Nguoi c6 yéu cau dang ky lai khai sinh thuc hién viéc nop/xuat trinh
(theo hinh thic truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to
Sau.:

* Gidy to phdi ngp:

- Ban sao toan bd ho so, gidy td ciia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong d6 co thong tin lién quan dén ndi dung khai sinh, gdom:

+ Ban sao Giéy khai sinh do co quan c6 tham quyén cua Viét Nam cép
hop 18 (ban sao duoc ching thuc tir ban chinh, ban sao dugc cap tir SO dang ky
khai sinh); Ban chinh hoic ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cip trude nim 1945 ¢ mién Bic va trudc nim 1975 & mién Nam.
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+ Trudng hop ngudi yéu cau khong co gidy to néu trén thi phai ndp ban
sao gidy to do co quan, to chirc c6 thim quyén cua Viét Nam cép hop 1& nhu:
Gidy chimg minh nhan dan, Thé cin cudc cong dan hodc HO chibu; gidy to
chirng minh vé noi cu tra; Béng tbt nghié¢p, Giéy chirng nhan, Ching chi, Hoc
ba, hd so hoc tap do co quan ¢ tham quyén cdp hodc xac nhan; gidy to khac co
thong tin vé ho, chit dém, tén, ngay, thang, nam sinh cta ca nhan.

Nguoi yéu cau ding ky khai sinh c6 trach nhiém ndp ddy du ban sao cac
gidy to néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh c6; chiu
trach nhi¢m, hé qua cua viéc cam doan khong dung su that.

- Truong hop nguoi yéu cau ding ky lai khai sinh 1a can bg, cong chiic,
vién churc, nguoi dang cong tac trong luc luong vii trang thi phai c6 van ban xac
nhan cua Thu truéng co quan, don vi vé viée nhitng ndi dung khai sinh cua
ngudi doé gém ho, chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc
tich; qué quan; quan hé cha - con, me - con phi hop vdi hd so do co quan, don
vi dang quan ly.

- Vin ban uy quyén theo quy dinh cta phap luat trong truong hop uy
quyén thyc hién viéc dang ky lai khai sinh. Trudong hop ngudi duge iy quyén la
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban uy quyén khong phai chtng thuc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoac Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 thim quyén cp,
con gia tri st dung dé chtirng minh vé nhan than cta nguoi cé yéu cau ding ky
lai khai sinh. Trudng hop cac thong tin c4 nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc truc tuyén):

- Gidy tO ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thic dugc théng tin vé noi cu tra ciia cong
dan theo cic phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ctia Chinh phi. Truong hop cac thong tin vé
gidy to chimg minh noi cu tri da dugc khai thac tir Co so dit lidu qubc gia vé
dan cu bang cac phuong thirc nay thi ngudi 6 yéu cau khong phai xut trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thic truc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:
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+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu v4i thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu cdu ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cip tir sé gbe hodc ban chup kém theo ban chinh gidy
td dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup vdi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cau nop hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy to gui kém theo hd so ding ky lai khai sinh truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chyup bang may
anh, dién thoai hoac dugc chup, dugc quét bé“mg thiét bi dién tu, tir giéy to duoc
cap hop 1¢, con gia tri sit dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky lai khai
sinh tryc tuyén da c6 ban sao dién tir hodc d3 c6 ban dién tir gidy to ho tich thi
ngudi yéu cau dugce st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Giay khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau dang ky lai khai sinh phai xudt trinh gidy to
tuy than, ndp cac gidy to 13 thanh phan hd so ding ky lai khai sinh theo quy
dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén clia nudc ngodi cp, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phéap hoa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu wdc qubc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi cé yéu cau ding ky lai khai sinh khong cung cép
dugc gidy to néu trén theo quy dinh hoic gidy to ndp, xuat trinh bj tay xoa, sira
chira, lam gia thi co quan dang ky ho tich ¢ thim quyén hiy bo két qua ding
ky lai khai sinh.

- Truong hop cho phép nguoi yéu cau ding ky ho tich 1ap vin ban cam
doan vé noi dung yéu cau diang ky ho tich thi co quan ding ky ho tich phai giai
thich r6 cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.
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Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bg

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai co vin ban xéac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi da
dang ky khai sinh truéc day hodc Uy ban nhan dan cap xi noi nguoi yéu cau
dang ky lai khai sinh thuong tru.

Co quan phoi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
cap x4 noi nguoi yéu cau ding ky lai khai sinh da dang ky khai sinh trudc day
trong truong hop thuc hién dang ky lai khai sinh tai Uy ban nhan dan cap xi noi
thudng tri; Co quan cong an c6 thAm quyén.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai Sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir sé ty déng givi vé Kho quan Iy
dit liéu ciia cd nhdan/dia chi thw dién ti/thiét bi s6/dién thoai cia nguoi yéu cau
sau khi dd hoan tat thi tuc dang ky lai khai sinh tai co quan dang ky hé tich).

Phi, 1€ phi:

5.000 ddng/lan (ddi véi trusng hop ndp hd so truc tiép); 2.500 ddng/Ian
(d0i véi trudng hop nop ho so truc tuyén).

* Mién I¢ phi cho nguoi thudc gia dinh c6 cong vai cAch mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

MAu don, miu to khai:

+ To khai diang ky lai khai sinh (néu ndp hd so theo hinh thic tryc tiép);

+ Mau hé tich dién tir twong tdc dang ky lai khai sinh (néu nép hé so theo
hinh thirc truc tuyén).

Yéu ciu, diéu Kkién thue hién thii tuc hanh chinh:

- Viéc khai sinh d3 dugc dang ky tai co quan c6 tham quyén cua Viét
Nam trudc ngdy 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy
khai sinh déu bi mat.

- Nguoi ¢6 yéu cau con séng vao thoi diém tiép nhan ho so.

Cian cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sura vd(x)i,
bo sung mot sO diép cua céac nghi dinh li€n quan dén viéc nC)P, xuat trinh s6 ho
khau, so6 tam tru giéy khi thyc hi¢n thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot s diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé6 03/2023/TT-BTP ngay 02/8/2023 ciia B truéng Bé T
phdp sira doi, bé sung mét s6 ni dung ciia Théng tr s6 01/2022/TT-BTP ngay
04/01/2022 cia B truéng Bé Tw phdp quy dinh chi tiét mét sé diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢ dir liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu ,sé 09/2022/TT-BTP ngay 30/12/2022 cta B truong Bo Tu
phap bai bo mdt s6 ndi1 dung tai cac Thong tu trong linh vuce trg giup phap 1y, ho
tich do Bo truong B@ Tu phép ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B truong B Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, su
dung thong tin trong co s& dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam,
phi xac nhan 13 ngudi gbe Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai
chinh hudng din vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi dong
nhan dén tinh, thanh phd truc thuéc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B truong Bo Tai
chinh stra d6i, bo sung mot s6 diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudéng dan vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

- Nghi quyét sé 05/2023/NQ-HPND ngay 13/7/2023 cua Hgi dong nhan
dan tinh Hdi Duong sira doi, b6 sung, bai bé mét sé ndi dung vé mirc thu, ché
dé thu, ndp, quan Iy va sir dung mot s6 khodan phi, 1é phi di dwoc quy dinh tai
Nghi quyét s6 17/2016/NO-HDPND ngay 05 thang 10 nam 2016, Nghi quyét s6
04/2018/NOHPND ngay 11 thing 7 niam 2018, Nghi quyét sé 13/2020/NO-
HPND ngady 24 théng 12 ndm 2020 va Nghi quyét s6 04/2022INQ-HPND ngay
12 théng 7 nam 2022 cia Héi dong nhdn dan tinh Héai Dwong;

107



- Nghi quyét so 06/2023/NQ-HPND ngay 13/7/2023 ciia Héi dong nhan
dan tinh Hdi Duong quy dinh mikc thu 1é phi di véi hoat déng cung cdp dich vu
cong triec tuyén trén dia ban tinh Hdi Durong.

Ghi chl: Phan chit in nghiéng la ndi dung sira doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, tén NGO YEU CAU: .......oooiiiiiiiiiiiiiii e

Noi cu tria: .

Quan hé v&1 nguot dugce khai SInh: ...
Pé nghi co’ quan diing ky lai khai sinh cho nguoi c6 tén duéi day:

Ho, chit d@m, tEI: ...t
Ngay, thang, nam sinh: ............ccoeeoeeiiiieeienienn, ghi bang Chil: ...ooeveveeeeeeeeee e,

QUE UAN: .ttt ettt e s e e et e e et e e e et e e e et b e e e et e e e nn b e e e nre e e arraeaanraa e
Ho, chir dém, t€n NEUWOT ME: .......oooiiiiiiiiiiiiiii e e e

Nam sinh: @, Dan toc:................. Quéc tICH: e

Ho, chir dém, t&n nguwoi Cha: ...........oooiiiii s
Nam sinh: @ Dan toc:................. Quéc TICH: oo

Noi cu tru: i

ba dang ky khai sinh tai: ettt ettt
Giéy khai sinh s6: 7 ... ,quyénsd D ngay ...... [ [ovreainnn,
T6i cam doan nhiing ndi dung khai trén day 1a dung sy that va da nop du cac gidy to hién co.
T61 chiu trach nhi¢m trudc phap luat vé viéc cam doan cua minh.

Ngudi yéu cau
(Ky, ghi 1o ho, chir dém, tén)
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pé nghi Cép ban SaO(B)Z Co |:|’ Kh()ng |:| ............................

Chd thich:

) Ghi 15 tén co quan dang ky lai khai sinh

@ Ghi theo noi dang ky thuong tri; néu khong co noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

’ @) Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi ro sO, co quan cip, ngay
cap ho chi€u, chung minh nhén dan hodc giay to hop 1€ thay the (V7 du: Chung minh nhan
dan s0 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co so'y té thi ghi 5 tén co 80y té va dia chi co so y té do;

truong hop sinh ra ngoai co s y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huy¢n, tinh)
noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cip tinh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).
©) Ghi tén co quan da dang ky khai sinh trudce day.
) Chi khai trong trudng hop biét 13.
® pé nghi danh déu X vao 6 néu c¢6 yéu cau cip ban sao va ghi rd sb lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Thong tin vé nguoi yéu ciu ding ky lai khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);
(5) Quan h¢ vo1 nguoi dugce khai sinh.

II. Thong tin vé nguoi dwge ding ky lai khai sinh

(6) Ho, chir d¢m, tén;

(7) Ngay, thang, nam sinh (tdch biét riéng 03 truong thong tin: ngay, thang,
nim; hé théng tir dong chuyén nodi dung tir s6 sang ghi bang chit);

(8) Gidi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (gém céc trudong thong tin riéng theo dia danh hanh chinh: sb nha;
duodng phé; thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi xa, thanh phé
thudc tinh, thanh phé thudc thanh phé truc thudoc Trung wong; tinh, thanh phé
truc thudc Trung wong);

(12) Qué quén;
(13) S dinh danh c4 nhan;

(14) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sb, ngay, thang, nim cap, co quan cap; ban chup dinh kém.

II1. Thong tin vé nguwdi me ciia ngudi dwoe ding ky lai khai sinh

(15) Ho, chit dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang,
nam);
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(17) Dan toc;
(18) Qudc tich;
(19) Sé dinh danh c4 nhan;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sb, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng).
IV. Théng tin vé ngudi cha ciia ngwoi dwoe ding ky lai khai sinh
(22) Ho, chit dém, tén;

(23) Ngay, thdng, nam sinh (tdch biét riéng 3 truong thong tin ngay, thang,
nam);

(24) Dan toc;
(25) Qudc tich;
(26) S6 dinh danh cé nhan;

(27) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy td
hop 18 thay thé); sb, ngdy, thang, nim cdp, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thuong trd/noi tam tri/noi dang sinh song).
V. Théng tin vé viéc ding ky khai sinh truéc day

(29) Co quan dang ky khai sinh trudc day;

(30) Giay khai sinh (sd, quyén sd, ngay, thang, nim ding ky);
(31) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(32) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la ding sy that, khong con
ban chinh Giay khai sinh, da nop du cac gidy to hién cd va chiu hoan toan trach
nhi¢m trude phap luat vé nd1 dung cam doan cua minh.
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* Trudng hop céc thong tin vé gidy to ching minh noi cu tra da duogc khai thac
tir CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuét trinh (theo
hinh thuc truc tiép) hodc tai 1én (theo hinh thire truc tuyén).

* Mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tat viéc cung cip thong tin; ngudi yéu cau trude d6 di dang nhap vao hé
théng, thuc hién xéac thyc dién tir theo quy dinh.

Ngudi yéu cau ding ky lai khai sinh nhan Gidy khai sinh (ban chinh) truc tiép
tai Co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dir liéu ctia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cta nguoi yéu cau sau khi d3 hoan tat tha tuc dang ky
lai khai sinh tai co quan dang ky ho tich.
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11. Thi tuc diing Ky khai sinh cho nguoi da c6 hd so, gidy to ca nhan

Trinh ty thuc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi cd yéu cau dang ky
khai sinh nop hd so ding ky khai sinh tai B6 phan Tiép nhan va tra két qua cua
UBND cép xi c6 tham quyén; ndp 1& phi néu thudc trudng hop phai ndp 1¢ phi
dang ky khai sinh; nop phi cip ban sao Gidy khai sinh néu c6 yéu cau cip ban
sao Gidy khai sinh.

- Néu lya chon hinh thirc nop hod so truc tuyén, ngudi co yéu cau dang ky
khai sinh truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cap
tinh, ding ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé thdng, xac dinh diing Uy ban nhan dan cap xa c6
tham quyén.

Ngudi c6 yéu cau ding ky khai sinh truc tuyén cung cip thong tin theo
biéu miu ho tich dién tir tuong tic dang ky khai sinh (cung cap trén Cong dich
vu ¢6ng), dinh kém ban chyp hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1& phi thong qua chiic ning thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viec nop hd so.

- Can bd tiép nhan ho so tai Bo phan moét cua ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 18 cta ho so.

(i) Truong hop hd so day du, hop 16 thi tiép nhan hd so, co6 Phiéu hen, tra
két qua cho nguoi cé yéu cau (néu ngudi c¢6 yéu cau lya chon hinh thic ndép ho
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin
nhin hen tra két qua qua dién thoai di ddng cho ngudi cd yéu cau (néu ngudi co
yéu cau lya chon hinh thirc nép ho so tryc tuyén), dong thoi chuyén hd so dé
cong chirc lam cong tac ho tich xu 1y.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co so dit liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua dy du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 1 loai gidy td, ndi dung cin bd sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi cé yéu cau ding ky khai sinh khong bo sung, hoan
thién duoc ho so thi bao co Trudéng bo phan mdt ctra ¢6 thong bao tir chdi giai
quyét yéu cu ding ky khai sinh.

- Cong chuc tu phap - ho tich thim tra hd so (thdm tra tinh théng nhét,
hop 1& ctia cac thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kem).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi Bo phan tiép nhan
ho so dé théng bao cho nguoi ndp hd so — thyc hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam 6 hodc do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian dd hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phdn mot ctra dé tra cho
ngudi co yéu cau (néu nguoi o yéu cau lwa chon hinh thirc ndp ho so truc tiép),
hodc guri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lya
chon hinh thirc ndp ho so truc tuyén).

Truong hop gidy to ctia ngudi yéu cau ding ky khai sinh khong c6 thong
tin chirng minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé
nghi co quan cong an c6 tham quyén xac minh. Truong hop co quan cong an tra
101 khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau ding ky
khai sinh 13p van ban cam doan vé thong tin cua cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan dugc két qua xac minh hoic sau thoi han 20 ngay ké tir
ngay giri van ban yéu cau xac minh ma khdng nhin dugc van ban tra 10i, néu
thiy ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan hd so ding ky
khai sinh theo hinh thirc truc tiép, thi cong chic tu phap - ho tich thyc hién viée
ghi vao SO diang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh
thirc trén Phan mém diang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky khai sinh theo hinh thirc truc tuyén,
cong chirc tu phéap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thong
tin diy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac
thdng tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi co6 yéu ciu xac nhan thong tin di théng nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc
hién viéc ghi noi dung vao So6 ding ky khai sinh, cap nhat thong tin ding ky
khai sinh va luu chinh thtrc trén Phan mém ding ky, quan 1y ho tich dién tur
dung chung.

- Cong chtrc tu phap - ho tich in Giéy khai sinh, trinh Lanh dao UBND
ky, chuyén téi B phan mot cira dé tra két qua cho nguoi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 ding ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy
khai sinh.

Cach thirc thuc hién:
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Nguoi co yéu cau dang ky khai sinh truc tiép thuc hién hodc ty quyén
cho nguodi khac thuc hién nop hd so truc tiép tai BO phan Tiép nhan va tra két
qua ciia UBND cip xd hodc giri hd so qua hé thdng buu chinh hodc ndp hd so
truc tuyén trén Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Cong

dich vu cong cap tinh (https:/dichvucong.haiduong.gov.vn).
Thanh phan hd so:
- To khai diang ky khai sinh theo mau (néu ngudi c6 yéu cau lua chon ndp

hé so theo hinh thuc truc tuyén);

- Madu h¢ tich dién tir twong tdc ding ky khai sinh (do ngwoi yéu cau cung
cdp théng tin theo hwomg dan trén Cong dich vu cong néu nguoi cé yéu cdu lira
chon nop ho so theo hinh thire tryc tuyén).

- Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thie truc tiép) hodc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to' phdi np:

- Vin ban cam doan ctia ngudi yéu cau vé viéc chua dugc dang ky khai
sinh.

- Ban sao toan bd hd so, gidy to clia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong d6 co thong tin lién quan dén nodi dung khai sinh, gdm: Gidy
chirng minh nhan dan, Thé cin cudc cong dan hodc HO chiéu; gidy to ching
minh v& noi cu tri; Bé“mg tbt nghiép, Giéy chtrng nhan, Ching chi, Hoc ba, HO
so hoc tap do co quan c6 thAm quyén cip hoic xac nhan; gidy to khac c6 thong
tin vé ho, chit dém, tén, ngay, thang, nam sinh cua ca nhan.

Ngudi yéu cau ding ky khai sinh ¢6 trach nhiém ndp diy du ban sao cac
gidy to néu trén (néu cd) va phai cam doan da ndp du cac gidy to minh c6; chiu
trach nhi¢m, hé qua cua viéc cam doan khong dung su that.

- Truong hop ngudi yéu cau ding ky khai sinh 13 can bd, cong chirc, vién
chuc, nguoi dang cong tac trong luc lugng vii trang thi phai c6 van ban xac
nhan cua Thu truéng co quan, don vi vé viéc nhirng ndi dung khai sinh cta
nguodi doé gém ho, chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc
tich; qué quan; quan hé cha - con, me¢ - con phu hop voi hd so do co quan, don
vi dang quan ly.

- Vin ban Gy quyén theo quy dinh cta phap luat trong trudng hop ty
quyén thyc hién viéc ding ky khai sinh. Trudng hop ngudi dugce tuy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hoic Chirng minh nhan dan hodc Thé cin cudc cong dan hoic

cac giéy td khéac c6 dan anh va thong tin ¢4 nhan do co quan c6 thAm quyén cép,
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con gia tri sir dung dé chimg minh vé nhan than ciia ngudi co yéu cau dang ky
khai sinh. Trudng hop cac thong tin c4 nhan trong cac gidy to ndy da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Gidy tO c6 gia tri ching minh thong tin vé cu tra trong trudng hop co
quan ding ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cua cong
dan theo cic phuong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 ctia Chinh pha. Truong hop cac thong tin vé
gidy to chimg minh noi cu tri da dugc khai thac tir Co so dir lidu quéc gia vé
dan cu bang cac phuong thirc nay thi nguoi cd yéu cau khong phai xut trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gii hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chung thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh
thirc tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu vdi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khéng duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 gbe hoic ban chyp kém theo ban chinh gidy
to dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan ¢ trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhdn, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so diang ky hod
tich theo quy dinh cta phdp luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau nop hod so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 14 ban chup bang mdy anh,
dién thoai hoac dugc chup, duoc quét bé“mg thiét bj dién tur, tir giéy to duoc cép
hop 1€, con gia tri s dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh
truc tuyén di co ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi
yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), ngudi co yéu ciu dang ky khai sinh phai xuat trinh gidy to tuy
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than, ndp cac gidy to 13 thanh phan hd so dang ky khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 thim quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh ctia phap luat, trir trudng hop duge mién theo
diéu uéc quoc t& ma Viét Nam 13 thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khong cung cép duoc gidy
t& néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, sira chira, lam
gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua diang ky khai
sinh.

- Truong hop cho phép nguoi yéu cau diang ky ho tich 1ap vin ban cam
doan vé noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi l4p van ban cam doan vé trach nhiém, hé qua phéap 1y cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi gidi quyét hodc dé nghi co quan c6 thim
quyén hay bo két qua diang ky ho tich, néu c6 co sd xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 b

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai c6 van ban xac
minh thi thoi han giai quyét khéng qua 25 ngay.

P6i twong thue hién thii tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cdp xa noi
ngudi yéu cau cu tra.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhin dan
cap x3 noi nguoi yéu cau dang ky khai sinh cu tri trude day; Co quan cong an
c6 tham quyén.

Két qua thyre hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir sé tw dong givi vé Kho qudn Iy
dir lidu cia cd nhan/dia chi thu dién ti/thiét bi so/dién thogi cia nguoi yéu cau
sau khi dd hoan tdt thi tuc dang ky khai sinh tai co quan dang ky hé tich).

Phi, 1€ phi:

5.000 ddng/ lan (d6i véi truong hop nop hd so tryc tiép); 2.500 ddng/lan
(doi véi truang hop nop ho so tryc tuyen).

* Mien I¢ phi dang ky ho tich trong nhiing truong hop: Pang ky ho tich
cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thuoc hd nghéo; nguoi
khuyét tat.

MAu don, mau to khai:
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+ To khai diang ky khai sinh (néu ndp hd so theo hinh thirc truc tiép);

+ Mau hé tich dién tir trong Yac dang ky khai sinh (néu ndép ho so theo
hinh thirc triec tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Cong dan Viét Nam cu tril trong nudce, sinh trude ngay 01/01/2016, chua
duogc dang ky khai sinh, c6 hd so, giéy td cd nhan (ban chinh hodc ban sao duogc
chtng thuc hop 18) nhu: gidy to tuy than; gidy to khac do co quan nha nudc cé
thAim quyén ctia Viét Nam cap.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh
vé Co s6 dit liéu ho tich dién tor, dang ky hg tich truc tuyén;

- Nghidinh §6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra vdéi,
bo sung mot sO dié,u cua céac nghi dinh li€n quan dén viéc nc}p, xuat trinh s6 ho
khau, so tam tra giéy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mét sé diéu
va bi¢n phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phil quy dinh vé Co s¢ dit liéu ho
tich dién tr, ddng ky ho tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bé truomg Bo Tuw
phdp sira déi, b6 sung mét sé ndi dung ciia Théng tw s6 01/2022/TT-BTP ngay
04/01/2022 ciia Bé truéng Bé Tw phdp quy dinh chi tiét mét so diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s6 dir liéu hé tich dién tir, dang ky hé tich truc tuyén;

- Thong tu ,sé 09/2022/TT-BTP ngay 30/12/2022 cta B0 truéng Bo Tu
phéap bai bo mdt s6 ndi dung tai cac Thong tu trong linh vuc trg giap phap ly, hd
tich do Bg truong Bo Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B truong B Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st
dung thong tin trong co s& dir liéu ho tich, phi xac nhan cé quéc tich Viét Nam,
phi xac nhan 14 ngudi gde Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh hudng din vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai
chinh stra d6i, bd sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia B Tai chinh huéng dan vé phi va 1¢ phi thudc thim quyén
quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi quyét sé 05/2023/NQ-HDND ngay 13/7/2023 cua Hgi dong nhan
dan tinh Hdi Duwong sira doi, bé sung, bdi bé mét sé ndi dung vé mirc thu, ché
dé thu, ndp, quan Iy va sir dung mot sé6 khodn phi, 1é phi da dwoc quy dinh tai
Nghi quyét s6 17/2016/NQ-HPND ngay 05 thdng 10 ndm 2016, Nghi quyét sé
04/2018/NOHPND ngay 11 thing 7 nam 2018, Nghi quyét sé6 13/2020/NQO-
HPND ngay 24 thang 12 ndam 2020 va Nghi quyét s6 04/2022/NQ-HPND ngay
12 thang 7 nam 2022 cua Hoi dong nhdn dan tinh Hai Dwong; ‘

- Nghi quyet so 06/2023/NQ-HDPND ngay 13/7/2023 cua Hoi dong nhan
dan tinh Hai Dwong quy dinh mikc thu 1é phi déi véi hoat déng cung cdp dich vu
cong triee tuyén trén dia ban tinh Hai Duwong.

Ghi cha: Phan chit in nghiéng la ndi dung sika doi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Quan hé v&1 nguot duge khai SInh: ...

Pé nghi co’ quan diing ky khai sinh cho ngwoi dwdi diy:

HoQ, chit d@m, tRI: ...t
Ngay, thang, ndm sinh: .........cccceeiiiiiiiiiiiiiie e, ghi bAng Chil: ...ovoveveeeeeeeeeeeeee e
Gid1 tinh:.....cooevveeeeee Dan toc:........ccooevvvennnnnnn. Quéc tICh: i
INGT ST ) ettt ettt ettt ettt ettt ettt ettt
(@0 T= 01T o PSSP TPR
Ho, chir dém, t€n NEUWOT ME: ..o
NAM SINh: @ Dan toc:........ccceuuune. Quéc tich: .o
NOT CU T B oottt ettt ettt e et s e et ee e rens
Ho, chir dém, tén n@woi Cha: ...
NAM SINh: @, Dan toc:......ueueeen.... Qudc tich: cvoveveeeeinnns
NOT CU B ettt ettt et e ettt s e e e rens

Toi cam doan ndi dung dé nghi dang ky khai sinh trén day la ding sy that, dugc sy thda
thuan nhat tri cta cac bén lién quan theo quy dinh phap luat.
T61 chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam doan ctia minh.
Lam tai: ......................... , NQAY ........... thang ......... nam ..............
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Dé nghi cip ban sao®: Co D, Khéng |:|

Chd thich:

Y Ghi 16 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tri; néu khong co noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam trd thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than ctua nguoi di ding ky, ghi rd s6, co quan cip, ngay
cap ho chiéu, chimg minh nhan din hodc gidy to hop 18 thay thé (V7 du: Chting minh nhan
dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

@ Truong hop sinh tai co so y té thi ghi rd tén co s& y té va dia chi try sé co sd y té
do.

Vi du: - Bénh vién Phy san Ha N1, duong La Thanh, phuong Ngoc Khénh, quan Ba
Dinh, Ha Ngi

- Tramy té x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sd y té thi ghi dia danh ctia 03 cap hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

6 A . r A \ A A J A A A 5 \ s~ A
© pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng..
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI
SINH

I. Thong tin vé nguwoi yéu ciu ding ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/Hb chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cdp, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tr/noi tam tri/noi dang sinh song);
(5) Quan h¢ vo1 nguoi dugce khai sinh.

II. Thong tin vé nguoi duge ding ky khai sinh

(6) Ho, chir d¢m, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam
sinh; hé thong ty dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;
(9) Dan toc;
(10) Qudc tich;

(11) Noi sinh (g0m céac truong thong tin tach biét riéng theo dja danh hanh
chinh: sb nha; du’c‘mg/phé; thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi
Xa, thanh phé thuoc tinh, thanh phé thuoc thanh phé truc thudc Trung wong;
tinh, thanh phé tryc thudc Trung wong);

(12) Qué quan.

II1. Thong tin vé ngwdi me ciia ngudi dwoe khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong théng tin ngay, thang,
nam);

(15) Sé dinh danh c4 nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy t&
hop 16 thay thé); sb, ngay, thang, nim cap, co quan cap; ban chup dinh kém;
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(17) Dan toc;

(18) Qudc tich;

(19) Noi cu trt (noi thudng tri/noi tam tra/noi dang sinh sdng).

IV. Thong tin vé nguoi cha ciia ngwoi dwoc khai sinh

(20) Ho, chit dém, tén;

(21) Ngay, thang, nam sinh (tdch bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(22) S6 dinh danh c4 nhan;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh sdng);
(27) Bé nghj cip ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky
khai sinh cho tré em la ding su that, da co6 su thoa thuan nhét tri cta cha, me tré
theo quy dinh phap luat va chiu hoan toan trach nhiém trudc phap ludt vé& nodi
dung cam doan cuia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu tri da dugc khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuat trinh (theo
hinh thtc truc tiép) hodc tai 1én (theo hinh thic truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tat viéc cung cip thong tin; ngudi yéu cau trude d6 da ding nhap vao hé
théng, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai
co quan dang ky ho tich.
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Béan dién tr s€ tu dong g vé Kho quan ly dir li¢u dién tr cua ca nhan/dia chi
thu dién t/thiét bi sd/dién thoai ctia ngudi yéu cu sau khi dd hoan tat thi tuc
dang ky khai sinh tai co quan dang ky ho tich.
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12. Thi tuc ding Ky lai két hon

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau ding ky
lai két hon nop ho so dang ky lai két hon tai Bo phan Tiép nhan va tra két qua
ctia UBND cép x3 c6 thim quyén; ndp 1& phi néu thudc truong hop phai nop 16
phi ding ky lai két hon.

- Néu lya chon hinh thurc nop hd so truc tuyén, ngudi co yéu cu dang ky
lai két hon truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, ding ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé théng, xac dinh ding Uy ban nhan dan cap xa c6
tham quyén.

Ngudi co yéu cau dang ky lai két hon truc tuyén cung cap thong tin theo
mAau ho tich dién tir twong tac dang ky lai két hon (cung cép trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu theo quy
dinh; ndp phi, 1& phi thong qua chiic ning thanh toan tryc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viec nop hd so.

- Cén bo tiép nhan hd so tai Bo phan mot cira ¢o trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 18 cta ho so.

(i) Trudng hop ho so day du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi cd yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndp hod
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin
nhin hen tra két qua qua dién thoai di déng cho ngudi cd yéu cau (néu ngudi cd
yéu cau lya chon hinh thirc nép hd so truc tuyén), déng thoi chuyén hod so dé
cong chirc 1am cOng tac ho tich xir 1y.

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hi¢n sb hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit liéu) va ky s6 vao tai lidu, hd so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy da, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 16 loai gidy td, ndi dung cin bd sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so dugce bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi co yéu cau ding ky lai két hon khong bd sung, hoan thién
duoc ho so thi bao cao Truong bd phin tiép nhin hd so ¢ vin ban tir chdi giai
quyét yéu cau ding ky lai két hon.

- Cong chic tu phap - ho tich thim tra hd so (thdm tra tinh théng nhat,
hop 1& ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodac dinh kém).
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+ Trudng hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi gtri théng bao vé tinh trang hd so t6i B phan mot cira dé
thdng béo cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam 6 hodc do nguyén nhan
khéc ma khong thé tra két qua ding thoi gian di hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bo phdn mot ctra dé tra cho
ngudi co yéu cau (néu nguoi o yéu cau lwa chon hinh thirc ndp ho so truc tiép),
hodc gtri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lya
chon hinh thirc ndp ho so truc tuyén).

Truong hop viéc diang ky lai két hon thuc hién tai Uy ban nhan dan cap
x& khong phai noi da dang ky két hon trude day thi cong chire tu phap - ho tich
bao cao Chu tich Uy ban nhan dan c¢6 vin ban dé nghi Uy ban nhan dan noi
dang ky két hon trude day kiém tra, x4c minh vé viéc luu gitr s6 ho tich tai dia
phuong.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan din noi d3 dang ky két
hén trude day tién hanh kiém tra, xAc minh va tra 101 bang vin ban vé viéc con
lru gitr hodc khong luu gitr duoc S6 ho tich.

+ Sau khi nhan dugc két qua xac minh vé viéc khong con luu gitr dugc
S6 ho tich tai noi di dang ky két hon hoic sau thoi han 20 ngay ké tir ngay guri
vin ban yéu cau xac minh ma khong nhan dugc vin ban tra 1i, néu thiy ho so
day du, hop 1¢, dung quy dinh, trudng hop tiép nhan ho so ding ky lai két hon
theo hinh thurc truc tiép, thi cong chirc tu phap - hd tich thuc hién viéc ghi vao
S6 dang ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thic
trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky lai két hon theo hinh thirc tryc tuyén,
cong chirc tu phap - ho tich gui lai biéu miu Gidy ching nhan két hon dién ta
v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac
thdng tin trén biéu miu Gidy ching nhan két hon dién tir va xac nhan (t6i da
mot ngay).

Néu ngudi co6 yéu ciu xac nhan thong tin di théng nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thuc
hién viéc ghi vao S6 ding ky két hon, cap nhat thong tin dang ky lai két hon va
lwu chinh thtrc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
UBND k¥, chuyén t6i Bo phan mot ctra dé tra két qua cho ngudi cé yéu cau.
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- Nguoi ¢o yéu cau ding ky lai két hon (hai bén nam, nir phai c6 mit,
Xuét trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén Gidy chimg nhan
két hon, trong SO diang ky két hon, va ky tén vao So dang ky két hon, ky tén vao
Giéy chirng nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy chirng nhan
két hon.

Cach thirc thuc hién:

Nguoi co yéu cau ding ky lai két hon thuc hién ndp hd so truc tiép tai Bo
phan Tiép nhan va tra két qua cia UBND cép x3 hoic nop hd so truc tuyén trén
Cong dich vu céng quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong
cap tinh (https:/dichvucong.haiduong.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hod
so ma khong can c6 van ban Gy quyén ctia bén con lai).

Thanh phan ho so:

- To khai ding ky lai két hon theo miu (néu nguoi c6 yéu ciu lya chon
nop hd so theo hinh thirc truc tiép);

- Madu h¢ tich dién tir twong tdc dang ky lai két hén, trong d6 c6 cam doan
cac thong tin cung cap 13 ding su that, khong con ban chinh Gidy chimg nhan
két hon, d3 ndp du cac gidy to hién co va chiu hoan toan trach nhiém trudc phap
luat vé noi dung cam doan ctia minh (do ngudi yéu cau cung cp thong tin theo
huéng din trén Cong dich vu cong néu ngudi co yéu ciu lya chon ndp hd so
theo hinh thirc truc tuyén).

- Nguoi ¢6 yeu cau dang Ky lai két hon thyc hién viéc ndp/xuét trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to
Sau:

* Gidy to' phdi nop:

- Ban sao Gidy ching nhan két hon duogc céap trudc day. Néu khéng co
ban sao Gidy ching nhan két hon thi ndp ban sao hd so, gidy to ca nhan c6 cac
thong tin lién quan dén ndi dung dang ky két hon.

* Gidy to' phdi xudt trinh:

- H chiéu hoic Chung minh nhan dan hoac Thé can cudc cong dan hodc
cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do co quan c¢6 tham quyén cp,
con gia tri sir dung dé chirng minh vé nhan thin cta ca hai bén c6 yéu cau dang
ky lai két hon. Truong hop cac thong tin ca nhin trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thtc truc tuyén);

- Gidy to chirng minh noi cu tra dé xac dinh thim quyén (néu viéc ding
ky lai két hon thyc hién tai Uy ban nhan dan cdp xa khong phai 1a noi dang ky
két hon trude day) trong truong hop co quan dang ky ho tich khong thé khai
thic duoc thong tin vé noi cu trii cua céng dan theo cac phuong thitc quy dinh
tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh
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phu. Truong hop cac théng tin vé gidy to chimg minh noi cu tra da duoc khai
thac tir Co s& dir liéu qubc gia vé dan cu bang cac phuong thic nay thi ngudi c6
yéu cau khong phai xuat trinh (theo hinh thtic truc tiép) hodc tai 1én (theo hinh
thirc truc tuyén).

*Luuy

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu vdi thong tin trong
t& khai, chup lai hodc ghi lai théng tin dé Iwu trong ho so va tra lai cho ngudi
xuat trinh, khéng dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 gbe hoic ban chyp kém theo ban chinh gidy
td dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, di chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to gii kém theo néu ngudi yéu cAu nop hd so theo hinh
thirc truc tuyén:

+ Ban chyp céc gidy to giri kém theo ho so dang ky lai két hon truc tuyén
phai bao dam rd nét, dﬁy du, toan ven vé noi dung, 14 ban chup bé“mg may anh,
dién thoai hoac dugc chup, dugc quét bé“mg thiét bi dién tu, tir giéy to duogc cép
hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so ding ky lai két
hon truc tuyén dd co ban sao dién tir hodc di c6 ban dién tir gidy t& ho tich thi
ngudi yéu cau duge st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg nhan két
hon), hai bén nam, nir c6 yéu cau dang ky lai két hon xuat trinh gidy td tuy than,
ndp cac gidy to 1a thanh phan ho so ding ky lai két hon theo quy dinh phéap luat
ho tich.

- Gidy to do co quan c6 tham quyén cla nudc ngodi cip, cong ching
hodc x4c nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoa lanh su theo quy dinh cta phéap luat, trir truong hop duoc mién theo
diéu udc qubc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi yéu ciu ding ky lai két hon khong cung cép dugc
gidy to néu trén quy dinh hodc gidy td ndp, xuit trinh bj tay x0a, sira chira, lam
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gia thi co quan dang ky ho tich c¢6 thim quyén hiy bo két qua diang ky lai két
hon.

S6 lwong ho so: 01 bg

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khong quéa 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cp x noi da
dang ky két hon trudc ddy hodc Uy ban nhan dan cdp x3 noi ngudi yéu ciu
thuong tra.

Co quan phoi hop: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan
noi dang ky két hon truée day trong truong hop dang ky lai két hon tai Uy ban
nhan dan cap x4 noi ngudi yéu cau thudng tru.

Két qua thwe hién thi tuc hanh chinh:

- Gidy chtng nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién tr Trich luc két hon (Ban dién tu sé tu dong gui vé Kho quan
ly dir lieu cua ca nhdn/dia chi thu dién ti/thiét bi so/dién thoai cua nguoi yéu
cau sau khi da hoan tat thi tuc dang ky lai két hén tai co quan dang ky hé tich).

Lé phi:

25.000 dong/lan (dbi véi trusng hop nop hd so truc tiép); 12.500
dong/lan (do6i vai truang hop ndp ho so truc tuyen).

* Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi
thudc ho ngheo; nguoi khuyét tat.

MAu don, miu to khai:

+ T khai ding ky lai két hon (néu ndp hé so theo hinh thire truc tiép);

+ Mau ho tich dién tir twong Yac dang ky lai két hén (néu nép hé so theo
hinh thirc triee tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da dugce ding ky tai co quan c¢6 thAm quyén cua Viét Nam
trudc ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching
nhan két hon déu bi mat;

- Nguoi yéu cau diang ky lai két hon con song vao thoi diém tiép nhan hd
SO.

Cian cw phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh
vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh 56 104/2022/NP-CP ngay 21/12/2022 ciia Chinh | phu stra d01
bd sung mot sO dleu ctia cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khau, s tam trt glay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong Bo Tu

phap quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia B truéng Bé T
phdp sira doi, bé sung mét s6 ni dung ciia Théng tir s6 01/2022/TT-BTP ngay
04/01/2022 ciia B truéng Bé Tw phdp quy dinh chi tiét mét sé diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢ dir liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, su
dung thong tin trong co s¢ dir li¢u ho tich, phi xac nhan cé quéc tich Viét Nam,
phi xac nhan 13 ngudi gbe Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong B Tai
chinh huéng din vé phi va 1& phi thudc thAm quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phé truc thudoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra d6i, bo sung mot sd diéu cua Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng din vé phi va 18 phi thuéc thAm quyén
quyét dinh ctia Hoi ddng nhan dan tinh, thanh phé truc thudc Trung uong.

- Nghi quyét sé 05/2023/NQ-HPND ngay 13/7/2023 cia Hgi dong nhan
dan tinh Hdi Duong sita doi, bo sung, bdi b mot 56 ndi dung vé mirc thu, ché
dé thu, ndp, quan Iy va sir dung mét s6 khodn phi, 1é phi da dwoc quy dinh tai
Nghi quyét s6 17/2016/NQO-HPND ngay 05 thing 10 nam 2016, Nghi quyét sé
04/2018/NOHPND ngay 11 thing 7 nim 2018, Nghi quyét sé 13/2020/NQ-
HDND ngay 24 thang 12 nam 2020 va Nghi quyét so 04/2022INQ-HPND ngay
12 thang 7 nam 2022 cua Hoi dong nhan dan tinh Hai Dwong; ‘

- Nghi quyet so 06/2023/NQ-HPND ngay 13/7/2023 cua Hoi dong nhan
dan tinh Hdai Duong quy dinh mikc thu 1é phi di véi hoat déng cung cdp dich vu
cdng triee tuyén trén dia ban tinh Hai Duwong.

Ghi cha: Phan chit in nghiéng la néi dung sika doi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHiA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Ho, chir dém, tén NEWOT YEU CAUL ...

Noi cu tri: T

Pé nghi co' quan diing Ky lai két hon theo ndi dung dwéi day:
Ho, chitr d€my, tEN CTUA VO ..o
Ngay, thang, NAM SINN: ...

DaAn tOC: ..o Quéc L5 ¢] AT

Ho, chit d8m, t8N CHA CHOIE: ....ooooccccccccoeeoeeeoeeeeeeeee oo eeeeeee oo
Ngay, thang, NAM SINN: ..o
Dan tOC: ..o.covvoeeeeceeeeeceeeeeeeeee e, Quéc FICRH: e

NOL CU T e

Theo Gidy chtng nhan két hon sé: ) ... , Quyén sd: ™
T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap
luat vé cam doan cta minh.
Lam tai: ........................ , NQay ... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Dé nghi cip ban sao®: Co D, Khéng |:|

Chd thich:

@ Ghi r8 tén co quan dang ky lai két hon.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi
theo noi dang ky tam tr(; trudng hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi1 dang sinh song.

) Ghi thong tin vé gidy t& tiy than nhu: hd chiéu, chimg minh nhan dan hofc
gidy to hop 1€ thay the (vi dy: Ching minh nhan dan s6 001089123 do Cong an thanh
pho Ha No6i cap ngay 20/10/2004).

“) Ghi r8 tén co quan da dang ky két hon truge day.

®) Chi khai trong trudng hop biét rd.

© pé nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi 16 sd luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY LAI
KET HON

|. Thong tin vé nguwoi yéu ciu ding ky lai két hon
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H6 chiéu/Gidy to
hop 18 thay thé); sb, ngdy, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong trd/noi tam tri/noi dang sinh song).

I1. Thong tin nguwoi vo

(5) Ho, chir d¢m, tén;

(6) Ngay, thang, nam sinh (tdch bi¢t riéng 03 trudong thong tin ngay, thang,
nam);

(7) Dan toc;

(8) Qudc tich;

9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to
hop 16 thay thé); sb, ngdy, thang, nim cip, co quan cp; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh sdng).
III. Thong tin nguwdi chong
(12) Ho, chir dém, tén;
(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);
(14) Dan toc;
(15) Qudc tich;
(16) S6 dinh danh c4 nhan;
(17) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to
hop 1€ thay thé); s6, ngay, thang, nam cap, co quan cap; ban chup dinh kem;
(18) Noi cu trt (noi thudng tra/noi tam tra/noi dang sinh song).
134



IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi dang ky két hon trude day;

(20) Gidy ching nhan két hon (s6, quyén sd, ngay, thang, nim dang ky);
(21) Dé nghi cip ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(22) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that, khong con
ban chinh Gidy ching nhan két hon, di ndp du cac gidy to hién c6 va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chirmg minh noi cu tri d duoc khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tit viéc cung cip thong tin; ngudi yéu ciu trude do di dang nhap vao hé
théng, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau ding ky lai két hén nhan Ban chinh Gidy ching nhan két hon
tryc tiép tai co quan dang ky ho tich.

Ban dién tu s€ ty dong gui vé Kho quan ly dir liéu cta ca nhan/dia chi thu di¢n
tir/thiét bi s6/dién thoai cua nguodi yéu cau sau khi d3 hoan tat tha tuc dang ky
lai két hon tai co quan diang ky hé tich.
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13. Thi tuc dang ky lai khai tir

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau ding ky
lai khai tir nop ho so dang ky lai khai tir tai BO phan Tiép nhan va tra két qua
ctia UBND cép xa c6 thim quyén; nop 1é phi néu thudc truong hO’p phai nop 1e
ph1 dang ky lai khai tir; ndp phi cap ban sao Trich luc khai tir néu c6 yéu cau
cap ban sao Trich luc khai t.

- Néu lya chon hinh thirc nop hod so truc tuyén, ngudi co yéu cau dang ky
lai khai tir truy cap Cong dich vu cong qudc gia hoic Cong dich vu cong cap
tinh, ding ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, ding nhap vao hé théng, xac dinh ding Uy ban nhan dan cap x3 c6
tham quyén.

Ngudi co yéu cau ding ky lai khai tir truc tuyén cung cp théng tin theo
mAau ho tich dién tir tuong tic diang ky lai khai tir (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu theo quy
dinh; ndp phi, 1& phi thong qua chiic ning thanh toan tryc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viec nop hd so.

- Can bd tiép nhan ho so tai Bo phan moét cua ¢d trach nhiém kiém tra
tinh chinh xac, day du, thong nhét, hop 18 cta ho so.

(i) Trudng hop ho so day du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi cé yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndép hod
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin
nhin hen tra két qua qua dién thoai di déng cho ngudi cd yéu cau (néu ngudi cd
yéu cau lya chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hod so dé
cong chirc lam cong tac ho tich xu 1y.

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan hd
so tai BO phan mot cura thuc hién sb hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dit liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh di dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy da, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t0, ndi dung cin bd sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi ¢ yéu cau dang ky lai khai tir khong bo sung, hoan thién
dugc ho so thi bdo cao Truong bd phan tiép nhan hd so ¢ van ban tir chdi giai
quyét yéu cau ding ky lai khai tir.

- Cong chirc tu phap - ho tich thim tra hd so (thdm tra tinh théng nhat,
hop 1& ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodac dinh keém).
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+ Trudng hop hd so cin bd sung, hoan thién hoic khong du didu kién giai
quyét, phai tir chdi thi gtri théng bao vé tinh trang hd so téi Bo phdn mot cira dé
thdng béo cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam 1& hodc do nguyén nhin
khéc ma khong thé tra két qua dung thoi gian dd hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 1o ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén Bo phdn mot ctra dé tra cho
ngudi co yéu cau (néu nguoi ¢ yéu cau lwa chon hinh thirc ndp ho so tryc tiép),
hodc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lya
chon hinh thirc ndp ho so truc tuyén).

+ Néu thay thong tin khai tir ddy da va phu hop, hd so day du, hop 18,
dung quy dinh, trudng hop tiép nhan hd so diang ky lai khai tir theo hinh thuc
tryc tiép, thi cong chirc tu phap - ho tich thyc hién viée ghi vao SO dang ky khai
tir, cAp nhat thong tin dang ky lai khai ttr va luu chinh thire trén Phan mém ding
ky, quan 1y ho tich dién tr dung chung.

Truong hop tiép nhan ho so diang ky lai khai tir theo hinh thuc truc tuyén,
cong chirc tu phéap - ho tich giri lai biéu mau Trich lyc khai tir dién tir v6i thong
tin diy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, diy du cua céc
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhdn (t61 da mot ngay).

Néu ngudi co yéu ciu xdc nhan thong tin d3 théng nhat, diy du hoic
khong c6 phan hoi sau thdi han yéu ciu thi cong chirc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky khai tir, cip nhat thong tin dang ky lai
khai tir va luu chinh thire trén Phin mém ding ky, quan 1y ho tich dién tir dung
chung.

- Cong chuc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén to1 BO phan mdt ctra dé tra két qua cho nguoi co yéu cau.

- Ngudi c6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc
khai tir, trong SO dang ky khai tir va ky tén vao SO dang ky khai tir, nhan Trich
luc khai tur.

Cach thirc thuc hién:

Nguoi ¢6 yéu cau diang ky lai khai tir truc tiép thuc hién hodc Gy quyén
cho nguoi khac thuc hién viéc dang ky lai khai tur tai BO phan Tiép nhan va tra
két qua ctia UBND cip xa hodc giri ho so qua hé thong buu chinh hodc nop hd
so truc tuyén trén Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc
Cong dich vu cong cép tinh (https:/dichvucong.haiduong.gov.vn).

Thanh phan hé so:
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- To khai dang ky lai khai tir theo mau (néu nguoi co yéu cau lua chon
ndp ho so theo hinh thire truc tiép);

- Mdu h¢ tich dién tir twong tac dang ky lai khai tir, trong d6 ¢6 cam doan
cac thong tin cung cap la dung su that, khong con ban chinh Gidy ching
tu/Trich luc khai tir, d@ ndp du céc giéy to hién c6 va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ctia minh (do nguoi yéu ciu cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi co yéu cau lua
chon ndp hd so theo hinh thuc truc tuyén).

- Nguoi c6 yéu cau ding Ky lai khai tir thue hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to' phdi nop:

- Ban sao Gidy chung tir trude day dugc cap hop 18. Néu khong co ban
sao Gidy chung tir trudce day duoc cap hop 16 thi ndp ban sao hd so, gidy td lién
quan c6 ndi dung chirng minh sy kién chét.

- Vin ban uy quyén theo quy dinh cta phap luat trong truong hop uy
quyén thuc hién viéc dang ky lai khai tir. Truong hop nguoi dugce uy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi van
ban uy quyén khong phai chtng thuc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hoac Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cp,
con gia tri st dung dé chtirng minh vé nhan than cta nguoi cé yéu cau ding ky
lai khai tir. Trudng hop cac thong tin c4 nhan trong cac gidy t& nay di c6 trong
CSDLQGVDC, CSDLHTPDT, duogc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cic gidy to phai xut trinh néu trén.

*Lwuy

- Pbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp ho so theo hinh
thir truc tiép:

+ Nguoi tiép nhén c¢6 trach nhiém kiém tra, dbi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong dugc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chung thyc tir ban
chinh hodc ban sao dugc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy
t& dé d6i chiéu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao giéy to
do.
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+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau ngudi ding ky hod
tich ndp thém gidy td ma phéap luat ho tich khong quy dinh phai nop.

- D6i v6i gidy to gui kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to guri kém theo hd so dang ky lai khai tir true tuyén
phai bao dam rd nét, déy du, toan ven vé noi dung, 1a ban chup bé’mg may anh,
dién thoai hodac dugc chup, dugc quét bﬁng thiét bi dién tu, tur giéy to duoc cép
hop 1€, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky lai khai
tr truc tuyén da co ban sao dién tir hoac da co ban dién tur giéiy to ho tich thi
nguoi yéu cau dugce sit dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai tir/ban
sao Trich luc khai tir), nguoi c6 yéu cau diang ky lai khai tir phai xudt trinh gidy
t tuy than, ndp cac gidy to 13 thanh phan hd so ding ky lai khai tr theo quy
dinh phap luat ho tich.

- Gidy to do co quan c6 thAm quyén cia nudc ngodi cip, cong ching
hodc xac nhan dé su dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop
phap hoéa lanh sy theo quy dinh cuia phap luat, trir truong hop dugc mién theo
diéu udc qubc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi cd yéu cau ding ky lai khai tir khéng cung cip duoc
gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bj tdy x0a, stra chita,
1am gia thi co quan dang ky ho tich c6 thaim quyén hiy bo két qua dang ky lai
khai ttr.

S6 lwong ho so: 01 bg

Thoi han giai quyét: 05 ngay lam viéc; trudng hop cin xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thure hién thi tuc hanh chinh: Uy ban nhan dan cap x4, noi da
dang ky khai tu trudce day.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwre hién thii tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (truong hop yéu
cau cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir sé tw dong givi vé Kho qudn ly
dir liéu cia cd nhan/dia chi thu dién ti/thiét bi sé/dién thoai ciia ngudi yéu cdu
sau khi dd hodn tat thi tuc dang ky lai khai tit tai co quan dang ky hé tich).

Phi, 1€ phi:
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5.000 ddng/lan (déi voi truong hop nop hd so truc tiép); 1a 2.500
dong/lan (doi véi truang hop nop hod so truc tuyén).

* Mién I¢ phi cho nguoi thude gia dinh c¢6 cong védi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

MAu don, miu to Khai:

+ To khai ding ky lai khai tir (néu nop hd so theo hinh thtc truc tiép);

+ Mau hé tich dién tir twong tac dang ky lai khai tir (néu nop ho so theo
hinh thirc triec tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tr d3 duoc diang ky tai co quan c6 thim quyén ciia Viét Nam
truéc ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chimng tur
déu bi mat.

Cin ctr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh
vé Co s6 dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi,
bo sung mot sO dié,u cua céac nghi dinh li€n quan dén viéc n@p, xuat trinh s6 ho
khau, so tam tra giﬁy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mét s6 diéu ctia Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot sb diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NB-CP ngay 28/7/2020 cta Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tir, ddng ky ho tich truc tuyén;

- Théng tw s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bé truomg Bo Tuw
phdp sira déi, bé sung mét sé néi dung ciia Théng tr s6 01/2022/TT-BTP ngay
04/01/2022 ciia Bé truéng Bé Tw phdp quy dinh chi tiét mét so diéu va bién
phdp thi hanh Nghi dinh sé 87/2020/NP-CP ngay 28/7/2020 ciia Chinh phii quy
dinh vé Co s¢ dir liéu hé tich dién tir, dang ky hé tich triec tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B trudng Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st
dung thong tin trong co s¢ dir li¢u ho tich, phi xac nhan co quéc tich Viét Nam,
phi xac nhan 14 ngudi gde Viét Nam, 18 phi quéc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng din vé phi va 1& phi thudc tham quyén quyét dinh ciia Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bd sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctia B Tai chinh huéng dan vé phi va 1¢ phi thudc thim quyén
quyét dinh ctia Hoi ddng nhan dén tinh, thanh phd truc thudc Trung wong.

- Nghi quyét s¢ 05/2023/NQ-HPND ngay 13/7/2023 cua Héi dong nhan
dan tinh Hdi Dwong sika déi, b6 sung, bdi bé mot sé ndi dung vé mirc thu, ché
dé thu, ndp, quan Iy va sit dung mét so khoan phi, 1é phi da dwoc quy dinh tai
Nghi quyét s6 17/2016/NQ-HPND ngay 05 thdng 10 ndm 2016, Nghi quyét sé
04/2018/NOHPND ngay 11 thing 7 nam 2018, Nghi quyét s 13/2020/NO-
HPND ngay 24 thang 12 ndm 2020 va Nghi quyét s6 04/12022/NQ-HPND ngay
12 thang 7 nam 2022 cua Hoi dong nhdn dan tinh Hai Dwong; ‘

- Nghi quyet so 06/2023/NQ-HDPND ngay 13/7/2023 cua Hoi dong nhan
dan tinh Hai Dwong quy dinh mitc thu 1é phi doi véi hoat déng cung cdp dich vu
cong triee tuyén trén dia ban tinh Hdi Duwong.

Ghi cha: Phan chit in nghiéng la néi dung sika ddi, b6 sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh gtri: s
Ho, chi dém, tén NGUOT YU CAUL ..o
INOT CU T @t ettt
GIAY 10 1Y thAN: @) oottt
Quan hé vOI NGUIT A8 ChEL: ..o

Pé nghi co’ quan ding ky lai khai tir cho ngudi ¢6 tén duéi day:

Ho, chit d@m, tEI: ..o
Ngay, thang, NAM SINN: ...
GiGi tiNh: e, DAN TOC: v e, (T To 1011

N OT G oo,

Nguyén nhan 1YL AR
D3 dang ky khai tir tai: @ ngay .......... thang .......... nam ...............
Gidy chung tir/Trich luc khai tir so: O e, quyén sb: ©
T6i cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.
Lam tai: ........................ , NQay ... thang ......... nam ...
Ngudi yéu cau

(Ky, ghi ro ho, chir dém, tén)
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Dé nghi cip ban sao”: Co D, Khéng |:|

Chu thich:

@ Ghi 15 tén co quan dang ky lai khai tu.

@ Ghi theo noi dang ky thudng tri; néu khong c6 noi dang ky thuong tra thi
ghi theo noi déng ky tam tri; truong hop khong c6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo noi1 dang sinh song.

~ ® Ghi thong tin vé& gidly to tily than nhu: hg chiéu, chimg minh nhan dan hofic
gidy to hop 1€ thay theé (vi du: Chirng minh nhan dén s6 001089123 do Cong an thanh
pho Ha Noi cap ngay 20/10/2004).

® Truong hop chua xéac dinh duoc thi dé tréng.

®) Ghi 16 tén co quan da dang ky khai tir trude day.

©) Chi khai trong trudng hop biét rd.

N pé nghi danh dau X vao 6 néu ¢ yéu cau cip ban sao va ghi 16 sd luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC
THUC HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu cau ding Ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Giay to hop 18
thay thé); s0, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);

(5) Quan h¢ vo1 nguoi dugc khai tir.

II. Théong tin vé ngwoi dwoe ding Ky lai khai tir

(6) Ho, chir d¢m, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(8) S6 dinh danh cé nhan;

(9) Gidy to tuy than: Loai gidy to stt dung (CCCD/CMND/H9 chiéu/Gidy to hop 18
thay thé); sd, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(10) Noi cu tra cudi cung (noi thudng tri/noi tam tri/noi sinh sng trude khi chét);

(11) Thoi gian chét: gio, phit, ngay, thang, nim (tach biét riéng cac trudng thong
tin gid, phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh duoc/chua rd thi dé
tréng).

II1. Thong tin vé viéc ding ky khai tir trudc day

(14) Noi dang ky khai tir trude day;

(15) Gidy ching tt/Trich luc khai tir (sd, quyén sd, ngdy, thang, nim dang ky);
(16) Dé nghi cap ban sao:
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o Co

S6 lugng ban sao yéu cau: ...

o Khong

(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that, khong con ban

chinh Giéy chirng tir/Trich luc khai tir, da ndop du cac giéy to hién c6 va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu trii da dugc khai thac tir
CSDLQGVDC, dugc hé théng dién ty dong thi khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tr tuong tic ghi nhan thoi gian (gio, phut, gidy, ngay, thing, nim)
hoan tat viéc cung cip thong tin; nguoi yéu cau trudc do da ding nhdp vao hé
théng, thuc hién xéac thyc dién tur theo quy dinh.

Ngudi yéu cau dang ky lai khai tir nhan Trich luc khai ttr (ban chinh) truc tiép tai
co quan dang ky ho tich.

Béan di¢én tr s€ ty dong guri vé Kho quan ly dir li€u ctuia ca nhan/dia chi thu di¢n
tir/thiét bi sd/dién thoai cua nguoi yéu cau sau khi di hoan tit thu tuc dang ky lai
khai tir tai co quan dang ky hd tich.
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